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I  To:       AVELENO D. BITAHa
Public Schools District Supervisor

1.  In  view  of the  official  travel  of the  undersigned  to  attend  the  Coordimtion
Meeting for the Formulation of aassroom Mastexplan and Master hist for the Schools
Constniction and Repair at Ecotech Center, Lahug, Cebu City on Homem,bea 24-
26, 20C4, please be advised of your designation as Officer-In-Change, Office of
the      Schools      Division      Superintendent,       on      the      said      dates.

2.  In  this regard,  you  may  sign/approve  routinary  communications where  the
undersigned  basically  affies  her  sigratune,  e*eept  financial  documents,
exclusive   of  Persormel   Services,   to   be   signed   upon   the   return  of  the
undersigned.

3.  Other poncy-determining  matters/communications  processed/prepared  shall
be refened/ forwarded to the undersigned for appropriate action.

4.  Be advised to submit to the undersigned, upon her return, the consolidated
report in matrix form of all acted communications/ documents for review
and/ or information.
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