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Januay 10, 2025
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.No.      00!C     ,s.2025

]LMrmREHT po T]p rmoVIsloNs oF DErmD ORDBR Ho. ooi. a. 2®23 ORT
slGavlrmG iLUTHORITIEs FOR FIHAH-CIAL REAmEHS IH "E REPARTRERET ®F

EDUCATION

To                   Assistant schools Division superintenderit
Chief ES, Schools Governance and OperatiorLs Division
Chief ES, Curriculum Implementation Division
Education Hogram Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads/ Principals
Section/Unit Heads, SDO
AI concerned

1.  Attached herewith is DepEd Order No. 017 s. 2024 relative to the Amendment
to the frovisions Of DepEd Order No. 001, s. 2023 on Signing Authorities for
Financial Matters in the Department of Education.

2.  This Order amends specific provisions under DO 001, s. 2023, protidsd that
all other provisions not covered by this Order shall continue to be in effect.

3.  For dissemination and strict compliance.

RELEASED

JAM  1 .4  2025
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Schools Division of Panabo City
City Hall Compound, Panabo City
Tel. No. (084) 823-1469
Email: panabocfty.division@deped.gov.ph
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SIGHING AtJTHORITIES FOR FINAllcIAL MATTEM=S IN TRE SCHOOLS
DrvlsloH OFFICE/ ScHooLs (IMELEMENTmG uNITs/ NON-mrmEHErmlHG

unTsl

A.   WORK AHD HHAmcIAL PLAN (wFpi

Office hepred By In Etocomnending Appr-a
CoordimtionWith Approval By

Office of the Second-

Planning

ASDS SDS

Schools Division Highest
Superintendent Ranking
(SDS) and Personnel in Officer Ill
Assistant the Office of (ScOD-
Schools Division SDS (OSDS) Planning and
Superintendent a Office of Research
(ASDS) ASDS10ASDS) Section)andBudgetOfficer

Functional Fhnctional
Divisions Division
(CwhculLm Chief
Implementation (OSDS-
Division (CID)andScbcolGovernanceandOperationsDivision(SGOD)) Finance)

8.   ACTIVITY    REQUEST    (AR),    AUTHORITY    TO    COHDUCT    (ATC|_   Alto
At]THORITy      To      rmocuRE      |ATp)/AurHORITv      To      EHGAGE
tATE|/ PURCIIASE REQUEST

8.1 lan/ATC)
Office/in®ubt Requesting Certfficati®n ®f App-

Inrolmed Officm Arambility ofifrotment Omcial

School       Division Division    Chief   / Accountant SOS
Office (SDO) Unit Head Availability

Up to the extent of Budget   Officer   -
allotment received Allotment

•*
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Office Of the Schools Division Superintendent

8.2 (JITp/Are/ rm)
Office/ch®unt Requesting Certfficati®n of Approwh8

Inrolmed Omcial A-ilinility OfIfrotment Official

SDOUpto the extent of Division         Chiefconcerned/UnitHeadorSupply Budget Officer SOS

allotment received Officer
IU SchoolUptothe extent of Designated Designated School  Head  (SH)

Nonteaching Budget/Finance or    the    School's
Personnel       (NTP) Staff  (A  or  ADAS Officer-in-Charge

allotment received except       School's II/IIP (OIC)     designated
HOpertyCustodian ty the SDS

Non-IU School NIP             except Budget Officer (AO SH or the School's
School's   Property V)   or   Designated OIC designated bu
Cinstodian Budget/FinanceStaff the SDS

c.   rmDING      DoclIRErms      AND      OTHER      pRocuREnrmT-RELA:rinD
DocuRIENTS, CoHEuspoueENCE oR NOTlcrs

Once/Amount Involved Approwhg (i.e. RNA) and lssutbg |i.e.
NOAi Omcini

SDO SDS

Up to the extent of allotment received
IU School SH  or the  School's  OIC  designated by

the SDS
Up to the eatent of allotment received
Non-IU School SH  or the  School's  OIC  desigriated ty

the SDS
Up to the extent Of allotment received

D.   CONTRACTS,   PURCHASE   ORDERS,   RIOAs   AND   OTRER   FORMS   OFAG-HT
T-ctions Certlncati®n of Awaihbility of Filnde

SDO Accountant
IU School School's Accountant / Bookkeeper
Non-IU School School's  Bookkeeper  in-charge  (ADAS

Ill)

Schools Division of Panabo City
City Hall Compound, Panabo City
Tel. No. (084) 823-1469
Email: panabocity.division@deped.gov.ph
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Office of the Schools Division SLiperintendent

Office/Amount Involved sELdLI Omcial
SDO SDS

Up to the estent of allotment received
IU School SH  or the  School's OIC  desigriated by

the SDS
Up to the extent of allotment received
Non-IU School SH  or the  School's OIC  desigriated by

the SDS
Up to the extent of allotment received

B.   AtJTHORITY TO DRAW CASH ADVA)TCE

Once/AmountInwhed Requesting Officid Approwh

SDOUp to    the    eatent    ofallotmentreceived Division Chief/ Unit Head SDS

IU SchoolUpto the    extent    ofallotmentreceived AO,  or in the absence of SH  or  the  School's  OIC
the  officer  desigriated bytheSH designated by the SDS

F.   oBLIGATloH REQUEST AlrD STATus

Ben „A„ Bo* "8„
SDO Division  Chief  /  Unit  / Head          of         Budget

Section Head Unit/Section
IU School SH  or  the  School's  OIC D esignated             Budget

desigriated by the SDS Officer (AO or ADAS II/Im

a.   pAynoLL FOR TRE pA:trmENT OF sAIAREs AND OTHER BERErms

Once/AmountInwhved- Eirenditure Class/ Approval
Persormel Serwlces (rs) Haintenanoe & OtherOperatingExpenses(MOOD)andCapitalOutlayIce)

SDOUp to    the    estent    ofallotmentreleased SDS

School  without  financialstaff(Non-IU) SDS

E¥t+Tt   .
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Office Of tlie Schools thision SuperintendeT[t

Upallo totmen thetrele extent    ofased

Sch(IU)Upallo ool vItotmen•th fithetrelenancial staffendentofased SH

H.  DlsmmsErmmIT vOucHERs (Dvs)
-

8®* «A„ Ban esB»
SDO Division         Chief         orUnit/SectionH'e&d SDO Accountant

IU School AO, or OIC of the Project School's    Accountant    /Bookkeeper

Office / Amount lnvolwed Approul |Bo* "D"I
SDO SDS, or in his/her absence, the ASDS

Up to the estent of allotment released
IU School SH  or the  School's  OIC desigriated ty

the SDS
Up to the e3ctent of allotment released
Non-IU School SH  or the  School's OIC desigrrated by

the SDS (MOOE only)
Up to the e2dent of allotment released

I.    CEIDCKS  AlrB  LIST  OF  DUE AHD  DERIAHDABLE  ACC0tTHT§  pA¥ABIdB -
AIJTHORITY TO DEBIT ACCOUNT qDDAP-ADA)

I.1 Cheds, Advice of Checks Issued and Cancelled (Aclf| and mct H of
LDnAP-ADA form

Office/inountInvelped signing ormrd Countersigning encial

SDOUp to    the    extent    ofalhotmentreceived Cashier,   or   in   his/her SDS,     or     in     his/her
absence,    the    Chief   ofAdministrativeUnit absence, the ASDS

IU SchoolUpto the    extent    ofallotmentreceived Cashier/Disbursing SH  or  the  School'8  0IC
Officer AdministrativeOfficer designated by the SDS

_± _@i schools Division of Panabo City
City Hall Compound, Panabo City
Tel. No. (084) 823-1469
Email: panabocity.divisian@deped.gov.ph
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SCIIool]S DIVIsloN oF PANABo Crry
Office Of the Schools Division SLiperintendend

I.`2 Checks and Lists ®f Due and Demandrble Accoimts Payable - Authority
t® Debit Account (LDDAP - ADA|

Office/Amount Certified Correct Appr®wlng Officials
Inwolved Under harts I and 11 ®fLDDip-rod

SDOUp to    the    extent    of Head      of      Accounting Part I - SDS, or in his/her
Unit/Section,  or  his/herdesignatedalternate,if absence the ASDS

allotment received any
IU SchoolUpto the    extent    ofallotmentreceived School 's        Accountant / SH or the School's OIC as

Bookkeeper designated by the SDS

Schools Division of Panabo City
City Hall Compound, Panabo City
Tel. No. (084) 823-1469
Email: panabocity.divisfon@deped.gov.ph
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