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Republic of the Philippines

Pepartment of Education

REGION XI
SCHOOLS DIVISION OF PANABO CITY

DIVISION MEMORANDUM
SGOD-2025-0721

To: Assistant Schools Division Superintendent
Chief of the Schools Governance and Operations Division
Chief of the Curriculum Implementation Division
All Concerned

Subject: RECALL FROM LEAVE FOR ATTENDANCE AT TRAINING

Date: December 1, 2025

This is to formally mform you that your previously approved leaves have been
recalled ensuring your attendance at the scheduled trainings:

1. Mr. Keren T. Luma: Leave on November 26-28, 2025 and December 11,
2025

Your attendance is essential to the success of this initiative and is considered
a priority by our division. Kindly make the necessary arrangements to comply with

this recall and ensure your availability on the specified dates.

Your cooperation is highly appreciated as we work together to achieve our
division goals.

For your information, guidance and appropriate action.

For and in the absence of the Schools Division Superintendent

RELEASED
Cew 1"'“25

RECORDS SrCTi MNABO cIrY
BY

fﬁc r-In-Charge

Address: City Hall Compound, Km 31, JP Laurel,
Panabo City, Davao del Norte

Telephone No: (084) 823-1469, (084) 628-4066
Email: panabocity.division@deped.gov.ph
Website: www.depedpanabocity.com




Civil Service Form No. 6
R vised 2020

Republic of the Phili

Department of Education

Region XI

ppines
Stamp of Date of Receipt

SCHOOLS DIVISION OF PANABO CITY

APPLICATION FOR LEAVE

1. OFFICE/DEPARTMENT 2. NAME : (Last) (First) (Middle)
SGOD LUMA, KEREN T.
3. DATE OF FILING November11,2025 4 pOSITION EDLCATION PROGRAN 5. SALARY: SG 22

SUP

ERVISOR - SGOD

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

O Vacation l.eave (Sec. 51. Rule XVI, Omnibus Rules Implementing £ O No 292)
-8 Mandatory/Forced Leave(Sec 25, Rule XVl Omnius Rules Implementing £ O No. 292)
O Sick Leave (Sec. 43. Rule XVi Omnibus Rules Implementing £ O No 292)
O Maternity Leave (RA No 11210/ IRR issued by CSC D01 and SSS)
a Paternny L.eave (RA No 8187 /CSCMC No 71.s 1598 as amended)
O Special Privilege Leave (Sec 21, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
O Solo Parent L.eave (RA No. 8972/ CSC MC No. 8, s. 2004)
O Study Leave (Sec 68, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
0O 10-Day VAWC Leave (RANo. 9262/ CSC MC No. 15, 5. 2005)
O Rehabilitation Privilege (Sec. 55, Rule XVi, Omnibus Rules Implementing E.O. No. 292)
0O Special Leave Benefits for VWomen (Ra No. 9710/ CSC MC No. 25, . 2010)
O Special Emergency (Calamity) L.eave (CSCMCNo. 2, s. 2012, as amended)
O Adoption Leave(RA No.8552)
Others:

6.8 DETAILS OF LEAVE

In case of Vacation/Special Privilege Leave:

0 Within the Philiopines

0 Abroad (Specify)

In case of Sick Leave

H In Hospital (Specify lliness)

O Qut Patient (Specify lliness,

fever and flue

In case of Special Leave Benefits for Women:

(Specify lliness)

In case of Study Leave:

0  Completion of Master's Degree
0 BAR/Board Examination Review
Other purpose:

0O Monetization of Leave Credits

0O Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR
B 5Days

INCLUSIVE DATES {o

Nov. 26-28 &-Bec. §-9, 2025

PRI

60D COMMUTATION
0 Not Requested

c’?’ B Requested —_"J

(Signature of Applicant)

" 7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEA\/FX'. CREDITS

ad

As of
Yacation Leave Sick Leave
Total Earned W-"Yny 3-09%
Less this appifation oY ) ‘
Balancgl L. UhUu "’r' UW -

NEO CARHO R. MAGN %?j

Administrative Pfficer IV - HRM

é GACUS

7.8 /BECOMMENDATION
a For approval

0 For disapproval due to \

Py

/
\ )
AILENE/B. ANONUEVO PhD

Im%ate Supervisor

inistrative Officer V

7.0 APPROVED'F-"OR
9 days with pay
____days without pay
______others (Specify)

70 DISAPPROVED DUE TO

JINKY B FIRMAN PhD, CESO VI
Schools Division Superintendent




WRepublic of the Philippines

Bepartment of Chucation

REGION XI
SCHOOLS DIVISION OF PANABO CITY

TRAVEL AUTHORITY FOR OFFICIAL TRAVEL

NAME

KEREN T. LUMA

Position / Designation

Education Program Supervisor

Permanent Station

SGOD-SDO, Panabo City Division

Purpose of Travel (must be
supported by attachments)

| Attendance to the conduct of regional training
workshop on schools and divisions

Host of Activity

Inclusive Dates

Destination

Panabo City SDO

November 28, 2025

Big 8 H otel, Davao City

Fund Source

Region

[ hereby aitest that the information in this form and in the supporting documents hereto attached are true and correct.

__

REREN

T, LUMA

Phlo,

Name and Signature of Requesting Employee

Date

This is to certify that the irip of the requesting employee satisfies all minimum conditions for authorized official travel
and thai aliernatives to travel are insufficient for the purpose stated herein.

i P

)
(e

AILENE B, ANONUEVO Phi)

Chief Education Supervisor . Date
APPROVED
JINKY, B: FIRMAN PhD, CESO VI
Schools Division Superintendent Date:

Address: City Hall Compound, Km 31, IP Laurel,

Panabo City, Davao del Norte

Telephone No: (084) 823-1469, (084) 628-4066 oo ReF Codgsbo-s500-£001

00

05.05.2025

Email: panabocity.division@deped.gov.ph Effectivity

Page

1ofil

Website: www.depedpanabocity.com




I epublic of the PHilipnines
Bepartment of Enucation

REGION Xl
SCHOOLS DIVISION OF PANABO CITY

TRAVEL AUTHORITY FOR OFFICIAL TRAVEL

NAME | KEREN T. LUMA

Posi‘ti(;)r: /Dcmgr:ailor; | mducation Program Supervisor

Permaﬁf ‘ nt _&itatigglr ‘:; Pd;mbo City 'D:i,'v:i:sigﬂ - 5GOD

Purpose of Travel mustve | Atendance to the CapDev on School Titling

supported by attachments)

Host of Activity Davao Del Norte

Imclusive Dates | November 26-28, 2025
Destination Emilia Oises of Faith Resort, [GACOS
Fund Source Division MOOE as Local Funds

Thereby attest that the information in this form and in the supporting documents hereto attached are true and correct.

e "(’/
_“,,.,_..:—---M ,
KERBEN T, LUMA Phid

Name and Signature of Requesting Employee Date

and that alternatives to travel are insufficient for the purpose siated herein.

e (‘i@?'i-“n'v"',_‘. v.
Chief Education Supervisor Date

This is fo certify that the trip of the requesting employee satisfies all minimun conditions for authorized official travel

APPROVED

JINKY BNFIRMAN Phi, CESO VI
schodls Pivision Superintendent Date:
varaert® ’
T4

Address: City Hall Compound, Km 31, JP Laurel,

Panabo City, Davao del Norte .
Telephone No: (084) 823-1469, (084) 628-4066 Poc. Ref. Codlspo 5600 7001 |Rev |00
Email: panabocitv.division@deped.gov.ph Effectivity  [05.05.2025  |Page |1of

Website: www.depedpanabocity.com




