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once Of the Schools Division Superintendent

DlvlsloH nmnnoRAHDunl
OSDS-2024-0175

To                   GLENN B. SEPARIS, CPA, CESE, Accountant Ill
lmplementing Units School Heads/ Principals
All Bookkeepers of Implementing Uults

Subject :        ADDENDUM  TO  DIVISION  MRIORANDUM  HO.  OSDS-2024-®174
RE: RENDER oF OVERTIME SER:vlcErs

Date December 20, 2024

In the erigenqy of service, the following personnel are hereby mandated to
render  overtime  services  from  December  20-31,  2024  and  January  1-17,  2025,
including  weekends  and  holidays,  as  rna:y  be  deemed  necessary,  to  finish  the
processing of all financial documents relative to all payables due this CY 2024 and
the preparation/ submission of financial reports:

1.   Rubilyn N. Deirit, ADAS Ill/Boolckeeper, Panabo City NHS
2.  Yvony C. Cubijano, ADAS Ill/Bookkeeper, Southern Davao NHS
3.   Hannah Mac Y. Tabuno, ADAS III/Bookkeeper, Sam Vicente NHS
4.   Merlyn C. Cortez, ADAS Ill/Bookkeeper, Don Manuel Javellana NHS
5.   Raquel D. Alegria, ADAS Ill/Bookkeeper, AO Floirendo NHS

Such services shall be granted with Compensatory Overtime Credits {COC),
pursuant to the relevant provisions of CSC-DBM Joint Circular No. 02, s. 2004 and
2-A, s. 2005.

For your information and strict compliance.
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Schools Division of Panabo City
City Hall Compound, Panabo City
Tel. No. (084) 823-1469
Email: Danabo€itv.divisi
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Ma'an:
'This is to request atlthority from your gpod office to allow the Budget, Cash, and
F`inanee Unit to rentier overtime service during Saturdayg and Sundays from 8:®8
AM to 5:©0 PM alrd Weekdays Monday-Friday after rendering 8 hours of work. 'IREs
request is  in  line with  the  preeessing  Of all  financial  deouments relafive  to  all
payahles due this GY 2024,  and praparatim for the 4th Quarter Sutimisaiom Of
Financial Accountrfeffity Rgpficts (FARs} and FY 2024 Year End Finarrfeal RxpSriB friar
Genered FLmd, Trug¥t Fund and Provident Ftind {Diwi§ien and \Cons8fida:ted Rquris}
a:rid the subm±ss±cfffi ®f the same to oversight agendes q}eped cO, Dared ROXI, DBM
ROXI and cOA} on tjanuary 2025.

Below are the scrieditlles for overtime serices to be rendered:

EIATE
December 1?~20, 202q {weekdays)
Beesffiber Z i ct22, 2024 {weekends}
Beeenaber 23p 26-27, 2024 (weekdays}
December 2#~25, 30-31 (hofidays}
Becernber 2S-29, 2024 (weekends}
Jantlary 1, g®25 thoHday)
Jariuar5r 2-3, 2025 {weekdays}
Jafluary 6-1®$ 13-17> 2024 (weekdays}
tJanuary 4-5, fi 1-12, 2024 (weckendS

true
After rendering regular 8 fratzrs
8:00 an - 5:Cia pin
After rendering regular 8 hours
8:80 an - 5:00 pr
8:00 an - 5:00 pin
8:00 an - 5:80 pin
After rendering regular 8 htiurs
After rendering regular 8 hours
8:OQ an - 5:©0 pin

'This request shall fee in accordance to the Non-Monetary Remuneratirm of Services
Rendered ®r Compensatory Overtime Credits {COC}  pursuant to CSC-BBM Joint
Circular Ho. 02, s* £cO4 and 2-A, s. 2005.

Hoping for your undierstanding and favorable response to this request.

Sincerely,

T_A:i:?¢£.¥::..S=

Schacls Division of Panabo Cfty
City Hall Compound, Panabo City
Tel. No. (884} 823-1469
Email : panahoc!fty.riivisiSn@ deped.gov. ph
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To                 GLEav# B. gmnRIg, CPA, erse, Accountant HI
ROsa#m D. EsrmmBA, Budget Officer Ill
]IATrmYP Gap D. dATom, Administrative Officer IV
peer, CASH, Ape ENAHCE t"IT pERsOHHEL
An c®ncened

Subject :       RREBR OF OVEHTnRE SRTVIcrs

Date      :         December 17, 2024

1n  the  exigeney  of service,  you  are  herety  mandated  to  render  overtime
services from Becenber 17-31, 2024 and January 1-17, 2025, including weekends
and holidays, as may be deemed necessary, to finish the processing Of an financial
documents relative to all payables due this CY 2024 and the preparation/ submission
of financial reports.

Such services shall be granted with Compensatory Overtime Credits (COC},
pursuant to the relevant provisions of CSC-DBM Joint Circular No. 02, a. 2004 and
2-A, a. 2005

For your inferlnation and strict
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Schools Division Of Panabo City
coy Hall Compound, Par{abo Cfty
Tel. No. (08¢) 823-1469
Emai I : pan aboctty. division @deped.gov. ph
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