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Office of the Schools Division Superintendent

DrvlsloH RERAORANDUM
No.   0008 s. 2025

January 8, 2025

TIRABI,INrs IN THE EIIRING pROcEss FOR suBRIlssloN OF RERrmENT
DocuMRTs rok THE OPERENG oF Two (2) puBLlc seHooLs

DISTRICT SUPERVISOR, OHE ( 1| EDUCATION PROGRAM SUPERvlsoR,
AND ONE (ii »uRSB 11 VACANT posrmoNs

To:       BASELIO P. MAMA-AY JR., CESO VI
Assistant Schools Division Superintendent
JANWARIO E. YAHchA, CID Chief \Education Supervisor
ADEHE I. AHOHUEVO, ScOD Chief Education Supervisor
Education bogram Supervisors
PubHc Sch®®ls District Supervisors
Admin. Officer V/Human Resource Ahamgeme.nt Officer 11
School Heads, mblic Elementary Schools
School Heads, bblle Secondary and Senior High Schools
in Concerned

1.  Please be informed of the timelines in the hiring process for submission of
pertinent  documents  for  the  opening  of  two  (2)  PubHc  Schools  District
Supervisor, one (1) Education Program Supervisor, and one (1} Nurse 11 vacant
positions.

Date Jtotlvity
Januny 9 - 27, 2024 Submission of application and uplcading of all mandatory

requirenents to Panabo City B-Recruitment System (FIACERS)
through  this  link:  nttos: / /tinvurl.com/DacersntDl  or  visit
httDs: / /www.deDedDanabocitv.com   and   dick   PACERSRTP
under online hiring system.

Ft>r all eristing applicants, please create a "New Appucatfon"
in PACERSNIP.

Schools Division Office of Panabo Cfty
City Hall Drive, Brgy. JP Laurel, Kin 31, Panabo Cfty
Tel. Nos. (084)823 1469, (084) 628 4066
Ema il : pa na bocfty. division @deped.gov. ph



To be announced Initial evaluation ty HRMO of the applicant's
mandatory requirements and final updating of
the applicant's lachinf documents.

To be announced F`inal evaluation of documents by the HRMO and
posting of IER

To be announced Open        Assessment,         Interview,        Written
Examination, and Confirmation of Scores
Consolidation of Ratings by the Secretariat
Validation of Rating by the HRMPSB
Submission of Ranking to the Office of the Schools
Division Superintendent

2.  'The  hiring  process  will  be  conducted  in  accordance  with  the  guidelines
outlined in DepEd Order No. 7, s. 2023.

3.  Interested and qualified applicants should signify their interest in whting.
Attach  the fonowing documents to the  application letter addressed to  Dr.
Jin]ey 8. Firman, CESO VI, Schools Division Superintendent, through Basilio
P.   Mama-ay  Jr.,   CES0  VI,  Assistant   Schools   Division   Superintendent,
HRMPSB Chairperson, and submit application documents to Panabo City E-
Recruitment System quACERS) not later than January 27, 2025.

a.   Duly  accomplished  Personal  Data  Sheet  PDS)  (CS  Form  No.  212,
Revised 2017) and Work Experience Sheet, if applieable;

b.  Photocopy of valid and updsted PRO License/ID, if applicable;
c.   Photocopy of Certificate of Eligivility /Report of Rating, if applicable;
d.  FThotocopy of scholastic/academic record such as but not linited to

'Ihanscript of Records apR) and Diploma, Certified Authenticated and
Verified  (CAV),  including completion  Of graduate  and  post-graduate
units/ degrees, if available;

e.   Photocopy of Certificate/s of Training, if applicable;
f.    Photocopy of Certificate Of Emplqyment, Contract Of Service, or duly

signed Service Record, whichever is /are applicable;
9.   Photocopy of latest appointment, if applicable;
h.  Photocopy  of  the  Performance  Ratings  in  the  last  rating  period(s)

covering one ( 1) year performance prior to the deadline of submission,
if applicable;

i.   Checldist  of Requirements  and  Omnibus  Sworn  Statement  on  the
Certification on the Authenticity and Veracity (CAV) of the documerits
submitted and Data Frivaey Consent Form dyou mq!/ cfozonfoacz the/ize on this
!inl=  htto..//£inunr1.com/AnrLerocheckzis£),  notarized  or  swam  before  any
public officer authorized to administer oath;

j.   Other documents as may be required for comparative assessment, such
as but not linited to:

Schools Division Office of Panabo City
Cfty Hall Drive, Bngy. JP laurel, Kin 31, Panabo City
Tel. Nos. (084)823 1469, (084) 628 4066
Email : pa na bocfty.d ivision@ d e ped.goo. ph



i.   Means     of     Verification      (MOVs)      showing     Outstanding
Accompushments, Application of Education, and Application of
Leaming  and  Development  reckoned  from  the  date  of  last
issuance of appointment /re/erence.. JlepEd Order JVo. 7, s. 2023/;

ii.   Photocopy  of Performance  Rating  obtained  from  the  relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be fflled;

Note: D.O. 7, s. 2023, pat V. No. 21 ."Ihdi:viduals uiho failed to submit co:mpilcte mrmdatong dacumeius peerns
20.a to 20.i) on the sat deadl:ine indieated in the Qffichl menoranchLm shall nat be indnded in the pool Of
of f icial apaticxmts..

4.  This Office highly encourages all interested and qualified appficants, including
persons  with  disa,bility  (PWD),  members  of indigenous  communities,  and
those with diverse sexual orientation , gender identity and expression (SOGIE) ,
to apply. This is in line with the principle laid down in D.O. No. 29, s. 2002,
Merit Selection Plan of DepEd, to create equal opportunities for employment
to   all  who   are   qualified  to   enter  government   service   and   for   career
advancement  in  the  DepEd,  regardless  of gender,  civil  status,  disability,
religion, ethnicity or political affiliation.

5.  Attached are the details of vacant positions.

6.  For information and widest dissemination.

Bud: as stated
OsDs/tryj/cdr

IRMAN, PhD, CESO VI
ivision Superintenden; S

RELEASED

JAM  09    2025
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Schools Division Office of Panabo City
City Hall Drive, Brgy. JP Laurel, Kin 31, Panabo City
itl onus. {084ro23 1469, (o84) 628 4o66
Email: panabocfty.d ivision@deped,gov,ph



Rapubllc Of the Phlllpplnes
DEPAR"ENT OF Expuc^noN

ANNOUNCEMENT OF VACANT ITEM POSITION§

Date:                                Janualy 8, 2025

No.
Position Tm®(ParonthetlcalTltl®,lfappllcal)l®)

Plantilla lwh No.

eery,Job'PayGrade
Nonthlyeutry Qualification Standards

Plac®OfAsstynment
Education Tmlnlng Expodenco Elieibifty

Comgivo,a'`-

1
EDUCATloN PROGEN OSEC-DECSB-EPSVR- 22 74,838 MasthdegmeinEdLrfuorotherrole`edM8detsdeoreewithspecife

8housOfrotwanttwhg 2}reusasPrilidyalor2icareasllead RA 1 080 qgiv
DIVISION 0F PANAcO CITY

SuPERVISOR 75Ooe7-2Oio amaofspeentw Toaleror2yeasceMaslerTeacher CID

2 PUBLIC SCHOu§ OSEC-DECSBPSDS75cO73-
22 74,836 MadersdegeelnEducdenoroberrelcoantAAastdedeoreo 16houtsofnrfutchng

5yBasoum(ilffieexpedencem
RA 1080 fTqu DIVISION OF PANAD0 CITY

DISTRICT SuPERVISOR 2014 in8hictonal 8iipendrfu and schedmenagiv
CID

3
puBLic scHOcrs OSEC-OECSBi]SDS`750072-

22 74, Ma8tatsdegmelnEduc8tlonorchernrfuedklastdsdegme 16housofrdarmttrainlng
5ieaisc`rmlutveaxpehoiieein

RA 10cO Oegiv
DIVISION OF PANABO CITY

DISTRICT SuPERVISOR 2014 Iri8froctondlsoponifenmdeetiooliiunagement
CID

4 NURSE ''
OsEc-DEcsBm/Rs2-7soii2-2021

18 41,616 BachotoiOfsoencalnNurwho 4housofrt"fty 1 year Of rfumt experha RA 1080 (RN)
DIVISION OF PANABO CITYPandaCftyNHS

This Offro hbhly encourages a» ldeeeted and qaelified apDharfe, including porson8 with disabl«b/ (PWD), membore ol lndkyenoue communifee. and those wlh divenB 9e>oual oitomation, gender idondty and expieseho (SOGIE), to apply. Interested and quifed applicarfe
chouk) eisnfty their irferest in wing. Aun the fotlowino dooumont8 to the apgivcation letter eddre8sod to Dr. Jinky 8. Fiman, CEsO Vl Schode DMeion Superimefident, through Baeilio P. Mama-ay Jr„ CEsO V| Aesjefant Schods Division Supchntondent, HRMPSB
Chalrpceon, and submit app»enlon documents to Panabo Cry E-tocrument Sysfom (RACERS) `Armln January 9 - Jonuery 27, 2025.

1.Fufty accompllend Pennd Data Shoot (PDS) dub/ nctartzed with rooont paesporfelaed pieniro (CS Fom No. 212, Ftovisod 2ol7) & Worft Experience Shoct or applhablo) whlch can be downloaded at ww.csc.gov.ph;
2.Pliofropy of valid land updded PRO uoense/lD, If applieBue:
8. Photocopy ct OertMcafo ol Ellglbllit)/ /Repoit Of Rctlng. ff applieable:
4. Photocopy Of scholAstlrfudonie ned Such as biit not llmifed to Tranocllpt Of Records 00R) end "ploma. Including complctton Of greduato and postrgreduato Linilofdegces, if avallabl.;
5.PhdeoopyOfOertMcatafooflhlnino.Happlieatwe;
a.Photcoopy Of Certrftcato of Emplo}menL Oonfroct Of Sewice, or duly 8lgnee Serrioe Record, whi¢hover is Aare applteble;
7.PI`ofropy of latest eppointmonl, ff epplicaute;
e.PhotcoopyOfthePelformamaRctngeinth®lastracngperiodc)co`ednoono(1)ycarperfomancepriortothodeadlinoOfeubmiesion,ifeppltcable;
9.Checklist Of Raquiremente and Ondbus S`rm Stetoment on the certificaton on the Authenticity end varacar reMO Of the eooumede eubmmod end rma Piivecy Consent Form Onou lmay dowhoacl the file on this link httpwlunyurl.comIAnnexocheck»st),     neouzed or
"om before .ny publlc oflcer outhorfued to admlnl.tor ol]th:
10.Cther dooumenta as rngr be required for comparative asoes8mont, Bush as but not llmmed to:

LAhansol\ndteth(move)showingOutsfandingAcoompi9hrredB.AppllcaconOfEducdlon,andApplicedlenOfLeamlngandDeMelopmontreckonodfromtheddeOflastissuaneeOfappolntmenl;
EL Photocopy of P~onco Ratlng ormined fro the rfrdevan{ verk experience, if performance mthg in Ibm W i8 not nBlevent to the position to be ifecl;

OLCHJALIFIEDAPputcRAITSaroedwlsodtohandinorsondthnDnghoowierfenmailtheirappllGatlonto:

Parlabo Cthr Eite¢niltirmt S]rfuem OACERSI
AIl acolicants ere edvisod to submit their dceulcendB thru this

htbra:AVm«id.corrfoacer8nbl
or `dslt httos:/^mn^ndcoedoanabodtwecim and dlck PACERsl\rTP

`inder onllne hlrine simen.

^ppLlcAiioi\Is \AiiTtl INcoi`Ipu:TE DOcuMEiiTs si-Inn i\ioT BE Ei\rTERTAiNED.
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USER'S MANUAL FOR PACERS NTP

1.   In your browser, type www.deDedDanabocitv.com and click PACERSNTP
under Online Hiring System.
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2.  Click on Register New Account and fill out the registration form.

Schools Division Office of Panabo City
C.rty Hall Drive, BTgy. JP Laurel, Kin 31, Panabo City
Tel. Nos. (084)823 1469, (084) 628 4066
Email : pa na boc fry.d ivl.sion@deped.gov. ph



3.  Automatically, upon Sign up you will be able to create an active account
and ready to login.

How to sign in?

•    Enter you registered Mobile Number or Email address and your

password.

How to request resetting for password?

1.  Contact the IT Admin for resetting of your password at
tvron.duiali@deDed.gov.Dh or Deter.miiaresir@deped.gov.Dh .

Schools Division Office of Panabo City
City liall Drive, Brgy. JP Laurel, Kin 31, Panabo City
Tel. Mos. (084)823 1469, (084) 628 4066
Email: pa na bocfty.d ivision@ deped.gov.ph



APPLICANTS Account

Applicant's Dashboard
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Creating/Editing Application

1.  click on Application, then select Create Application.
Instructions for old Applicants:
If you are an existing applicant, please create "New Application" in
PACERSNTP.

NIe.. Please submit €pour appltoatton urtthin the sat €€.neline.

2.  F.ill out the 4Tabs (Application Data, Education, CSC Eligibility and
Certificates, Outstanding Accomplishment, IPCRF and Other
Appendices).

3.  Up\oad Batch Scanned Documents.
4.  After filling out the form, click Apply Change(s) and Save to complete

the application.
5.   If you have some changes, click on Update and edit your application.
6.  Take note that you can only edit your submitted application

documents before the deadline.

Schools Division Office of Panabo City
City Hall Drive, Bngy. JP laurel, Kin 31, Panaho City
Tel. Mos. (084)823 1469, (084) 628 4066
Email: pa nabocfty.d ivision@deped,gov.ph


