Republic of the Philippines

Department of Education

REGION XI
SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Superintendent
January 28, 2025

DIVISION MEMORANDUM
No.0Q32 s 2025

DISSEMINATION OF THE DELEGATION OF SIGNING AUTHORITY
FOR FOREIGN TRAVEL

TO : Assistant Schools Division Superintendent
Chief of Curriculum Implementation Division
Chief of Schools Governance and Operations Division
Public Elementary and Secondary School Heads
Division Section Heads
All Concerned

1. Herewith is the Regional Memorandum AD-2025-010 dated January
17, 2025, and DepEd Order No. 18, s. 2024 dated December 13, 20224 from
Hon. Sonny Angara, Secretary of the Department of Education relative to the
delegation of signing Authority for Foreign Travel of employees for Officials and
Personal purposes.

2. For information and strict compliance.

IRMAN, PhD, CESO VI
ision Superintendent

RELEASED

Enclosed: As stated JAN 30 2025
0OSDS/RS/reg/nnp
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Republic of the Philippines
Pepartment of Ehucation
DAVAO REGION
January 17, 2025

REGIONAL MEMORANDUM

AD-2025-010

DISSEMINATION OF THE DELEGATION OF SIGNING
AUTHORITY FOR FOREIGN TRAVEL

To: Assistant Regional Director
Schools Division Superintendents
Chiefs of Functional Divisions

i Herewith is DepEd Order No. 018, s. 2024 dated December 13, 2024 from
Hon. Sonny Angara, Secretary of Department of Education relative to the delegation
of Signing Authority for Foreign Travel, contents are self-explanatory.

2. Attached are the list of forms for Travel Authority for Official and Personal
Foreign Travel:
Enclosures Category | Applicable to Office/Position |
| Enclosure 1.1 Official | Regional Director and Assistant Regional
Enclosure 1.2 Personal _"L‘Qirectqg ‘
Enclosure 2.1 Official | Third Level Officials  (Schools Division
Enclosure 2.2 Personal | Superintendent and Assistant Schools Division
| Superintendent)
Enclosure 3.1 Official | Regional Office and Schools Division Office Level
| officials and personnel (Division Chief and .
| below]
Enclosure 3.2 Personal | Regional Office Level officials and personnel | _~
L | (pivision Chief and below) -
Enclosure 3.3 Personal | Schools Division Office Level officials and | _~
S = | personnel (Division Chief and below)
Enclosure 4.1 Official | School Level officials and personnel
| Enclosure 4.2 Persgnal | = i -
3 For information and strict compliance.

ALLAN G.
Direcfo *r

Enclosed: As stated
ROAS/ kapf
T P Address: F. jorres st., Davao City (8000) '
D?%ED i e . Telephone Nos.: {082) 291-1665; (082) 221-6147 6
MATATAG - O ./ Email Address: region11@deped.gov.ph
MATRIOT  concrumas "7 \Website: www.depedroxi.ph T




Bepublic of the Philippines
Department of @humtinn
w:‘: 3 zm
DepEd ORDER

OR
No 0;8 s, 2024

DELEGATION OF SIGNING AUTHORITY FOR FOREIGN TRAVEL

T Undersecretaries
Assistant Secretaries
Bureau and Service Direciors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

vised Administrative Code, Republic Act
No. 9155 also known as Governan if Basic Education Act of 2001, and other
existing laws, the Secretary may delegate authority to the officers and emplovees
under his dm_cmm and promulgate the administrative issuances necessary for the
efficient administration of the offices under the Secretary and for the proper
execution of the laws,

1. 51;!%';&11 to the provisions of the

2. in the exigency of service. and in order to augment the efficiency of fumm:m.a
and processes of the Uepd(z'ncw s}i Education (DepEd), DepEd Order (DO} Ne.
2023 or the Revised Designation ¢ raecretaries and Assistant Secretanes o :h 2y
Strands and Functional Areas of K 1sibtlities and Revised Signing Authorities, as
revised under DO 15, 5. 2024 are hereby partially revised and modified as follows:

e

Recommending |
Approval | “”“""W A“ﬁwﬁf‘?

Ofﬁce i Poait ion

Central Office ;

ia, Undersecretary [(Usec)  None | Usec for Seniar
and Assistant Secretary | | Personnel  Oversight-
{ASec) i Office of the Secretary

LISPO-OSEC)

b, Bureau/Service {isec concerned i Usece for SPO-OSEC

Director

Division Chiefs and concerned | Usec for Human
below ; | Resource and
| Orgamzational |

| Development (HROD)

id. Offices/Unit/Staif None | Usec {Chief of Staff)
f;‘nmp}ernem%}bh\_ ;
Proper > e

37328 86341361 26364876 /BAAT H20G Q warw deped gov.pt
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a. Regional Director (RDj
and Assistant Regional
Director (ARD)

Division Chief and below
Schools Division Office
Schools Division

Superintendent  {SDS)
and Assistant Schools

a,

(ASDS)

b. Division Chief and below

Schools

‘ a. School Head

'b. Teaching and non-
teaching personnel

Usec for HROD

RD

| Usec for SPO-OSEC

Usec for HROD

RN R

RD and Usec for HROD

Division Superintendent

' RD

| Usec for SPO-OSEC

't

Usec for HROD

SDS and RD

| SDS and RD

Usec for HROD

Usec for HROD

Attached Agencies T ‘
t
a. Agency Head : Usec fAsec concerned Usec for SPO-OSEC
Personal Foreign Travel e
Central Office E
a. Usec and ASec % None Usec for SPO-OSEC
{ .
b. Bureau/Service | Usec concerned Usec for SPO-OSEC ‘
Director ’i ;
¢. Division Chiefs and ; Bureau/Service Director | Usec for HROD
i below | and Usec/Asec |
’ | concerned
ld. Offices / Unit/Staff None { Usec (Chief of Staff)
| Complement-OSEC
Proper f
Regional Office o * :

| a. RD and ARD

| b. Division Chief and below

| Usec for HROD

Usec for SPO-OSEC

| RD
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1
Schools Division Office . WMWNAME
a. SDS and ASDS RD and Usec for HROD | Usec for SPO-OSEC |
b, Division Chief and below | SDS | RD ?

T e e RS e fens - aie ,,W.A,Mm.w_,,é
a. School Head SDS RD
b. Teaching and non- 3 SDS RD

teaching personnel

"Attached Agemeies |

a. Agency Head ; Usec/Asec concerned Usec for SPO-OSEC i

3 Nothing in this Order shall preclude the Secretary from signing any of the
foregoing approvals, if necessary, in the interest of the service.

4. This Order partially amends Department Order 001, s. 2023 particularly
Annex C thereof, and Office Order No. QO-OSEC-2024-197 dated August 16, 2024,
All other provisions stated therein that are not consistent with this Order shail
remain in effect. Additionally, other related issuances, rules, regulations, and
provisions that are inconsistent with this Order are modified, amended, or repealed
accordingly.

38 This Order shall take effect immediately and shall remain in force until
superseded, in order to ensure continuity in the rendition of public service by the

Department.

6. Immediate dissemination of this Order is directed.
B = \)
E /""" »
A ‘;// \\"'-»-M,..v A
SONNY ANGARA




Enclosure 1.1- for RD/ARD

Republika ng Pilipinag

Bepartment of Education

Annex A
TRAVEL AUTHORITY FOR OFFICIAL TRAVEL
NAME : ‘
Position/Designation _ -

Permanent Station

Purpose of Travel
{must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

I hereby attest that the information in this form and in the supporting documents attached
hereto are true and correct.

Name and Signature of Requégﬁhg E;h;')i{)ﬁ"éé

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
for authorized official travel and that alternatives to travel are insufficient for purpose stated
herein.

RECOMMENDING APPROVAL:

WILFREDO E. CABRAL
Undersecretary

APPROVED:

PETER IRVING C. CORVERA
Undersecretary
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Enclosure 1.2- for RD/ARD b 24

Republika ng Pilipinas

Bepartment of Education

Annex A
TRAVEL AUTHORITY FOR PERSONAL TRAVEL
NAME 55
Position/ Designation

Permanent Station

Purpose of Travel
(must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

I hereby attest that the information in this form and in the supporting documents attached
hereto are true and correct. '

Name and Signature of Requesting E)x»npio:w:é(;

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
Jor authorized official travel and that alternatives to travel are insufficient for purpose stated
herein.

RECOMMENDING APPROVAL:

| WILFREDO E. CABRAL
| Undersecretary

APPROVED:

PETER IRVING C. CORVERA
Undersecretary




Enclosure 2.1- for Third Level
Officials {(SDS and ASDS)
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Republika ng Pilipimas

PDepartment of Education

Annex A
TRAVEL AUTHORITY FOR OFFICIAL TRAVEL
NAME o |
Position/Designation %

Permanent Station

Purpose of Travel
| (must be supported
by attachments)

Host of Activity
Inclusive Dates

Destination

Fund Source

hereto are true and correct.

I hereby attest that the information in this form and in the supporting documents attached

herein.

RECOMMENDING APPROVAL:

Name and Signature of Requesting P‘rr;plo;z;e

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
Jor authorized official travel and that alternatives to travel are insufficient for purpose stated ;

Regional Director

WILFREDO E. CABRAL
Undersecretary

APPROVED:

PETER IRVING C. CORVERA
Undersecretary




Enclosure 2.2- for Third Level
Officials (SDS and ASDS)
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Republika ng Pilipinas

Bepartment of Education

Annex A
TRAVEL AUTHORITY FOR PERSONAL TRAVEL
NAME
Position/Designation :

Permanent Station

Purpose of Travel
(must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

hereto are true and correct.

I hereby attest that the information in this form and in the supporting documents attached

Name and Signature of Requesting Employee

herein.

RECOMMENDING APPROVAL:

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
for authorized official travel and that alternatives to travel are insufficient for purpose stated

Regional Director

WILFREDO E. CABRAL
Undersecretary

APPROVED:

PETER IRVING C. CORVERA
Undersecretary




Enclosure 3.1- for RO and
SDO Level officials and
personnel (Division Chief and
below)

Republika ng Pilipinasg

Department of Education

Annex A
TRAVEL AUTHORITY FOR OFFICIAL TRAVEL
NAME 0
Position/Designation e

Permanent Station

Purpose of Travel
{must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

hereto are true and correct.

I hereby attest that the information in this form and in the supporting documents attached

Name and Signature of Requesting Employee

herein.

Regional Director

RECOMMENDING APPROVAL:

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
for authorized official travel and that aiternatives to travel are insufficient for purpose stated

APPROVED:

WILFREDO E. CABRAL
Undersecretary




Enclosure 3.2- for RO Level
officials and personnel
{Division Chief and below)

Fepublika ng Pilipinas

Department of Education

Annex A
TRAVEL AUTHORITY FOR PERSONAL TRAVEL
NAME
Position/Designation

Permanent Station

Purpose of Travel
(must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

I hereby attest that the information in this form and in the supporting documents attached
hereto are true and correct.

Name and Signature of Requesting Em_plo;ree

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
for authorized official travel and that alternatives to travel are insufficient for purpose stated
herein.

RECOMMENDING APPROVAL:

Assistant Régional Director

APPROVED:

Regional Director




Enclosure 3.3- for SDO Level
officials and personnel
{Division Chief and below)

Bepublika ng Pilipinas

Department of Education

Annex A
TRAVEL AUTHORITY FOR PERSONAL TRAVEL
NAME 7
Position/Designation -

Permanent Station

Purpose of Travel
{must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

I hereby attest that the information in this form and in the supporting documents attached
hereto are true and correct.

Name and Signature of Requesﬁné éiﬁi}l«uyee

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
Jor authorized official travel and that alternatives to travel are insufficient for purpose stated
herein.

RECOMMENDING APPROVAL:

Schools Division Superintendent'

APPROVED:

Regional Director




Enclosure 4.1- School Level e g
officials and personnel N

Republibha ng Pilipinag

Pepartment of Education

Annex A
TRAVEL AUTHORITY FOR OFFICIAL TRAVEL
Position/Designation s

Permanent Station

Purpose of Travel
{must be supported
by attachments)
Host of Activity

Inclusive Dates

Destination
Fund Source

I hereby attest that the information in this form and in the supporting documents attached
hereto are true and correct.

Name and Signature of Requesting Empioyee

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
Jor authorized official travel and that alternatives to travel are insufficient for purpose stated
herein.

RECOMMENDING APPROVAL:

Schools Division Superintendent

Regioﬁal Director

APPROVED:

WILFREDO E. CABRAL
Undersecretary




Enclosure 4.2- School Level
officials and personnel
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Republika ng Pilipinas

Department of Education

Annex A
TRAVEL AUTHORITY FOR PERSONAL TRAVEL
NAME
Position/Designation

Permanent Station

Purpose of Travel
(must be supported
by attachments)

Host of Activity

Inclusive Dates

Destination

Fund Source

hereto are true and correct.

I hereby attest that the information in this form and in the supporting documents attached

Name and Signature of Requesting Employee

herein.

RECOMMENDING APPROVAL:

Schools Division Superintend:a;ii

This is to certify that the trip of the requesting employee satisfies all the minimum conditions
for authorized official travel and that alternatives to travel are insufficient for purpose stated

APPROVED:

Regional Director




