Republic uf the iBIJt[qmmes
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
SGOD-2025-0214

To

Subject:

Date:

BASILIO P. MANA-AY JR., CESO VI

Assistant Schools Division Superintendent

AILENE B. ANONUEVO, PhD, Chief Education Supervisor
Schools Governance and Operations Division

JANWARIO E. YAMOTA, Chief Education Supervisor
MANUEL M. ESPERANZA, Principal IlI, Panabo City NHS

Attention: EVELYN BRIGOLE
Job Order/ Utility

ADDENDUM TO DIVISION MEMORANDUM SGOD-2025-0210
(CREATION OF THE 2025 DEPARTMENT OF EDUCATION DIVISION
ELECTION TASK FORCE (DETF) IN CONNECTION WITH THE
NATIONAL AND LOCAL ELECTIONS ON MAY 12, 2025)

May 9, 2025

In the exigency of the service, you are hereby directed to render your services
from May 11, 2025, to May 13, 2025, relative to the 2025 Midterm National and Local
Elections. This aligns with the Regional Memorandum AD-2025-069 dated April 29,
2025, DepEd Memorandum No. 037, s. 2025, and Division Memorandum SGOD-2025-
0210 dated May 7, 2025.

Travel, provision of food, and honoraria or overtime pay are all chargeable
against the School MOOE Funds subject to the usual accounting and auditing rules
and regulations.

For your guidance and compliance.

JIN FIRMAN PhD, CESO VI
Schopls Pivision Superintendent
/ ‘“’\f““: v*/\g}'&}ig
MAY 0 9 2025

DepiED
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Website: www.depedpanabocity.com
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Bepublic of the Philippines
Bepartment of Education

REGION Xi
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent

DIVISION MEMORANDUM

SGOD—QOZS—OZIQ,{\

To : BASILIO P. MANA-AY JR., CESO VI
Assistant Schools Division Superintendent
AILENE B. ANONUEVQ, PhD, Chief Education Supervisor
Schools Governance and Operations Division
JANWARIO E. YAMOTA, Chief Education Supervisor
ALL CONCERN

Subject: CREATION OF THE 2025 DEPARTMENT OF EDUCATION DIVISION
ELECTION TASK FORCE (DETF) IN CONNECTION WITH THE
NATIONAL AND LOCAL ELECTIONS ON MAY 12, 2025

Date: May 7, 2025

Pursuant to the Regional Memorandum AD-2025-069 dated April 29, 2025, and
DepEd Memorandum No. 037, s. 2025, all Schools Division Offices are directed to create
its Division Election Task Force Support Teams. Please see attached for your reference.

Relative hereto, the following are designated as members of the Division Election
Task Force, to wit:
1. Basilio p. Mana-ay Jr., CESO VI
Janwario E. Yamota, Chief Education Supervisor, CID
Ailene B. Anonuevo, PhD, Chief Education Supervisor, SGOD
Ramil Jacky Firman, Education Program Supervisor
Elden B. Orbeta PhD, Education Program Supervisor
Jaime C, Carlom, Education Program Supervisor
Ana Liza M. Mendoza RN, Senior Education Program Specialist, SocMob
Raul E. Gacus EdD, Administrative Officer VI
Glenn B. Separis, CPA, MBA, Division Accountant III
10 Rosalie D. Estimada, Administrative Officer V- Budget Officer

{CRCORE S R ULE E R O

The Division Election Task Force is tasked with ensuring the seamless
implementation of real-time monitoring, maintaining efficient helpdesk operations,
managing logistics, collecting data, and providing legal assistance to teachers.

Address: City Hall Compound, Km 31, JP Laurel,
Panabo City, Davao del Norte

Telephone No: (084) 823-1469, (084) 628-4066
Email: panabocity.division@deped.gov.ph
Website: www.depedpanabocity.com
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The Division Election Task Force shall be fully operational from May 11, 2025
(1:00 pm) to May 13, 2025 {5:00 pm). Members of the Support Teams are directed to
attend the opening and closing of the monitoring and operation center during the
midterm election.

Additionally, Rodrigo Casona, ADA IV, Jaynard Cunado, ADA 1V, and Alvin
Gacus, Driver are also requested to render services on May 11, 2025 (1:00 pm) to
May 13, 2025 (5:00 pm).

The grant of honoraria, overtime pay, or CTO shall be subject to the approval
of the ETF Chairperson and shall comply with the existing budgetary, accounting,
procurement, and auditing rules and regulations. Members shall have the option to
receive either honoraria or claim overtime pay or compensatory time credit. Members
who opt to receive honoraria shall no longer be entitled to claim overtime pay or CTO.

Travel expenses, supplies, provision of food, and honoraria or overtime pay
are all chargeable against the Division MOOE funds subject to the usual accounting

and auditing rules and regulations.

For your guidance and compliance.

JINKY /B.)FIRMAN PhD, CESO VI
Schools/Division Superintendent

v

MAY 0 8 2025

RECORDA SECTION-S00 SANARD GITY
BY U
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Bepartment of Education

Republic of tlje Philippines

REGION Xl
SCHOOLS DIVISION OF PANABO CITY

(Enclosure No. 4 to DepEd Memorandum No. 37, s. 2025)

DESIGNATION FORM FOR DEPED ETF-SUPPORT TEAMS

The Schools Division of Panabo City hereby designates the following personnel to

serve in the ETF operations in connection to the 2025 Midterm Election:

SCHOOLS DIVISION OF PANABO CITY

DepEd
Email
Name Office Position Aig;;:g t Address Mobile Number
(__(@deped.
gov.ph)
BASILIO P. Office of the | Assistant Division
MANA-AY Schools Schools Election
JR., CESO Division Division Task Force basilio.manaay 09992206454
VI Office Superintend | Chairperson
ent
JANWARIO Curriculum | Chief Division
E. YAMOTA | Implementat | Education Election
ion Division | Supervisor, | Task Force janwario.yamota | 09498805048
CID Vice-
Chairperson
RAMIL Curriculum | Education Division
JACKY Implementat | Program Election a0
FIRMAN ionpDivision Su;%grvisor Task Force, it DS ISES
Member
ELDEN B. Curriculum | Education Division
ORBETA Implementat | Program Election
ionpDivision Sufgrvisor Task Force, R 0J625sdonas
Member
JAIME C. Curriculum | Education Division
CARLOM Implementat | Program Election aln
ionpDivision Sufervisor Task Force, i s geeseos o
Member
AILENE B. School Chief Division
ANONUEVO, | Governance | Education Election
PHD and Supervisor, | Task Force, ailene.anonuevo 09683559969
Operations SGOD Member
Division
ANA LIZA M. | School Senior Division
MENDOZA, Governance | Education Election
RN and Program Task Force, analiza.mendoza 09959086821
Operations Specialist, Member
Division SocMob

Address: City Hall Compound, Km 31, JP Laurel,
Panabo City, Davao del Norte

Telephone No: (084) 823-1469, (084) 628-4066
Email: panabocity.division@deped.gov.ph
Website: www.depedpanabocity.com




SCHOOLS DIVISION OF PANABO CITY

DepEd
Email
Name Office Position AE;Zf‘ Treni; . Address Mobile Number
gn (__@deped.
gov.ph)
RAUL E. Office of the | Administrati | Division
GACUS Isjfazgi ve Officer VI Eizﬁlg‘grce il 09958951859
Office Member
GLENN B. Office of the | Division Division
SEPARIS, Schools Accountant | Election .
CPA, MBA Division 181 Task Force, Bl eme DRSS
Office Member
ROSALIE D. | Office of the | Budget Division
ESTMADA | Schocls | Offcer | Blction | ytu cuumase | 09605028097
Office Member

Recommended by:
\

BASILIO;

Approved by:

A~
JINKY B
Schooals T

>

. MANA-AY JR. CESO VI
Assistant Schools Division Superintendent

 FIRMAN PhD, CESO VI
ivision Superintendent

Schools Division Office of Panabo City
City Hall Compound, Km 31, Panabo City
Telephone No: (084) 823-1169

Email: panabocity.division@deped.gov.ph
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Wepubtie of we%ﬂwmmx “
Pepactment of Ehucation
DAVAO REGION 3
g April 29, 2025
REGIONAT, MEMORANDUM “
AD-2025-069 1

DISSEMINATION ON THE CREATION OF THE 2025 DEPARTMENT OF
EDUCATION ELECTION TASK FORCE IN CONNECTION WITH THE
NATIONAL AND LOCAL ELECTIONS ON MAY 12 J 2025

To: Assistant Regional Director ' ]

Schools Division Superintendents ‘;
1. Herewith is the DepEd Memorandum No. 037, s. 2025; dated April 22, 2025
from. Afty. Fatima Lipp D. Panontongari, Undersecretary and phzef of Staff, relanVe
to the creation of the 2025 Department of Education Election Task Force (ETF) in
cohnection with the National and Loeal Elections on May 12, 2025 of which shall be
fuilly operational from May 11, 2025 (1:00pm) to May 13, 2025 [5.00pm)

2. Anentto this, Schools Division Superintendents are dxrected. to create an ETF
headed by a Chairperson, Vice-Chairperson, amd eight members The feam shall
work in close coordination with the CO ETF and the Elections Command Center to
ensutre seamless implementation and issue resolution.

3. Al EIF members shall be officially designated through the required
Designation Form (Enclosure No. 4), to be submitted and approved under additional
guidelines issued by the BETF Chairperson. l

|
4. The grant of honoraria, overtime pay, or CTQ shall be su‘bject: to the approval
of the ETF Chairperson and shafll comply with the existing budgetary, aceounting,
procurement, angd auditing rules and regulations. Members shalil have the option to
receive either honoraria or claim overfime pay or compensaﬁury time credit (CTQ).
I.akemse, Job Order or Contract of Service personnel assigned 16 the ETFmay opt to
receive either honoraria or overﬁmepay. Members who opt to receive honoraria shall
no longer be entitled to laim overtime pay or CTO. { H‘
5. Other details are stipulated in the attached memorand{m;z for reference.

6.  Forinformation and strict complisnce. . b

SORDS SEFTIOR.

SUFARTHENT OF EPUESTION ROM ; '

Encl.: As stated
ROAG/PS/il

5 Address: B, Torres St., Dayso City {8000}
g T'elepﬁone WNos: (082} 291-0051

W}‘..\l

mmmm Websfte' www.depedraxiph
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i

No. 3% . s 2025

CREATION OF THE 2025 DEPARTMENT OF EDUCA’HON ELECTION °
TASK FORCE IV CONNECTION WITH THE NATIONAY.
AND LOCAL EYECTIONS OF MAY 12, 2025

To: Undersecretaries j ”
Assistant Secretaries |
Burean and Service Diractors
Regional Directors
Schools Division, Superintendents

Public and Private.Secondary School Heads
All Others Concerned

1. Pursuant to Article I%-C, Section 2(3) of the 1987 Ph:lippma Constitiztion, the
Commission o Elections (COMELEC) §s granted the authority to deputize law

et e

enforcement agencics and government instrumentalities, inclirding the Depactment of -

Education, {DepEd), fo ensure fres, orderly, honest, peacefdl, and credible clections.
DepEd’s mand Tolein electoral patﬁmpatonxsmrﬂ‘xerremi‘orcedunderRepubhcAct:
No. 10756 or the Election, Service Reform Act [ESRA), which designates publxc schigol
teachers 4s members of the Electoral Board and provides, compensation and legal
‘protection for personnel rendering electioh-related services. ;
2. Under the Gesieral Appmptxaj:ons}ict of the fiscall yeas 2025, & dedicated budget
item has been silocated for the DepEd, Election Task Force (BTF) fo support its
operational and Jogistical requirements, ensumng,efﬁcmnt cooidination, monitoring, and
assistance for DepEd personnel engaged in election service. |

8. o compliance with, the Jorsgoing mandates, the EIF s established to facilitate
the Deparbment’s participatioh. in the 2025 Nutional and Loca] Elestions, “The ETTF shall
serve as the institutional mechanism for real-time momﬁonng, assjstance, and legal
suppork to tesching and nonteaching personnet penfomnng election dutes. The ETF
shall caordinate with COMELEC, the Public Attorney’s Office,, Jaw enforcementagencies,
and other relévant institutions to safegnard the zights and welfare of DepEd personnel
deputized for election service. v
4. The ETF shall be operational at three levels: the Centra‘l Office {CO), regional
offices (ROs), and schools division offices (SDOs), each mamf:ammg an ETR Operations
Center responsible for monitoring and responding to elechpn-retated concerns. The
official structure of the EYFis outlined in Enclosure No, 4. i
d. Atthe CO, the ETF shall consist of the Steering Comnuttee, ‘Technical
Working Graup (TWG), and Support Teams. The §t:eermg Committce
shall provide policy direction.and overall decnsmn-malnng and shall be
composed of high-level DepEd, afficidls, The TWG shall serve as the |
implenienting hody vesponsible for policy em,cmn, interagency

'

DepEd Comples, Meralco Avenue, Pasi Clly 1600 @ 8633-7208/8633-7228/8632%-1361 E‘% 8636:1876/8637-6208 ‘a wwwitdeped.gov.pk
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coordination, and operational oversight, The Suppott-Teams shall he
responsible for specific real-time monitoring, legal suppost, incident

response, logistics, and helpdeslc operations, The ﬁ[ﬂ; composition of
the Steering Commiittee and the TWG is outlined in Enclosure No. 2,
while the specific responsibiliies of the BTF Support Teams are

enumerated in Enclosure No. 8. R

b. [Atthe ROs and SDOs, sach ETFshall He headed By 2 Chaitgerson and,]
ite-Chairperson, with designated members supporting election- J
[iérﬁté‘ﬁperaﬁon , The RO II¥F shall include a Chairperson, & Vice=

Chairperson, and 10 members, while the|SDQ ETE sh Tude 2.
(Chairpersont, e Vice-Cheirperson;, and oight membegs] These feams

ANl WoHE i close Goordination with HHe-CO-ETF and the Election

Gomlmgnd Center fo ensure seamless implemetitotion and dssue:
resolution.

!

- |
|

I

Y
!

5. To ensure the effective execution of the 2025 ETF a:‘md facllitate the efficient
delivery of its mandate during the 2025 National and Local Elections, the following
guidelines shall he strictly ohserved: ) -

a. The DepEd Election Commeand Center, located aﬁf‘rtechZone, Meakati
City, shall be the primary hub for real-time monitoting, coordination,
and incident response, The Command Centey shall Be fully operationsl
froin May 11, 2025 (1:00 p.m.) to May 13, 2025 (5:00 p.m.] to oversee
ETF operations across alf CO, ROs, and SDOs. |’

h. Bach ETF Steeriug Cammitice at the €O, RO, and SDO levels shall be <
headed by a Chairperson and a, Vice-chairpersiofn, who shall be w 278
respongible for policy implementation, compliance oversight, and Y N
election related opevational execution. The ETF Chairperson at each i
governance level shall approve the final composition of their respective ]
FIF Operations Center, All ETF menibers shall be officially designated Q R
thiough the reguired Designation Form, (Enclosure No. 4), to be
submiited and approved under additional guidelines issued by the ETF
Chatrperson, N

¢. ‘The TWG shall implement the policies set by the Steering Commitice
and coordinate legal, operationsl, and logistical efforts at alf levels
{Enclosure No. 2). T shail be Jed by the Director; of the Burean of
Human Resource and Organizational Development (BHROD). The TWG
members shall also be part.of the ETF Support Teams during the
operations of the DepEd Election Command Center.

’ |

d. The BETF Support Teams shall be responsible for resi-time monitoring,
helpdesk operations, logistics, data collection, and legal assistance
{Enclosute Mo, 3}, : !

e, The TWG shall desiprinte the suppott feams' lends|and co-leads. The
designations are open o all plantille personnel holding & gnsiﬁon of :
division chief or higher who may or may not he mémbers of the TWG.

The TWG shall endorse its proposed designations to the Steering
Committee for approval,

L
6.  ALETFmerbers shall be entitled fo honoraria, subject to the availability of funds
and in. compliance with applicable issyances of the Commission on -Audit and the
Departinent of Budget and Management.

e

]
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|
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i a. ETF members holding planiilla positions shall héve the option fo
recelve either honormda or claim overtime pay or compensatory time
off {CT0). Likewise, Coniractof Service personnel assigned to the ETF
may opt to receive either honoraria or oveitime pay.

b, An ETF mewber whe opts fo receive honorarig, éi::ali no longer be
entitled to claim overtime pay or CTO. !

]
¢ The grant of honoraria, overtime pay, or CTO shall he subject ta the
approval of the ETF Chairperson at the respective governangeleyvel and
shall comply with exisiing budgetary, acconnting, Procurement, and
audifingiules and regulaiions. 1

7. DepEd officials and personmel are strictly prohibited from engaging in
electioneering, campaign activities, or any partisan political conduck, except for the act
of voting. This rasfriction is in fizll compliance with esisHug|Civil Sorvice laws and is
intended to maintain the neutrality and integrity of DepEd’s efection involvement.

8. Forfurther inquirles, the Office of the Undersecretaty for Operations, Iocated
oit the 16tk Floor of the TechZone Building, Makati City, may’.;!:e contacted via email af

ouops@deped.gov.ph. -
. Immediate dissemination of and strict compliance vhm this Memorandum is
directed.
1
By Authority of the Secretary:
ATTY. FATHVIA . NTONGAN
Undersecr and Chiefl of Staff o
e
Encls.:
- As stated
Reference:

DepEd Memorandum, No, 029, s, 2025

y
1

Ta he indicated in the Perpetiial Index
under the following subjects:

R

AUTHORITY EMPLOYEES
BUREAUS AND OFFICES OFFICIALS
COMMAND CENTER PROHIBITION
ELECTIONS TEACHERS !
!
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(Enc!osw:e Na. I to DepEd Memorandura No.(} 37, 5. 2025)

|

STRUCTURE OF THE ETF BN CENTRAEL, REGIONAL, AND SCHOOLS DIVISION
OFFICES
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(Eniclosure No. 2 1o DepEd Memorandurm No,(J 37, s. 2025)
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COMPOSYTION OF THE STEERING COMMITIEE AND TECHNICAL WORKING
GROUP AT THE CENTRAL onmcm—co:vmm CENTER

. STEERING COMUITTEE comosn‘m ‘
Chairperson, : '_.Isec.Ma’Icolm'Qaqng )
Vice-Chairperson Usec. Wilfredo E. Cabral
Wembers: « N ) :

' Usee, Filemonray L, Javier Legal and Legislative fAﬁ'airs
Usee, Mol Jobn Y. Verzosa Administration |
Usee. Gerard L. Chan Frocurcment |
| OIC USec. Bdson Byron K. Sy <Finance o
[ ASeg, Marceling G. Veloso 1T Tnformation and Communications Techiology:
Service ]
ASep, Carmelp C. Oracion ) ' Netlonel Bducators Academy of the Philippines
| OIC ASee, Jacelyn DR, Andayg . _ { Operations R
pPréebetremmmmllll b~ 4 RS b - Sangt- L e St 4
TECENJCAL WORKING GROUP | :
Srtrortr bttty M B RS N 2 = p k- watekat 244
NaME L OFFICE 1 CONPACTDETAWLS
ottt oo ' Syrrwrrd oy el S
MEMBERS !
A . I 1 5 L
TIARIO 10, BERMAUDES TIRCON, GLEaN, KOFOUFCE Bne §6az-7287 "
A Organizationat Devélopment
MIARGARCAA GONSORAGION G, | OIkoe oF te UNUCTAecrotany Sor Ii'um'an.d B6aB-BGIl T
| BAXLESTEROS . Resouxce.and Ozganizationsl
- Devalopntent
. JAN KEVEN I FIVERA, | Piublfc Afalrs Service " 8633-2120
’1MW sl Cobtumndirtlrvur o, hy oo
JAXBON A, ZACBAYAN T ean of LTI Reources~ (0327559633 1035 "~ ]
aetystrstd A AP Mr “hed > ccbuomﬁL ..u—"._u.'. Ao et . va 3y ~ et
RUNVLY, MANGUERRA Teacher Education Conneil | | 8638-6172
Attt ram A e o ——t P L [ e e 20y
JASON V. MGROGNG ¥ putiic ARDIS Seovice y T [‘B6a1-a03a §
> St ekl et g nW!MW 0|

‘L ATFY. TERVANDO SNGELESTI | Logel and Legidlative Aflrs { | 86374611 / 8638.8025 :
m!.memmncasmm Logel and mg;siaﬂiémrairs | s6a7-a61) / 86338925
AT, JEROME OBUSAN ToncherEducationCounclt | 8638-6172
et eyttt At IAD -t ety e Pecte = v s -

e L Praerw e
‘ DANPAUL SANTOS Operations "1 gaaz-8402 T

) ampee T 2
| VERNICE LORRATVE QEINTANS. | Operations . 86321371 B
| MARIEROYSBAYIONA Rrocurenteat " |'seas.a761
RATELEEN JOYCRRAMIREZ | Frocurement . |B635-8761 o
JON RUSELL AQUING .Stratogfe Monsgement, i |scsa-100
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/;-’”‘/ {Enlosure No. 3 to DepEd Memerandum Mo, [} 3%, s. 2025)

h/a :'_7?'

-

—

a1y

. e e s g

. |
TERVS OF REFERENCE OF ETF SUPFRRT TlﬁAMS

]

Support Team | Composition {Slots} { Rolos and Responsibllities ! Rey Functions Duxing
11  Election Day
r?Real'-mﬁne » Lead (1) | & Organizes BTF at CQ, RO, | = [Molutalns. real-time
Monitoring and | o Coread (1) and S0 tewls doeueniaton | of  BIF
Coordination | » Operations: (6} ¢ ks xodfonsifdsy Eaé:ghw' et I
Team) - Regional tlection-related gr.l!viﬂ(_:a. s Monitors dlection. processes
- s »  Ensuzes immediate | conrdination with R0.and SDE
. Facals . sepponsetoficdd concerns.§ ¢ |ETF teams,
. ® HROD (3) Major| o Monitors polling station} o |Identfics issnes requiring
Istand  Cluster sechrity and Topistics, . »escalation and cusures promnt
focal, A ' Ixesolution, ]
c} ?Ugﬂatcs the Elcction
| Comimend Center with fleld
EpoLts.
Eegal and| » Llead{l} s Cdordinates with PAO for| »; [ Respond fo Jepal concerne of
Incident: s  Co-exd {1) Togel assistance. teachersand Depld pecsonael,
Response e Legal (10) o Provides rvenltime Icgal| o |Assisls with documentation
SuppartTeam | ¢ HROD (1} support o tcachors and - and xeportiigollegatiicidents,
yexsomel. s | Ensuves {enchora’ Tegel xights
« Handles and sesnlves and profestions arcuphpld.
clection-xolateil i
] compilaings, ’
|
Hotline and| « Lead {1} e Qperates 24471 o ! Recelves and Togs quedes and
FHelpdesk » CoLead {1 éommiui{cation Mnes for} | concers fom feld persounel,
Opcrations » PAS(3) ETF members and DepRd | = | Provide immediate sesponaes
P 4 « HROD personmel. i b and traubleshooting guidance,
s NEAP{3) e QGuides clection-related « | Escalales urgent issues o}
v fnmqiries, |1 | appropsinta ETPteans.
» fesits with technical{ |
precedarat, and{ o}
aperationnl conterns. t
Date Collection] & Lead {13 , @ Cogsolidates  real-imo{ e | Boswres  all  clection-day
and Poste| 8 Co-Lead (1) repors fom RO aad SO | » incldents and concerns are
Flection s ICTS () " I_’:‘i‘l‘-‘tegms. L ! propedy dacusmented,
Reporting « OUEROD (Y o GafierS fepal cases,| & | Compiles xeporls for BIF
Feam (10} « HEOD ) seowify coneatns, end] ¢ | Yéadorship and  COMEIEQ
+ operationalclinllenges: [ | | voordinaton.
e Propares the post-clectitn| & | Pravides recommendations for
nescssment xeport: | h future. clect{on-relafed
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DESIGNATION FORV. ¥OR DEPED GITF-SUPPORT TEAVS
i
The [Bureau / Service f Office] hereby designates the fo]luwi:fxé personuel to serve
in the ETF operations in connection to the 2025 Midterm Election:
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