Department of Education
Region XI
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
OSDS-2025-0004

To - Assistant Schools Division Superintendent
Division Accountant
Division Budget Officer
All concerned

Subject : CONDUCT OF WORKSHOP ON THE PREPARATION OF CY 2024
YEAR-END FINANCIAL REPORTS AND RECONCILIATION OF
ACCOUNTS

Date : January 7, 2025

Attached herewith is Regional Memorandum No. FD-2025-001 dated January
3, 2025 relative to the conduct of Workshop on the Preparation of CY 2024 Year-End
Financial Reports and Reconciliation of Accounts on January 12-14, 2025 at a
venue to be announced in a separate issuance.

The following personnel are advised to attend:

NAME OFFICE/DESIGNATION
1. | Glenn B. Separis, CPA, CESE | OSDS/Division Accountant
2. | Rosalie D. Estimada OSDS/Division Budget Officer
3. | Kathleen Faye D. Pedral OSDS/Administrative Assistant III
4. | Mary Joy C. Sagot OSDS/Administrative Assistant III

Travel expenses are chargeable against local funds while expenses for meals,
venue, and lodging are chargeable against Regional Office funds, subject to the usual
accounting and auditing rules and regulations.

For information and strict compliance.

JIRMAN, PhD, CESO VI
Schopls Pivision Superintendent
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