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Republic of the Philippines

Bepartment of Education
REGION XI
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
CID-2025-0346

To : Assistant Schools Division Superintendent
Chief, Curriculum Implementation Division (CID)
Chief, Schools Governance and Operations Division (SGOD)
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads

Subject : DISSEMINATION OF SUPPLEMENTAL GUIDELINES ON THE
ALLOCATION AND UTILIZATION OF FUNDS FOR THE MEAL
EXPENSES DURING THE 2025 DEPED SUMMER LEARNING
PROGRAMS

Date : June 20, 2025

Relative to the Department Memorandum No. OM-OSEC-OUOPS-2025-01-
03157 and the Regional Memorandum No. CLMD-2025-316 re: Dissemination of
Supplemental Guidelines on the Allocation and Utilization of Funds for the Meal
Expenses during the 2025 DepEd Summer Learning Program, this Office advises
schools to ensure that the teachers and the learners in the Literacy Remediation
Program (LRP) and the Summer Academic Remedial Program (SARP) will be given the
incentives.

This Office reiterates that disbursements or reimbursements for teacher and
learner meals shall be supported by the following documentary requirements:

For Teachers For Learners

e Certificate of Expenses Not Requiring Receipts (CENRR), in accordance with
COA Circular No. 2017-001

e Daily attendance sheets e Class attendance log per session,
duly certified by the school signed by the assigned teacher
head or program e Summary of meal distribution or
coordinator delivery report, duly signed and
certified by the school head or program
coordinator
Immediate dissemination of this Memoran s desired.

JINKY ~.IR.IVIAN PhD, CESO VI

Schoolg Division Superintende%
Attached: As stated.
RELE

CID/jey/ybm
N 23 0D

Address: City Hall Compound, Km 31, ',’IyLaurel

Panabo City, Davao del Norte
UH\RI\H\I \VIHH(\I](\
BAGONG PILIPINAS

Telephone No: (084) 823-1469, (084) 62554060
Email: panabocity. lelSlon@deped gov.ph
Website: www.depedpanabocity.com

ANABO CITY
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[epublifa vy Pilipinas

Bepartnent of Education
OFFICE OF THE UNDESECRETARY FOR OPERATIONS

MEMORANDUM
OM-OUOPS5-2025-01-03128

FOR : ATTY. FATVIA LIPP D. PAKD
Undersecretary and Chief of Staff
Office of the Secretary

( o] /V /f\ﬁ““‘\!{\
FROM : MALCOLM S. GARMA [ 5}
/ Assistant Secretary, of “f_«‘I ChE

SUBJECT : COMPLETED STAFF WORK AND REQUEST FOR CLEARANCE ON
THE SUPPLEMENTAL GUIDELINES ON THE ALLOCATION AND
UTILIZATION OF FUNDS FOR MEAL EXPENSES DURING THE 2025
DEPED SUMMER LEARNING PROGRAMS

DATE : 16 MAY 2025

I. BACKGROUND

The Department of Education {DepEd}, pursuant to its mandate under Republic Act
No. 9155 (Governance of Basic Education Act of 2001) and consistent with the
objectives of Republic Act No. 12028, otherwise kanown as the ARAL (Academic
Recovery and Accessible Learning} Program Act, issued Department Order No.
10, s. 2025, which prescribes the guidelines for the implementation of four (4)
summer learning programs under the National Learning Recovery Program (NLRP}
for School Year 2025-2026.

This issuance responds to national and international large-scale assessments
showing significant foundational learning gaps among Filipino learners, particularly
in reading and mathematics. As cited in Section II, Policy Statement of DO 10, s.
2025, more than 50% of Grades 1-3 learners are not reading at grade level based on
the Comprehensive Rapid Literacy Assessment (CRLA) for End of School Year 2024
2025. In view of these alarming results, the Department instituted a range of targeted
and mandatory interventions to address these gaps, leveraging community
partnerships and institutional resources.
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Anchored on the principle of whole-of-community engagement and mandatory
participation for identified learners, the summer programs are structured as official
duties rendered by teaching personnel during the break, as described in Sections 5
to 10 of the Order. These include:

¢ Bowat Bata Makababasa and Literacy Remediation for Key Stage 1;

e  Summer Academic Remedial and Regional Remediation Programs for Key
Stages 2 to 4; and

e The 2025 Learning Camp.

Section 11 of DO 10, s. 2025 also slates that the results of these programs will
directly inform ARAL implementation and policy refinements, further entrenching
the summer programs as an extension of formal academic recovery cfforts.

Given the extensive, structured, and curriculum-aligned nature of these summer
initiatives, personnel assigned to them are considered to be rendering service in line
with official duties. Thus, the provision of daily meal expenses is a legitimate
operational requirement. This is further supported by the Guidelines on the Utilization
of 2024 Program Support Funds {PSF} to DepEd Regional Offices (ROs} for the
Implementation of the National Learning Camp {NLC) and Remedial Classes in Support
of the National Learning Recovery Program (NLRP), issued on 16 May 2024 and
Guidelines on the Utilization of the Program Support Funds for the Implementation of
the 2025 Department of Education Summer Learning Programs issued on 11 April
2025, which explicitly allow the allocation of funds for teacher and tutor support
costs, including meals and incidental expenses.

Moreover, Section 28 of DO 10, s. 2025 repeals or amends any prior issuances
inconsistent with its provisions, thereby affirming the updated and prevailing
authority of these guidelines. To forestall Reld-level ambiguity, inconsistent
application, or possible audit disallowances, a department-wide reiteration of the
guidelines is necessary.

Ii. OBJECTIVES

The main objectives of this request are:

A. Ensure consistent interpretation and application of the costing meal expense
policy across all Regional and Division Offices;

B. Provide clarity and legal reinforcement for the use of Program Support Funds
{PSF) in support of teacher and learner welfare and operational nceds during
the implementation 2025 DepEd Summer Programs ;

C. Prevent audit disallowances and policy misapplication arising from ambiguity
in field-level implementation; and

D. Align administrative practices with existing budgeting, accounting, and

auditing rules and regulations as mandated by COA and DepEd financial
policies.

ITII. Expected Qutput
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The cxpected outputs of this request include:

¢ Official Memorandum Dissemination - A supplemental puidelines
reiterating the meal expense will be released to all Regional Offices, clarifying
procedures for reimbursement and compliance.

s Improved Consistency and Compliance — Uniform implementiation of the
policy across governance levels, minimizing confusion or variance in ficld
interpretation.

e Legally Defensible Disbursements — All financial transactions related to meal
reimbursements will be fully aligned with COA rules (c.g., using Certificates
of Expenses Not Requiring Recsipts and attendance logs), reducing the risk of
disallowance.

¢ Enhanced Support for Teaching Personnel — Participating teachers and
tutors will receive just and timely support during their service period in the
Summer Programs, fostering morale and commitment to the academic
ICCOVEry miission.

¢ Strengthened Implementation of DO 10, s. 2025 and PSF (?Lﬁdel%nes -
Reinforced alignment between instructional delivery and financial policy as
part of DepEd’s whole-of-system approach to learning recovery.

V. JUSTIFICATION

The provision of meal expenses to teachers and tutors engaged in the 2025 Summer
Learning Programs is not only operationally neccssary but also legally and
programmatically justified based on the following considerations:

1. Under Department Order No. 10, s. 2025, teachers and tutors assigned to
the summer programs are performing structured, mandatory, and curriculum-
aligned instructional duties. This constitutes service rendered in the interest of
the State during the schocl break and, therefore, warrants the provision of
minimal subsistence support in the form of meal expense reimbursement.

2. The issued PSF guidelines authorize the allocation of funds for teacher and
leamer support, including meals, snacks, and incidental operational
costs. The costing standard rate aligns with previous practices and is widely
accepted in government engagements involving similar field-based or special
programs.

3. In previous years, DepEd has conststently authorized similar forms of support
during learmning camps, remedial classes, and brigada eskwela activities. The
use of Certificates of Expenses Not Requlring Receipts (CENRR) as
documentation for such reimbursements is compliant with CO4A Circular No.
2012-001, which governs simplified liquidation procedures for minor expenses
incurred in the performance of ufficial duties.
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