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Office of the Schools Division Superintendent
January 13, 2025

Diwlsion RAemorandum
No.    00ti      ,a.2025

scllEDULE OF OREH AssrssHENT, inTERvlEw, ]AVD wRI'rTmr E=AnfnIA   ON
FOR THE QUAI+RED ArmncAms FOR ADunls"TrvE AssllRTAVT in

roslHom

To:      BAsnAO P. HAHA-AY JR., Crso vI, Assistant schools Division superintendent
AILBHE 8. AHOHUIVO, SGOD Chief Education Supervisor
HAUL E. GACUS, Administrative Officer V
NEro CARI® R. MAGNO, Administrative Officer IV
AHA LIZA M. MENDOZA, Senior Education Hogram Specialist, NEU Fhesident
GliRIH 8. SEPARIS, Accountant Ill
KArmHYH GAB D. .AYOMA, Administrative Officer IV, Cashier
CARETh D. RRTES, Administrative Officer 11, Secretariat
RIM D. UYAHGUREH, Administrative Assistant Ill, Secretariat
QHAI;IFxp ApPLlcAvrs

I.  Please  be  informed  of the  schedule  of open  assessment,  interview-,  and  written
examination for the qualified applicants for Administrative Assistant IH position on
January 15, 2025, 9:00 am - 12:00 pin, at the Panabo City Division Office -Training
Center. Applicants are advised to bring their pertinent documents in hard copy.

2.  Attached is the list of qualiried applicants for Administrative Assistant Ill position.

3.  Immediate and wide dissemination of this Memorandum is desired.

tlE#  .   +JnHRT PhD, CEsO VI
Schools Division Superintendent

RELEASED

JAM   1  4  2n?5

Encl.: as stated
OSDS/bpmj/cdr [EEiEEillRE

Schools DMsion Office of Panabo City
City Hall Drive, Brev. JP Laurel, Kin 31, Panabo Cfty
Tel, Mos. (084)823 1469, (084) 628 4066
Email: pe na bocfty.d ivision@deped.gov.ph
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SCHOOLS DIV[S[ON OF PANABO CITY

scHEDul;E oF OREH AssrssREHT, IRTEHvlEw, AND WRITTEN EXAnm»A"OH
FOR THE QUAlmrlED Appl+ICAavTS FOR ADunlsoRATlvE AsslsTanT in

roslTION

H®. AppHcatlon Code Posltlon ADPHed Schedule

1 6887GVM

Administrative Assistant Ill

Januay 15, 20259:00an-12:00Pin
2 3270AGO

3 8854un

4 3484RT

Schools Division Office of Panabo City
City Ha» Drive, Brgy. JP Laurel, Kin 31, Panabo City
Tel. Mos. (084)823 1469, (084) 628 4066
Ema il: pana bocfty.division@deped.gov. ph
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Posifu:

iNmAL EVALUATIOu REsuLT peR)

ADMINISTRATIVE ASSISTANT Ill
StryGrdeandMonthlysafar(SG9)22219
Qmalifisaton Standards:

Education
Training
Experlence
Elie"fty

Completon of two (2) years studies in colnoe
4 hours Of relevant tfiining
1 Ycar Of relevant experfence
Caper Service (Subprofessionalysirst Level Elisibilfty

Januay 13, 2825

No. rtyicafron Cede Edllcalin Training Experience Eligibi'fty Refde
Tde Hours Details Yell.

1 6887GVM BSED Eng PMIS Training- more than Budgct ius I {DepEd more than FIA 1080 Quratified
(Conval State Vtortshop (24hrs) - 4 hours Panabo) - Jar 16, 1 year

Oulege) w/Diplona,TOR &CAV Fch 15-17, 2023;Prof.DueloprTwhforNTP-Dec20-21,2023 2023 to present (CoE&SR)

2 3270AGO BS in Hospitalfty ADVANCED more than DepEd Aus Ill 1 year CS Qualified
Management w/ BcOKREEPING 4 hours (DepEd Manila) fro Subprofesional
TOR, Diplona &CAV AND FINANCIALVANIAGEMENTFORPROFESSIONALSonJanuary7,2024 7/1ra024 to pfesent;AdA9VIfrom5Az2rao23to6reorao24

3 8854MAP BS ifrounfaney WEBINAF` ON EASE more than Acounting Supervisor more than CS Proftasional QuaELied
w, CAV, OF PAYING TAIq=S 4 hours (Gavan lnc.) May 10 1 year

-
Diploma & TOF` (EOpT} ACT, May so,202#;CO"ONEFueRsOFACcOuNTAVSINTHEFIELDOFTrmTioN.Apr.21,Ontra 2021 to prgiv (May13,2024)

4 3484rm Bachek» Of International more than Branch Heed more than RA 1080 Qualified
Elementary Seminar on 4 hours SecHstary 7/1 7#023 - •     1ycar

Education Leaderchip andOfficeAdministration8/15-24&024 5/31&04; Admin. Asst2018P-nt;
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CARLO R.G
Administ'rative Officer IV/HRM0llq Ill-
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