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Republic of fl); iéhi[ippines
Bepartment Of Eoucation
REGION XI
SCHOOLS DIVISION OF PANABO CITY
Office of the Schools Division Superintendent
DIVISION MEMORANDUM
SGOD-2025-0208
To : Assistant Schools Division Superintendent
Chief of the Schools Governance and Operations Division
Chief of the Curriculum Implementation Division
All Concerned
Subject: ATTENDANCE TO THE VIRTUAL CONFERENCE ON THE PREPARATION

AND SUBMISSION OF ANNUAL BUDGET EXECUTION PLANS

Date: May 5, 2025

Attached is Regional Memorandum No. PPRD-2025-040 re: Virtual Conference on
the Preparation and Submission of Annual Budget Execution Plans on May 21, 2025
(10am) via MS Teams with link: https://tinyurl.com/Budget-Exec

Participants to this activity are the following, to wit:

Ker Denzel G. Infiesto, Planning Officer III
Rosalie D. Estimada, Budget Officer
Ronmar V. Jayoma, SEPS for M&E

Raul E. Gacus, AOV

Neo Carlo R. Magno, HRMO

parooTe

For technical assistance, questions, and clarifications, please contact Ker Denzel
Infiesto 09078585372 or ker.infiesto@deped.gov.ph.

For your guidance and strict compliance.

JINKY IRMAN PhD, CESO VI
SchooldDivision Superinteng'l't)

Enclosed: As stated.
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Schools Division Office of Panabo City

City Hall Drive, Brgy. JP Laurel, Km 31, Panabo City
Tel. Nos. (084)823 1469, (084) 628 4066

Email: panabocity.division@deped.gov.ph
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Bepublic of the Philippines
Bepartment of Education

DAVAD REGION

April 25, 2025
REGIONAL MEMORANDUM
PPRD-2025-040

REITERATION TO THE GUIDELINES FOR THE PREPARATION AND SUBMISSION
OF THE ANNUAL BUDGET EXECUTION PLANS

To:  Schools Division Superintendents
Chief Administrative Officers, FD and Al
Chief Education Supervisor, PPRD

1e Pursuant to the Circular Letter No. 2022-14, signed by Secretary Amena F.
Pangandaman of the Department of Budget and Management, this Office reiterates
the guldehnes for the preparation and subrmission of the Annual Budget Execution

i B i o 5

Plans for covering the Fiscal Year 2022 Budget and thereafter.

2. Anent thereof, Functional Divisions conicerned are invited to attend a Virtual
Conference on the Preparation and Submission of Annual Budget Execution
Plans on May 21, 2025, at 10:00 AM. via M.S, Teams
{https:/ /tinvurl.com /Budget-Exec) to discuss the Agency Performance Templates
and the schedule of submission to DBM XI. The participants are listed as follows:

RO Participants Number of  SDO Participants Number of |
i Pax ] Pax
PPRD | 4 | Planning Officers 1al
(CES, EPS, PO, Stat Ij A
FD 4 . Budget Officers 11
{CAQ, SAO, BO, RO) RS
AD 4 | SEPS for M&E 11
(CAQ, SAQ, HRMO, TCE I} " %
B e e i Afimmlstranve Officer 11
AL F sersonnel (HRMO) ot
Total 12 yf (z?al 55
3 For other important details, refer o the enclosures.
4, immediate dissemination and strict compliance of this Memorandum is

highly desired.

ALLAN G. [FARNAZO
Direc ~7

G

Enclosed: As Stated 7
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TO

' CIRCULAR LETTER

REPUBLIC OF THE PHILIPPINES :
DEPARTMENT OF BUDGET AND MANAGEMENT
BONCODIN HALL, GENERAL SOLAND STREET, SAN MIGUEL, MANILA

No. 2022- 14
October 28 , 2022

All Heads of Departments/Agencies/State Universities and Colleges
(SUCs) including Comraissions/Offices under the Constitutional Fiscal
Autonomy Group (CFAG), Government —-Owned or ~Controlled
Corporations (GOCCs)/Local Government Units (LGUs) Receiving
Budgetary Support; Budnet Officers: Heads of Finance and Planning
Units; and All Others Concerned

SUBJECT : PRESCRIBING GUIDELINES FOR THE PREPARATION AND

1.0

SUBMISSION OF THE ANNUAL BUDGET EXECUTION PLANS
COVERING THE FISCAL YEAR (FY) 2023 BUDGET AND
THEREAFTER

RATIONALE

For the achievement of national development goals, government agencies shall
execute the programs and projects authorized in the annual budget and deliver
nlanned results in a timely manner Hence, the DBM annually requires agencies
to prepare Budget Execution Documents (BEDs) reflecting the agency financial
and physical plans, induding disbuisement schedules, consistent with the
agency budget levels.

BEDs serve as hases fo facilitate reiease of funds to conduct early procurement
activities and to enable timely implernentation of programs and projects. In
addition, BEDs are used for purposes of assessing agency performance.

PURPOSES

2.1 To prescribe the procedures in crafting agency budget execution plans,
inciuding deadlines and the appropriate forms to be used therefor,

2.2 To provide guidelines on the encoding of the submission of final and
complete BEDs (Nos. 1, 2. and 2 through the Unified Reporting Svstem
(URS); and

2.3 To institutionalize the early submission of BEDs and expedite the timely
release of funds upon effectivity of the General Appropriations Act (GAA)




3.0 COVERAGE

All departments, bureaus, offices,
national government including commissions/o

agencies and operating units (OUs) of the
ffices under the CFAG, SUCs, and

other recipients of budgetary support, i.e., OCCs and LGUs.

4.0 GUIDELINES

A 4
. i

All covered entities shall prepare and submit the following BEDs based on

the National Expenditure Program (NEP) for the Budget Year, without
waiting for the appiovai of the corresponding General
Appropriations Act (GAA}:

BEDs

Data Elements

Purpose

[BED No. 1

% Details shown in
Annex A

|

Financia! Plan (FP)

budget year, and Cuii
factual obiigation

= .

Estimated quarterly obligation pragram for the
gl year GUigadons

September 30 and

an
estimated obligation for Octaber to December)

Serves as the overall financial plan of the
departmentyagency/OU, covering the ectimated
obilgations and expenditures consistent with
the approved budget level, to quide scheduling
reiease of aliotment orders

BEDNO.2
Physical Plan (PP}
1

-~

Tradeile alamisis §
Details shown in

lAnnex B

i
1
:
i
i

September 30 &

for October to December;

Shysical targets for the hudget vear Droken
down by quarter, and cument year
accomplishments {actual accomplishment as of

and nemecbad accpmnlishmant
W proiecad arCOMDHSHMER:

Serves as the overall physical plan of the
department/agency/OU,  idenfifying  the
performance indicators and targels for major
orograms under Operations aligned it the
Administation's priorities, and for other projects
considering  miestones per project profife,
consictent with the approved budget level

'8ED No. 3
|Monthly
{Dishursement

Program (MDP)

‘Details shown in
\Annex

authority (e.q., NCA, COC, NCAR and TRA)

Projected monthly dishursement requirements
for the budget year by type of disbursement

Basis for the initial and subsequent issuance of
dishursement authorities, induding the release
iof the comprehenswe WCA for agencies
operating requirements at the beginning of the
vear, provision for payment for unpaid prior|
year's accounts; Assists Bureau of the Treasury
in determining the magnitude and timing of
resource generation




4.2 The following, among others, shall be observed:

4.2.1 Ensure that the BED: contain the projected budget requirements
of those programs, activities and projects as reflected in the
NEP/GAA, which can be obiigated and implemented within the
current year, through:

4.2.1.1 ynchronization of activiies among  planning,
operations, budget and accounting offices in the
programy/project implementation,

4.2.1.2 Coordination among source and recipient agencies for
the implementation of a specific program/project in
accordance with the pertinent special provision under
the NEP/GAA, e.g., Tarm to market road (Department of
Agricuiture [DA] to Department of Public Works and
Highways [DPWH]), Basic Education Facilities
{Department of Education [DepEd] to DPWH);

4.2.1.3 Accounting for tmelines for procurement-refated
activities and overall management of central
procurement of common used goods and services; and

4.2.1.4 Considering historical performance  (absorptive
capacity), seasonality (e.g., peak/slack periods) of
activities and other factors that influence programming

4.2.2 Consider the validity of appropriation, allotment, and disbursement
consistent with the pertinent general provisions under the
NEP/GAA.

As for FY 2023, all appropriations shall be available for release and
obligation, disbursement until December 31, 2023, except:

o Local government support fund released and obligated during
the fiscal vear shail be available for disbursement for the
purpose specified until December 31, 2024;

e Appropriations for statutory shares of LGUs shall be available
for obligation and disbursement until fully expended;

e The completion of construction, inspection, and payment of
infrastructure capital outlays, including those subsidy releases
to GOCCs for infrastructure projects shall be made not later than
December 31, 2024; and

e The delivery, inspection and payment of MOOE and other capital
outlays shall be made not later than June 30, 2024.



423

Reflect amounts/taraets in the BEDs within the following limits:

4.2.3.1 The sum of the amounts/targets reflected by CO, ROs
and OUs in BEDs Nos. 1 and 2 shall be egual to the total
approved agency budget/targets of the department as
initially based on the NEP/GAA, as applicable; and

45
]
t
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The tota! dishursement requirements of the proposed
budget (NEP) reflected in BED No. 3 to be subsequently
adjusted to the respective approved budget consistent
with the GAA, if applicable, composed of the following:

s Current year's dishursement which may be equal or
lower than the total approved agency budget
reflecting in BEL No. 1

e Prior vears’ accounts payable (i.e., unpaid as of end
of the immediate preceding year)

4.2.4 ldentify items which shaii be released only upon subrmission of

4.2.5

Special Budget Reqguest and budgetary requirements, in
accordance with applicable laws, and existing rules and regulations.
These items include lumpsum for creation/filling of new positions,
Centrally-Managed Items (CMIs), Special Account in the General
Fund, Intelligence Fund, and Special Purpose Funds, among others.

Observe the process flow relative to the preparation, consolidation
and submission of BEDs 2< shown in Annex D for the following:

4.2.5.1 Department/agency/OU with no regional offices, e.g,
Department of Energy, Office of the Press Secretary,
among others;

4.2.5.2 Department/agency/OU with decentralized set-ups in
terms of direct pudgetary reieases from DBM, i€,
Department of Education, Department of Health,
Department of Public Works and Highways, Commission
on Higher Education, Technical Education and Skills
Development Authority and State Universities and
Colleges; ana

4253 The rest of the department/agencies/OUs with
regionalized offices and other lower level OUs (other
than those cited under 4.2.5.2 of this Circular), e.g., DA,
Department of Agrarian Reform, Department of
Environment and Natural Resources, among others.
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4.4

To facilitate program/project implementation including the conduct of
pre-procurement activities short of award and the prompt completion of
procurement timelines, ail concerried are reminded to ensure the
consistency of the information reflected in the BEDS with the procurement
schedules/specifications, being submitted to the GPPB, and the
Procurement Service (PS)-DREM Al covered entities are reminded to
submit the following documents to GPPB and PS-DBM within the
prescribed deadline set by the GPFB.

4.3.1 Annual Procurement Plan for Common Use Supplies and Equipment
(APP-CSE) shall be submitted to the PS-DBM via the Virtual Store
facility, in accordance with PS-DBM quidelines for the purpose; and

432 Annual Procurement Plan for non-CSE in the format prescribed
under GPPB Circular Nos. 07-2015 and 02-2019, 02-2020 and 02-
2022, as required under Seciion 7 of R.A. No. 9184 and its revised
Implementing Rules and Regulations.

Relative to the conduct of early procurement activities based on the NEP
provisions, pending the enactment of the corresponding GAA,
please be reminded of the foliowing, among others:

4.4.1 The Multi-Year Contractual Authority, except for those covered by
Forward Obligational Authority for Foreign-Assisted Projects,
Certificate of Rudget Inclusion for GOCCs, and Letter of
Commitment for multi-year PPP Projects shall continue to be
required for purposes oFf entering into multi-year contracts as
prescribed under existing DBM issuances; and

:JA.
A
]

Agency-specific funds for the nurchase of motor vehicles reflected
in the NEP are classified as For Comprehensive Release to facilitate
the speedy and umeiy vehicie procurement for government
operations. This shall be applicable only for agency procurement of
vehicles, which remain consistent, i.e., the same number,
specifications, maximum aliowable costs and intended usefuser
reflected in the Authority to Purchase Motor Vehicles (APMV),
attached in the confirmation letters to the agency.
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In terms of timelines, all concerned are reminded of the following:

4.5.1

4.5.2

4.53

BEDs consistent with the NEF can already be encoded in the URS
for submission to DBM in accordance with the following deadlines:

f i

Deadline of Submission

Particulars Non-regionalized Regionalized
Departments/Agencies | Departments/Agencies

Agency Submission  {November 15 of the current{November 30 of the current
of BEDs year year

Thiee (3) working days aftenFive (5) working days after
DRM Eyaluation November 15 of the currentiNovember 30 of the current
year year

|

After clicking the “submit” status, access to the URS shall be
automatically closed for encoding.

Upon approval of the GAA, if no changes were introduced by
the legislature on the NEP level of the departments/agencies/OUs,
there is no need to submit GAA-consistent BEDs. In these
instances, DBM shall issue a compliant notice to the
departments/agencies/Cls.

In case there are changes made by Congress from the
National Expenditure Program (NEP), i.e., decrease, increase
or other modifications for existing programs and projects or
introduction of new items, departments/agencies/OUs shall:

45.3.1 Identify affected Program/Activities/Projects (PAPs) and
targets to be adiusted; and

Submit their GAA-consistent BEDs, highlighting any
adjustment made in PAPs/targets/plans, using the same
BED forms to DBM within fifteen (15) working days after
approval of the GAA.

P
L
(%]
)



5.0

6.0

7.0

454 Only hard copies of the following two sets of BEDs (BED Nos,
1, 2, and 3) generated from the URS, duly signed by the Head
of the department/jagency,; O or his/her authorized representative,
shall be recognized as compliant with the submission requirements:

4.5.4.1 BEDs based on the NEP; and

4.5.4.2 BEDs consisteni with the GAA, if changes are made in
the NEP level.

It must he emphasized that the hard copy submission must be the
same as the encoded data under the URS. In the event the
submitted hard copies of the required BED Forms duly endorsed by
the Department/Agency Heads are inconsistent with the encoded
data under the URS, the encoded data shall prevail and will be
regarded as the official submission of the Departments/Agencies.

REPEALING CLAUSE

All provisions of existing circulars and other issuances inconsistent with this
Circular are hereby rescinded/rensaled andior modified accordingly.

SEPARABILITY

If any provision of this Circular as now or later amended or its application to any
person or circumstance is held invalid, the invalidity does not affect other
prowsmns that can be given effect w:zhgut the invalid provision or application.

EFFECTIVITY

This Circular shall be effective immadiataly and remain to be in force unless
otherwise repealed/amended.

b f/‘tﬂ"" SRS

AMEN/,& F’ PANGANDAMAN
/ Secretary o

~_./




Depaamant

Agancy

Cperating Unit

Organization Code [UALS)

FY

___ FINANGIAL PLAN

{In Thausand Pesos)

Annex A - BED No.

|

Current Year's Obligations

COMPREHENSIVE RELEASE

Budget Year Obligation Program

FOR LATER RELEASE (Negative List}

At

Particulars VALS CODE
fctral Jan, | Eshimate Total TOTAL
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Annex A - BED No. 1
FY _ . FINANCIAL PLAN
{in Thougand Pexos)
Degartnent
Agency
Opecating Uit

Srrganization Cods (UALS)

{ Year Obligation P
Gurrant Yeur's Obligations Sucost Yawr Obiigation Fregram

;! e o COMPREHENSIVE RELEASE FOR LATER RELEASE {MMegative List)
Partieptas LACS GO
Actual Jan. | Estimate Total TOTAL - .
t-Sapt. 33 j0ct 2 Dec.3t = Do id Q2 a3 s Sub-Tota! o4 a2 @3 a4 SulnTotal
i i k] 120131
¥ z 3 3 5ede4 Ged§410 H ) 3 1 Jieregans1g 12 13 19 5 1 152,; iy
it. Automatic Appropriations i |
Ratirament and Life insurance Premiging e R e e S i
G 1oean Adwnnisteainyr {3t i e B i ; { &
P i ! i i
BOE i ] ! !
Fin & ap ff agpiwatie | : | } i
- : | { |
{h AR i } : 5 il . B St i S E AL
: } i { } i T
i1 1 k H
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i i | ! |
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Departmont

FY ______ FINANCIAL PLAN

s Thougand Pesos)

Annex A < BED No. 1

Finuncial Services HeadiBudget Officer
fate:

Plannini Head/Planning Offi

2022 PMEN T - Vinangal Han

Agenay Head

12ate: Page 5

Agency
Qpersting Unit S
Drgamzation Code (UACS)
i Budget Year Obligation Program
Curfent Year's Obligations ) - g
: Sty COMPREHENSIVE RELEASE EQR LATER RELEASE (Megative List)
Particalors UACS CODE i !
Actual Jar. | Extimdte Yot ToTaL
1-Sept. 10 Oct 1-Dine. 31 2 &1 Qz &3 Q4 Sub-Tots ot Q2 [# ] Qé Sub-Tots!
H6n42+134 14
1 2 3 4 5234 Bt 7 ] 3 10 14=788+5 40 12 13 14 12 il +:53+
1. Special Purpose Fund iPlease specify) i
Parsin ang ty Fund (Pargon Be | |
o3 | |
TOTAL, Qurrent Year Budget ! Appropriations et J—— S
DL i }
o £ i
MODE :
Fuy Bape {1f appioabiel
¢la f
i
. Cantinuing Appropriations i e
Casrrrn) Ackewmsds st 00 Saiuer! i Gl B e i ‘
Kb ameAnt wnee i ; 1
f { i
{ i i 1 {
| ? | i ? ? !
; ] i i i !
3 1 2o b A ? % ?
RAEH 4t i :
> i i ! {
I LR annbosie i ¥ { i i 4 {
j ! | i i | ;
! 5 i i i i
§ RN @ | - B e e T 4 s i g & . cagie
1 i i i
e 1 i 14 %
Ps |
MOGE i }
Fin £5p.iif apphoanie) j
) {
SRR O G the fast Las «
}
TOTAL Continuing Appropriations § SRl
e ] ! |
MOOE | i
i fxndit appicaie; ; 1
[¥ 8] :
3
GRAND TOTAL i
S {
M { i
F gcable: i 5
€O } | 1
Recagituistion by Program: |
4 i {
| i
Prepared By: 11 coordination with: Approved By

Deparimant Secretary




FINANCIAL PLAN (BED No. D)
instrustions

The Fipancidl Plag (FP ) Jhadl contase the O ngency s perfornange m Ui current vear and plans dunng te hadeet vear in

e at ablig

i, consisient with its budget fevel per Natios Ependinure -

Progeam (NEP} inclusive o sutsnatic appropriations for the budget yewr

Colupn | This meiudes ofl 1o e implemeniod, categnrized by cost struetire, P alionment cliss and by fnd seurce, including autonatic appropriations and specid pUIpose fands, Thisshait divided ot
i {0 by P } MO TN 3 Pt I RR1r LR { {e by ARG EOF A SLY ) H et ¢ thi
wsee o 1he apibied’s Gy e Opeta e or ey stis i sngrpin i i va -t | priisk ‘ o the asenesds e
Py y »f e trif ; Vb i : A “ i ; g iear t T o3 edien
DT . it , o e tif R TR L3 3 pre it ik
Cotuinn 2 ydit the LERT S Sanle paad candar { T '
Columns i s s phfigaions, cenposeed of dctual obligations for the period Tan 1 to Sepe 30 and extinsted obligations for Gouber 1o Dregenthur 31
{ o 3 > 1) { i I i
s P S R PRapTa 5 the Budgy N pder the Agenay Furiarterty conmmiments ol
W STk oD ot N s i RS St P Budaai 11 3
ivaned for ehe purpoess
w1 For Luer Redeuse (CUntumms 12-16) R 5 ; : i
Siehat AR Sl iy S LR RS J 1t Ey UL el T AT AR DR T TR LGP R N | 5t AT AR

The PP shial be submigtad to DBM on ar belore November 13 (Tar non-regionalized departmentsiagencies) of November 6 (for regionalived departmentsiagensies) of the current year.

This form shall laewise be filled up separately and submined DBM to support SBRs. c.p. welogses cosanng ulei-user Spectal Purpose Funds (Misaetlanetus Pepsonnel Benefits Fund, Pasion and Graiunty
Fund and Natonat Diswster Risk Beduction Management Pund)
Upoa effectivity of the LA, i case there ware any chinzes made by Congress {e. decrense, inerease o other modifications for pxisting programs and projects o ntroduction of pew ems, the O agency

BT
concerned shull submil s revised F inancial Plan within Giieen (153 working days after approval of the GAAL

2027 - BED 1 - Firancit Plan Page 4



Annex B- BED No, 2 B}

FY PHYSICAL PLAN
PDepartment i
Agency
Operating Unit
Orgsnizatinon Code (UACS) -
Current Year's Accomplishments Physical Targets (Budget Year)
Particulars UACS CODE Estimate Variance | Remarks
Actual Jar, ; ' 2nd ]
Oct.d- TOTAL TOTAL |1st Quarter 3rd Quarterjéth Quarter
1- Sept. 30 : Quarter
Dec.31
=7 g
1 2 3 4 s=arq |° -:g-rsv« 7 8 9 10 11265 12
[. OPERATIONS : P | v ot i | i
| 1 i ¢ ¢ i ¢ |
{ ! i i | i ] 1
Organizational Dutceme ' i
Frogran ! i i
Rerfornance indicaions ! { I i { i
i § 3 H H i
Quicome Indicatons ! ; | !
Inchnator 1 i z
Ingicator 2 |
Indicator 3 ;
|
Output Indicators
indicator 1
Incicator 2
Indicator 3
. .confinue down to the last Pragram
Prepared by: in ¢coordination with: Approved by:
Pianning Services Head / Planning Officer Financial Services Head/ Budget Officer Agency Head/ Department Secrefary
Date: Date: Date!

72 - RED 2 - Physical Plan Fage 1



The Physical Plan
Expenditure Progr:

PHYSICAL PLAN (BED No. 2)
Instructions

shull contain the performance indicators and targets of the department agency consistent with the performance information embodied m the National

am (INEP)L

Column | This shall reflect the Cost Strcture. Orgamzational OQueomes, Programs. and the correspomding Performance Indicaiors (1)

A program is 2 group of activities and profects that contributy W a common particular outecme. A program should have a umque expected sesults or

outcomes. a clear target pepulation or client group external 1o tie agency. a defined method of imervention to achieve the desired result. and a clear

Column 2

Columns 3-5

Columns 6- 10

Cobmge 1

£odumn 1)

Upon effectivity o

management structure that defines accountabiliies,

PLis a charactenstic o it meseares and tostrates the standard of perfarmance by which an ageney has delivers s programs on cuipet, It can
measre the gquantity, inelingss 0f outpuis and outeomes oFf an auence O a progesn and provade evdence thar de " sulis such s
iy fHieteney. & aie

Adopt the HACS Code per COA-DBM-DOF Jomt Circular N, 20171 dated 11 August 2017

t

Current year's gocomplishments, camposed of actual performance for the pestod Jan, | o Sept. 30 and eslimated accomplishments for October 1 ¢

o

December 31

Refer to the Physeal Targets of a department/agenes for the entire year with gy targeis

Phe dhifference beoveen columns &

Axoa rale, the target for the budg

cr the geeonmplishinents i Corpent voar. Amy varane that may arise from
carent vear's accomplishment versus the hudger year's turgets shall be disclosed/ justified ander the renmuks colisnur

e

vear should mdicate an anproving tend vy

1 the GAA. in casi thery were any changes made by Congress ie., ifecrease. increase or other modhfications for existing programs and projecis o)

introduction of new items, the OUZagency concerned shall submit a revised Physical Planowirhiin fiftesn (15) working days after approvat of the GAA

This shall be submitted to DBM on or before November 15 (for non-vegionalized departments/agencies) or Noventher 51 (for regionalized departnents ugencics) of

the currens year.,

2022 - BED 2 - Physical Plan Page ¢




Annex C- BED No, 3

FY __ MONTHLY DISBURSEMENT PROGRAM
tin Thousand Pesosy
Genartmunt
Agcy
Opaiating Urdd

Sroanizaiion Cade (UACS)

FULL YEAR REQUIREMENT ' ; i

TAX REM X y U
i “ : . TOTAL e NET QUARTER | QUARTER ¢ QUARTER 3 QUARTER 4 e
PARTCULARS HACS COBE PROGRAM A@\;!:]E PRAGRAM CEAS

JAN FEB MAR 1 TOTAL APR MAY JUN ToTaL JU AUG SEPY | TOTAL ocY NOW GEC TOTAL | TOTAL

(1351640 | ATedAEek |

i 2 s R R

14 15 1%

Bl iR 5 7 | 8 |ssespB] 10

T TWOTICE OF GASH ALLOCATION T i T Ay
A Fiscal Year's {FY) Buaget | | } i
New GAS , i | : ] : [

Comprehansive Releass i L B el e LTS it fe il i
Spocific Budget of Natianal Govt. Agencies ] i } i ; i i
{Programs ang Locally Funded Projects) i ] i i | ! !

v i i ! ! ! !
! i i i | | 1 | j i { !
Fn Exp (F appivabie § i i QUR (4 QUARTERS PER COLUMN 22 MAY OR MAY NOT 8E EQUAL TO THE PROGRAM, NET OF TRA i { |
oo { | | i i { ! i i f i { :
{ } i i i i H ¥ : { i
GOP Counterpars ] § i j i { % 1 i § } § }
' % 1 | : i | - ;
: i | " 1 | 'I | . - ,, |
3 i i | } | § i {
1, | ; { ‘ ! i j ! . s | f

Fue Lstes Relgase i DR | 2 3 b SR e 15 A & 3
Spegdit Budgn! ol Natiseal Gov fpsneiag
Procpms aap Localiy Fanded Puiindis) 3

‘ ! ; | , .
1 i ! i i | H § |
i i | ! | } | ! i
i H i i ! i i i i
? | | , : ; . S | : ‘ g
i { { H ‘ i | i | i i i
S B 4 B H H ¥ ; i ! ': { T i ¢
Eate) i ! ¥ 1 } i i I i ! } i |
Laan Praceeds ! $ } { i 1 ! ! | { i { |
sg i i : i t i ' i : H i | : { i i
e ¢ | ' i i { § i i | i i i { 1 1
ACHE { } H ¥ | H $ : | | | i i i 'i
L ety ;z' § » f S i e e i
X { ; ] } i i i ! ! { 1
Aulomatic Appropriatian i £ } | i I 5 i i i ¢ | ]
RUIP (PS) ; ! i i ! ! | i { |
Special Account in the Genzeal Fung iplease specify) | b i pe ol t i LI i 0 (vl Al £ R e ) Wiy
. ! " ] ! ; BN R o
uoor i f i | : ! § i i * | ; ! :
v_.a Exp (1 applicanie i i i ! { { % 5 H % i i i i i {
& i ! { { | i ! { : i } i
Special Purnase Fund (Agenty specilic oyl { H 1 ¢ E | i | i : i g ‘ t ; i
: | ! % s . i % I ; .a
{ i | i | i { i i i i i |
o : i ! { i H 3 i i { i i
TGTAL PROGRAM, £Y BUDGET { el [ A : il ! ! ! s R n D s B s e i | :
g i | i i i i 1 : i i i i j i i {
it ] { | { { 1 ] i i i { ! é i | | |
Fir Exp il SOpHLRENG) i H : i i t | : { { § ; | H ¢ S i
B | i | i i | i i i | i { { i i | ! ]
| { | i $ i i i : H i i { i ! i i ¢

Ponge |




Anex G- BEO Ne. 3

EXi ___ MONTHLY DISBURSEMENT PROGRAM

iin Tnousund Fesoes)

Depprunent
Agency
Dipergting Unit

Cryanization © o (UACS) R P AN T A
FULL YEAR REGUIREMENT
TAK REM. 5 FULL,
TOTAL e N ER 1 LARYER 2 QUARTER 3 QUAFTER 4 :
FARTIGULARS UACS CODE PP{?GR:N ADVIGE PRI‘”&; W SUAHIER b s YEAR
A 5 B REl
{TRAY -
Jan FES MAR JOTAL APR Mad JUR TE3T /st JUL AUG SEPT | TQTAL 0CT NOY nEC TETAL | TOTAL
| i J i 4t . | 3raes EIETS
| F 3 PR e $ 7 L 8 lsssersi 10 T ki 1 a0t s L L e
i e S i REDRRSCaR S - — . s S 1 ol g é el e : i
& Prior Year {(PY] Obligation i i { i ! { i i i !
Frios Yoar Aucounts Payatie i bl i el Bl oAl é LR, =1 Yt _;m s
RS i i i { { ! i
e i , | ; |
Fin Sap (2 amphoaning § | { ¢ ! ;
el H i | i { i
tot yat Dus and Demandabie Obligations ) L 4 B e ! L A s e St
S ] i i | i f !
Fitt Exguint upphcatie) § H 14 { | H | ! i
| | a s i | | i
TOTAL PROGRANM PY OBUGATION ! = S PEEE e e - i RS S R B e
i i { i ! i ! i |
| z I ; i
| } ! i i i
PYeT et 1% i i { ) i § %
SHptots i | } !
£ Contibung ARprotnieas . { : i
Unyelegses gy opiiaitas 0 3 (g T 20 5 i ! g 4 15 s
i
E * apohcabin { | §
10 i ¥ i } 3 i i
Unolsiigaterd Allatment i i 3 S 4 o i e
2 { i } 4 i i ; | {
i ; { i } i : i i ‘
i { i { \ : | | ! ' | .
¢ i ! ~ | % = | | a '; |
YOTAL PREGRAR. CONTINUING APPRUFRIATIONS | feo i 'E*"V'**"’“%"- it o mgn_ SO i ; & e i 4
| | |5 e | :f |
e i é Lol | e ‘~;
Fire Baprfil applasanie | { { i { i ! | |
oo : £ 1 | i | | { ! {
TOTAL NGA PROGRAK | i ! R Sk s friies Bzt e
P | i i ¢ !
NOOE ¢ i i ! ‘ i : i !
#in Bap (i apppeating ¢ t : i i | | i1 { :
co 13 } 3 ' { { H i 1 {
I CASH DISAURSEMENT CEILING [ o1 DFA and DOLE only) | £ m,.,,,m,‘.,__i__w_,,»_«. e e b
= T i ! ; b
¢ i i i 3 ¢ } i
{ i 4 § 5 ! i { i t !
Fin Eap it Appucamel i § : % i £ i { i f
oo ; i ; | s -; ! i | ; |
W KON SASH AVAILMENT AUTHORITY i i e SIS et -k ; il it e G
a5 | [ ¢ ! | i ! { i
i ! ! i i ! ! , | ‘ i
: | P S e T ‘ «
Seps (dapploatie) | { i i i { ! i { !
{ H 1 { i i § ! i § t

o,

sement Prigram




Annex G- BED Na. 3

FY ____ MONTHLY DISBURSEMENT PROGRAM
{in Thosand Pesosi

Depastment

Ageicy

Opseating Unit

Deggszation & ode (BACSE TN e Y A
FULL YEAR REQUIREMENT
2 TAX REM. FULL
\ . , ! A 3 Li
PARTIEILARS SACS CONE pr g;;; ¥ ADVICE PR;&;AH QUARTER QUARTER 7 QUARTER 4 GUARTER 4 e
{TRA} it
JAN FE8 MAR | TOTAL APR MAY Jus § ToraL | e AUG SEPT | TOVAL | QCT NDY E DEC | TOTAL | TOYAL
£ | 2 B e S Chil i B 19sgered " Lo
§VTAR RE WITTANCE ADVICK SR e i ) BT i @ B T i
" NN ,
MOOE *\\‘\\\\ i ! | ! :~ ! i
el | \\\k\\\\s . | : ‘ { i i | !
o RERNRN ' | ; i f : | { i :
V. TOTAL DISBURSEMENT PROGRAN i foing sl el SR i | ! | MRS A i IR : :
& ! | i ‘ ! i i | | , !
| ' " ! : | i i ; ? | !
| | * { !
Souzngte: Playse el ISy Hasspararisters usad
Preparad By Frepared By! appooves By
Ef:rdge? Cifiedr Leseuntont* Lgency deadiDopariment Searetory
ute Date “ 1ate

= LJon

Fags




MONTHLY DISBURSEMENT PROGRAM - BED No, 3
INSTRUCTIONS
L. The Morthly Disbursersent Program MDP) shall reflect the monthly dishursement reguiremestits of sgenciesfoperating units (OS], by fund calegory. This shall be used by DBM as bass far detarmining the manthly
level of NCAs/other disbursement authorities to be issued 0 agencies/Olls. In nrepaning the MDP, the agenoy/OU shall consider and diszlose Ly fontnote the following assumptions and other facioes:

- Seasonality of activities and other factors that vall tend to influence programiming, to wits
PS shail consuler the timing on the grant of P5 benatfits ¢.g., April program shall include Clathing/Untdorm Allowarce, May program shall include Mid-vaar Bonus, and Novamber srogeam shall
include Year-Ead Boras and Cash Gift, hinng of naw emplovees and flimg-up of positions, and payrtent of pension and TLARG far compulsory refir
MOOE shall consider activities/work program that would require adjustments 2.9, payment of rentals and procurement of supplies and matenals,
CO shall consider the schedule of wark targets ey, el construction activities will antly ental 15% mobiization cost ane the balance shall be in acenrdance with the wark program; purchase
of equipment will require NCA only on the expected delivery date, not during peogurentent stage; construction of farm-to-marke! roads, irrigation projads and other infrastruciure prajects shal!
e scheduled during the first quarter of the year in consideration of our country's aood weather condition.

- For foreign-assisted projects (FAPs), the timing of the peso counterpart and loan proceeds (LP) components shall be sunchironized Le., cash portion of LP comporent shall depend on the expectad

receipt of the BTr certification on the availability of LP from the lending institution.

 ete

2. The twolal requirement under the MDF may 6r may rob be equal to the department/agency/OU's total obligation program per Financial Plan {BED No. 1), The disbursement raquirerments of agency/CU shall be
prasented in the MDP by disbursement authonty, by fund category, and by alfotinent ¢iass.

" Notice of Cash Allpcation (NCA) requiraments under:
Current Year Budget
Agency specific budaet for the current vear per NEP/GAA level, further disagpregated into "Comprehensive Release” and "For { ater Relogse - Negative List” portions per Pusancial Plan;
- Foreian Assished Projects GOP Counterpart and Loan Procesds;
S : > Fund - Agency speaific only . Miscallanegus Parsonngl Banefits Fund for or

d pesitions 4oy DenBd and pensan requiements undes Pen

Cratuity ¥
ati Aparop « RLIF and Szecial Arcount in the G

tant)

: LA G / gt
the Budget Vear (actual as of Seplember plus estimated obligation far the fourth quartsr).
Conlrunng Aogronshons
Uneeleased Aspropriations
- Unobligated Aliotment

31 bist are crojected w B Ps dhuring

* Cash Disbursement Ceiling (CDC) for authorized disburserients charged against mcome eollected and retainad by the foreign service posts of DFA and DOLE.

* Nan-Cash Availment Authority (NCAA) for the cosi of goods and services paid directly by tending institutions Lo creditors of the NGAS/GOCCs implementing a foreign assistad project.

* Tax Remittance Advice (TRA) - The sstimaled raguirements pertaining 1o remittance of taxes thiu TRA shail be presented as a deduction to the tatat grogram under a sepsrate column (Colum:s 4}
The estimated taxesshall be based on the following: For PS - 8% withholding tax for salaries: and for MOUE/CD - 5% withholding tax

3. UACS Code, per COA-DEM-DOF Juint Circular Nos. 2013-1 dated £ August 2013, 2014-] dated November 7, 2014, and 1, & 2017 dated Auqust 11, 2017 shall be adoptad

e MDF shall be submwtted to 0BV on or before Movember 15 (for non-regionalized departments/agencies) or November 30 (for regionalized departmentsfagencies) of the current year,
This form shail ikewise be filled up separately and submitted to DEM supsort SERs, eu., releases covaring nuiti-user Special Purpose Funds (Pansion and Gratuiby Fund and Mational Disaster Risk Rediction
Management Fund),

e
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Annex D

Process fiow in the preparation, consolidation and submission of BEDs.

1.0

2.0

Department/agency/OU with no regional offices shall prepare and submit their
BEDs through URS. Tn addition o the oniine submission of BEDs, they shall also
submit the URS-generated hard copies of BEDs duly signed by the authorized
signatories to DBM on or before Novembe 15 of the current year.

Department/agency/OU with decentralized set-up in terms of direct budgetary
releases from DBM, i.e., DepEd, DOH, DPWH, CHED, TESDA and SUCs, may
establish their internal cut-off dates to allow reasonable time in the consolidation
and submission of the BEDs not later than November 30 of the current year.

2.1 The lower level OUs, i.e., field offices, district offices, provincial offices,
division offices and secondary schoois shall prepare and submit their BEDs
through URS. They shall aiso submit duly signed hard copies of the BEDs
generated from the URS to DBM RO concerned.

N
ra

The lower level OUs shall simuitaneously notify their respective Agency RO
and Agency CO of the submission made to DBM-RO through e-mail or
memorandum.

2.3 The Agency RO-Proper shall encode its own BEDs in the URS and submit
the generated hard copies to DBM RO. The Agency RO shall also submit, a
RS generated and duly signed consolidated regional report of BEDs (CRR-
BEDs) to the DBM RO.

24 The Agency RO shall simultaneously notify their Agency CO of the
submission made to DBM RO through e-mail or memorandum.

2.5 1n the case of SUCs, submission of URS-generated and duly signed BEDs
to DBM, copy furnished the CHED, shall be as follows:

25.1 BMB-F: University of the Philippines System, Mindanao State
University (MSU), MSU - lligan Institute of Technology (MSU-IIT),
and MSU - Tawi-Tawi College of Technology and Oceanography
(MSU-TCTO); and

2.5.2 DBM ROs: all other SiCs

2.6 The Agency CO-Proper shaii encode its own BEDs in the URS and submit
the signed generated hard copies to DBM CO (BMB concerned). The Agency
CO shall also submit a URS generated and duly signed consolidated
department report of BEDs {CDR-BEDs) to the DBM CO (BMB concerned).



3.0 The rest of the departments/agencies/OuUs with regionalized offices {other than
those cited under Item 2.0) shall prepare and submit their BEDs through URS.
In addition to the onfine submission of BEDs, they shall also submit the URS-
generated hard copies of BEDs duly signed by the authorized signatories to DBM
on or before November of the current year.

3.1

3.2

Ll
tad

3.4

The lower level QUs (field offices and provincial offices) shall prepare and
submit their BEDs to Agency RO through URS. They shall submit signed
hard coples of the BEDs generated from the URS to Agency CO.

The Agency ROs shall be responsible for the complete submission of BEDs
of OUs under their coverage, copy furnished the Secretary, e.g., PAROs
under DAR, PENROs under DENR, RFUs under DA, among others,

The Agency RO-Proper shall encode its own BEDs in the URS and submit
the generated hard copies to Agency CO. The Agency CO-Proper shall
likewise encode its own BEDs in the URS.

The Agency CO shall submit a URS generated and duly signed consolidated
department report of BEDs (CDR-BEDs) to the DBM.




