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Republic of the Philippines

Bepartment of Education

REGION XTI
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
SGOD-2025-0158

To :  Assistant Schools Division Superintendent
Chiefs of the Schools Governance and Operations Division and
Curriculum Implementation Division
Public and Private Elementary and Secondary School Heads
Public and Private School BEIS Coordinators
All Concerned

Subject : BASIC EDUCATION INFORMATION SYSTEM (BEIS) SCHOOL YEAR
2023-2024 DATA COLLECTION

Date : March 24, 2025

Please be informed that the Basic Education Information System (BEIS) Data
Collection for SY 2024-2025 has commenced last March 15, 2025. The deadline of
the uploading and submission of the school profiles in the BEIS is as follows, to wit:

SECTOR DEADLINE RESPONSIBLE PERSON
Public Schools April 4, 2025 School Head |
Private Schools March 28, 2025 School Administrator

For SY 2024-2025, the process of data collection, submission, and validation
isillustrated below:

« | eSchool Heads/Representatives shall download the specific School Profile template from the BEIS platform. A

"‘vl

0, * eSchool Heads/Administrators shall accomplish the template together with the BEIS Coordinators and School Data Collection |
o &Validation Team.

y »Upload the accomplished template in the BEIS and furnish a copy to the Division Planning Officer thru
 ker.infiesto@deped.gov.ph

< eDivision Validators shall check the correctness of the data in the template through the Division BEIS Online Validation
Platform which is also accessible to the schools.

v ‘17 e School Heads/Administrators shall satisfy the comments and corrections of Division Validators.

e0Once corrected, the School Heads/Admnistrators shall re-upload the template in the BEIS. Division Validators shall recheck ‘
the reuploaded templates as to confromance to their corrections. i

y _ eDivision Planning Officer shall validate the uploaded school profile in the BEIS and shall notify the schools for printing and
submission to the Division Office for signing of the Division Validators and Schools Division Superintendent. |
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Bepartment of Education
REGION XI
SCHOOLS DIVISION OF PANABO CITY

School profile templates and BEIS orientation materials are available for
downloading through the Google Drive link:
https://tinyurl.com/BEISPanaboMaterials

For any further question, we will be glad to assist through the Planning and
Research Section. Attention: Ker Denzel Infiesto at mobile number 09078585372.

For your guidance and compliance.

JINK3? RMAN PhD, CESO VI
Schip ision Superintendent &

Encl: As stated
SGOD/aba/kdgi
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