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Office of the Schools Division Superintendent

Division Memorandum
No. 022]      Seriesof2024

To                   :   Assistant schools Division superintendent
Chief, Curriculum Implementation Division (CID)
Chief, Schcols Governance and Operations Division (SGOD)
Education Program Supervisors
Public Schools District Supervisors
Schcol Administrators and Non -Teaching Personnel
All Concerned

suB]ECT   :   REvlsED  GulDELINEs  ON  "E  GfunT  OF  vAcrmoN  sERvlcE
cREDITs FOR TEACHErs

Attached herewith is  DepEd Order Nb. 013, series Of 2024 re: Revised Guidelines
on the grant of Vacation Service Credits for Teachers, Please be informed that the above
stated DepEd Order already took effect last October 2, 2024.

F0r your ready reference.

FIRMAN' PhD,CESO VI
ivision Superi ntendent 4

RELEASED

t`.OV   1   1  2024
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DepEd  ORDER
NO. 013  , a. 2024

nEv]BBD aulDcun=s oH " aRART op vxcATIOH seRIrlcB
C=Erma mut rmcREs

Tol:      Underseemetaries
Assistant Secretaries
Buried:u and Seder mectors
Regivnd Directors
Schodts Division Superintenderits
EubHc Elementary and Secondary School Heads
AIL Others Concerned

1.        'mc   Department   Of  Education   tBepEd)   issues   the   enclosed  Red.ed
Gqlde[ilies ogi the ®"t Of V&cgfien Sefwlee Csedltr far Teachers pusuapt to
Republic Act No. 4670 dried June 18, 1966, or the Magma Carta for PubH€ Scho8t
Teachers, Letter of lnstrudions No. 15091 dated January 6, 1986f issued try former
President Ferdinand E. Marcos, Sr. , and the Ciwh Service Crmmiseion ulemerandum
Circular No. 41, s. 1998 or the Omnibus Rules on lieave.

2.        The mechanisms+ procedures, and standards 8tiprlated herein shall gLride all
DepEd  offices  and  schools,  including  the  heads  Of  offices,  human  resource
management officers, and teas.hers on the iprplenenfation and edmiHisfrotion Of
vacation Service credits for pubfic school teachers.

3.        this Order shaH take effect 15 dgLys upon its approval and afer puoucation
on the DepEd vebeife and tie:ri§tration with the Office ®f the National Administryatfro
Register {ONAR} art the University of the Phifippines I,aw Center {UP Ijc) , UP Dil±man,
Quezon Cfty. It shall remain in force until and unless otherwise repealed, rescinded,
or modifed accordincty.

4.        DepEd order po) No. 53, s. 20032 and its eddendrm, D0 84, a. 20033, other
DOS, instructionsF, nlles and reguintions, and other related issuanees or parts than
are  inconsistent with  this  Order and  its  provisions  are  repealed,  rescinded,  or
modified accordingly.

5.        For any clndflcations or inqtriries, please contact the Bqaean  Of Human
Reaounee aard ®qgfmlaati®ml DedelapbeBtbenloBnel Dlwls±oB,  Glound Fleer
Alorizo Building, Department Of Education, DepEd Central Office, DepEd Complex,
Meralco Avenue, Pastg erty thaough email at bhrnd.pd@deped.gov.ph or- telephone
numbers (02) 8633-9345 or 8636-6546,

:3¥&Sffcai¥r=¥ofLev=€froini#|i¥:%#=:orq¥r=keafroonvlcationL~cFedit
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6. Immediate dissemination of and strict compnance with this Choker is directed.

Enct.:
Jts antedR-:
DepEd Order ques. 84 and 53, a. 2003}

To be indicated in the PerDetual Index
under the following sut}jects:

CENGE
GRANT
roLICY
SERVICE
rmcHERs
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(Enclosure to DepEd Order No. 0 1 3 , a. 2024)

REtnRED GupBErms OH rm GRANT OF
vACA[HOH anmncE csrmDms PoR "cimaB

I.       hitlodde
I.      Repubtic Act (RA} NQ. 4670 otherwise known as the dfagra carfafarft4bife

Schools reachers has delegated to the Department of Education |DepEdj
the authority and liesponsibiHty to ensure the proper inplenientation of its
provisions through the formuttion Of the necessary rules and rieguhation8
and  the  preparation  of the  btrdgetary  requhaents  for  the  benefits
stipulated  therein.  Under rfule  in,  Section  14  aif RA  4670,  additional
compensation shall be  paid to teachers for coooundoular. out-Of-sohdel
activities, and any other activities outside their mmal duties Cif at tenet
tuenty-five pereemt (25%) of their regtilar remuneratiou after the teacherLhas completed at least six (6) hours of actual cl&ssroon teacREng a da:y.

2.      Fprm¢r FTesident Ferdinazld B. Ma±tcco, Sr. thrprfu trytter of mgtruetions
No.  1509  dated  16 January  1986,  directed  the Minister Of Education,
Cuttrire and Spurts  {MBC§) together with the Ci" Seryies C@mm!ggig@
(CSC) and Minister of Budget to prepare the guideHne8 on the gprt of
service credits to teaebers for official vrorts authoriaed try DepEd, performed
during Christmas,  Summer School Vacations or during regular school
year.

3.     Further, itis stated in csc Menorandun circular (MC) No. 41, a.1998 ae
amended  by  CSC  MC  No.  9,  a.  2012  or  the  A7nendmen* to  Ssedan  6
preachers Lcaue) Rule XVI Of the Omnibus Rwhes an leave that ®eadyae
shall not be entitled to the usual Vacation and sick leeDre credits and are
allowed to cam Vacation Service Credits IVSC) for services rendened during
Christmas and summer break.

4.     To effectively implement the abevementioned issuanees, the Deprfuen±
has issued DepEd Order (DO) Dto. 53, a. 2003 or the  tJijrdctted Gutdeifees
on Gnzmf a/ Vcoczffom Senhae Credits to renahez?a and its nddendrm, cO rso.
84,   s.   2003,   to  provide  clear  instructions  on  the   application  and
administration Of Vaca:tion Service Credits for teachers, inchading the fist
of outhoriaed activities engiblc for the grant Of VSC.

5.      However, due to the continuous development and significant changes in
the delivery of the K to 12 basis education programs brought ty €mfgivng
new technologies and approaches in teaching, teachers have heen eeleeted
or  required  to  perform  activities,  attend  capacity  building  tmindngs,
seminars,  and  workshops/writeshops  during  weekends,  haudays,  or
beyond the required eight (8} hour work day which are not amrmg the
eligible  actiwlties  for  grant  of Vacation  Service  Credits  in  the  earner
isstunces,

6.     In  addition,  the  Department  has  been  receiving  issues/concerns  and
clarifeations on the use Of VSC in rehation to the payment of teaehers'
salary during summer vacation or othardse lmown as the Proporfuonal
Vacation Pay (Pvpj, especiafty for tfrose hired in the midffle Of the 8cho®l
year. Since the paylnent Of the FVP is based on the actual attendance of
teachers for the duration of the sehcol year, defirienci€s on the payment ®f
GSIS premiums of teachers with late appcintments has been rapoated.
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ha view of the foregoing to give support to teachers to teach better try
providing additional benefits and address concerns on the net talife home
pay of teachers during summer or long vacation, this Order is promulgated
to align eristing and governing issuances via-a-vis the cuneut condifrons
and circumstances encountered by teaching persouriel alrd to prwide clear
and unequivocal guidelines on the digible and ineligivle activities for grant
of vacation  Service  credits,  prcoessing procedures,  prescription period,
among others, to ensure uniform implenentation by aH govcmance levels.

Scqu Of the toHey
Tlds  DapEd  Order  provides  the  renrised  guidelines  on  the  grant of vacs:tion
senrice credits for all pubEie school teachers, inchrding Mohile Teachers, who ass
employed on permanent, substitlite or provisional appchntreat in all pubhic
elrmentary, junior, and senior hick schools.

D€rmtton of Tens
For purposes Of these guidelines, the following terms are defined as forioms:
I.     fropcf±lcaal vacation pay refers to compensation of teaching pursgmn€t

during Chrfetmas and summer/long vacation computed in praportion to
the number of days teachers have served during the school year.

2.     Regular Tcac"ng head refers to actual classroom teaching equivalent to
six (6) hours a day or thirty {30) hours a week.

3.     Tcachfrs refer to those occupying teaching pesitions that are directlgr
engaged in teaching or the delivery of instruction in the demeritar]r and
secondary  CHrior  higiv  school  and  senior  hick  school)  schools  and
Community Leaning Centers (CLCs) on a full-tine b&si9.

4.     Teaching throtload refers to the actual dassrcom teaching in excess of
the regular teaching loed. Teaching overload shall not exceed two {2} hours
a da:y or ten (10) hours a week.

a.     Vaeattoa Serrice Credit refers to the vacation service credits or |sa]re
credits  earned by pubfro  schcol  teachers for  services rendered  dring
activities  authorized  by  proper  authchtie8  duriLg  sa&mmer/long  and
Christmas vacation, weekends and holidays, and teaching ormlcad. These
credits are used to offset absences due to illness or to offset pr®p®rtiQnal
deduction in vacation salary due to absences for personal reasou8 ar late
appointments.

rmey Statement
As the Department recognizes the serviees estended by teachers outsife their
regular functions and/or beyond the regular-work hours/ days where monetary
remuneration  or  honorarium  is  not  pes8ible,  inchiding  instances  erherein
additional work is demanded to ensure the delivery Of quality hasic education,
this DepEd Order shall provide the revised guidelines on the purpese, coveragB,
procedures, and di5bility of aedvities relative to the grant Of vacation service
credits for pubhic school teachers. It aims to increase the engagrment of teaching
personnel to the different activities and programs conducted in the nafronal,
regional, and divisioml level, led by DepEd, its parfuers, and stakeholders.

DcpEd  Comphab Menlco AptL, m8±g Cfty 1600
Tekyhne N¢.: (+632) 86ae7z06, (+63Z) 863fty94, i+6ap es3ess49
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V.        General Bollcies
JL.  Vacatl®n Sertioe Ceedit.
I.     For purposes ofcomputingvacation service credits:

a.    For eligible activities/tiroumstanees perfuBed trynd qgrlEr "ck
hours drria= achcol dape, one (1} hour Of Service rendeDed shall be
equiralent to 1.25 hours of Vacation Service Credits (Refer to Amnex A);

b.    For  eligible  activities  c®ndnched  erring  Chriatmae   camper/louEg
meaflon, meebeed., and holidays, one (1} hour Of service rendered
shall be eqtrivalent to  1.5 hours of Vacation Service Credits (Refer to
Jhaex 8); and

c.    One {L) hour of €caching ®ve*tord shall be equivalent to 1.25 hours of
Vacation Service Credit (Refer to Anrlex C).

2.     'The number of days Of VacatiorL Service Credit granted to teachers in a
year, excfusive Of the nvynber of days Of converted teaching overload due
to insufficieney of funds, shall be hased Qn the funwing:

a.    Ineunbents with one (1) or more years of service shall be entitled to q®t
mere than thirty (Sol drys Of vacation Service Credits for one calendar
year.

b.    New hires for the cument year with appointments issu\ed less than four
(4) months after the first day of tlass€s shall likrfuse be entided to not
aese than thirty |30| drys of vacation Service Credits for ene calendar
year.

c.    New hires with Late appointments for the current year shall be entitled
to act n®re than forty.flme |45| dam af Vacation service Credits for
one calendar year. I-ate Appoirments are appointments issued four (4)

.  months after the first day of das9e8. For succeeding years, Seedon V.A
Item 2.a shin apply.

3.     Teachers reassigned to perform non-teaching functions including those
who are designated as Teacher+in-Charge qua) with teaching load chall
earn vacation and sick teave credits caly.

4.     Vacation Service  Credits shall not be  granted for services rendered for
eligible activities withcht the approrsd authority bg the 8cbeed* "rdalea
soperifrfendcat  |Srs|  ®r  the  onth®riaed  appmting  errfe®fty  a6
8ubeequently Stated in this issuance.

5v.     The use of Vacation  Service  Credfts  shall only be linited to  absences
related to illness or to offset propordonal deduetton in vacation pay due to
absences for personal reasons or late appeinthent fiFT the ccrmputrtion of
Ffroportional Vacation Pay.

6.      Only teachers who comgivete`d the eligible activities Shall be granted fun
Vacation Service Credits. Hormever, for those who have not completed the
eligible activity, the grant Of Vacafron Service Ciredit shall be based on the
actual hours/days of rendered serviee qtefer to Annex A or 8}.

7.      In the event of insufficieney of funds for the pffjrment of teaching overload,
Vacation Service Credits shall be granted. The Vacation Service Credits
earned for teaching overload shall be ezBdnabe of the th3rty |sO| days
llmdeati®n under this DepBd Cker.

TekyhoacrfeHP®¥(unngifeL#%#4me*86ngsoftyTL%#8G3eeso
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8.     Vacation    Service    Credits    shall    be    granted    for    the    following
actiwlties/cireumstances:
a.   Services     rendered     in     cormecti8n     with     the     conduct     of

remedial/enhancement   classes    during   weekends,    summer/long
vacation, Christmas tyREtion, or outside of ngular sehcol days;

b.  Services rendered in connection with the early operfug Of the school
year, i.e. , Brigada Bskwde, OP;lan BaEL Bskuiela, En:ndinend

c.   Services   rendered   during   school   spolfs   competitions   (inchading
divisional,  regional,  and  national},  youth  formation,  and  scouting
activities in all lev€18 hdd outside of regular sehcol days:

d.  Teaching overload not compensated ty teaching overload pay (exchrded
by the thirty (30} day limitation);

e.   Conduct of DepEd testing and assessment acthzit±es  held outside of
school days;

f.   Attendance/parfucipation in trainings,  seminas,  and  special  peppr
p]apjects and adivities which ace furry furled, paftbefed with bepBd
and are shortlterm in dumtion such as English, Science, Hath, and
other lcaming areas Mentors' Training, cundoul:urn writing vrmkshop,
planning  vehahop,  and  aHse,  if  such  are  held  during  weekends,
holidays, Christmas, and summer/long vacation;

9.   Services rendered on teaching-related, and lcaming and development
programs, and activities (Schsol, Division, Region, Nfftional} cenrfucted
erring weekrmds, hQndays, Christmas, and lens vacation;

h.  Services rendered before, during, azrd after a calamfty'when schools are
being used as evacuation centers;

i,   Services rendered during registration and eledion days as long ae these
are mandated under existing hws;

j.   Conduct Of conference with parents and home visits perfumicd beyond
regular work hours;

k.  Coaching, meutndng, and provision of technical assistance Of Master
Teachers assigned as class advisers conducted outside regular wtndring
hours; and

1.   Teachers who are performing teaching-related assignments perfu[med
beyond regular woriring hours as defined by other applicable DepEd
iseuance§.

9.     Vacation   Service   Credits   shall   »Or   be   givf]ated   for  the   follovring
activities/cireurrstances  considering  it  is  already  compen8a[ted thndng
regular working hour:
a.      In-service   training  programs   fully  funded   ty  the   goverrment,

task/assigr]ments   in   cenncotion  with  efiibits   at  a  fair,   and
counseling, mentoring, and coaching of students performed derfug
qreebdrpr nco earseeding the pegivar 8chcol ®fflctal tlm¢ since it is
compensated during regular iroridng hours;

b.      Accomplishing  and/or  chceldng  of forms,  and  riaports  commordy
requtnd in connection with the opening and closing of chas8es, (i.e.,
Swhrrdssitrn Of ¥@arLEnd iaaputs, praparfun Of Schbch Fbttft (SF} 7k

ftyhango¥tustr¥a#%+##ffi*ng8636ee
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c.      Teachers  performing  taets  other  than  teaching  as  a  result  of
designaLtion or reassignment; I

d.      Time spent in tin:reHng tl and from the caorlrstation in wie"r of Cifficial
travel such as training8, conferences, seminars, and iRrorkshops; and

e.      Conduct of research, either personal and/or government-funded.

I.  fbop®rtloual VacatL®n Bay |PVIP|
1.     Teachers shall not be entitled to the usual wacafron and aick leave credits

but  to  PVP.  The  total  rvp  earned  try  teachers  Shall  be  computed  in
proportion to the number of days which they have Served during the schoCil
year and shall be the basis of their salary ch]ring vacation.
ha the colxputation of the PVP, the accrued Vacation Service Credfes Of
teachers may be used to oifeet the absences duel to illness or deductions
due to absences for personal reasons or late appohatments.

2.      F"ale teachers availing of matemity benefits shall receive both FVp armd
matemity b.enefits if the period Of delivery cocurs dmring the long vacHti¢n
{e.g., Chastrras and school breats|.

3.     Jkeachers designated a8 TIC shall net be entitled to pvp but shall receivie
regufar monthly salary Hke non-teaching personnel.

4.      Newly hired teachers  who  have  rendered  more theri one  (1}  month of
a.erviceare\endtLedtoFVPev`eniftheyrmerehiredin-th€ndddleOfthe-schoal
year.  'Their  salary  shall  be  computed  based  on  the  eifectiirity  Cif their
appointment and the basis of the rsclsoning date Of stmmer/tang vaffltion
days they ha:ve camed in a School year,

5.     A teacher who transfened to nan-teaching service or who resigned from
government Service on any day within ten (10) days before the end of the
8chcol year i8 entitled to PVP in as much as his/her richt thereto has
already accrued.

6.      A teacher who retired or died on any day within ten (10_) days bsfobe the
end of the schal year Shall be entitled to PUP, Subject to the ,computation
provided try DepEd. The total days rendered shall be until the hast day Of
service of the retired or deceased teacher,

VI.        Pbeoedurea ®B the amut ®r v&catl®a= 8endee credltf
A. ngRA€ Andvitlca
1.     'The  follrfug steps  shall be  ffloued  on  the grant of Vacation Service

Credits prior to the conduct of the adivity:
a.  The Division Chief or the School Head thl'ougiv the program focal person

shall plxpare a whtten request for the grant of Vacation Service Credits
for elitible activities addressed to the Schools Division Superintendent
or  Regional  Director,  whichever  applicable,  indicating  the  eligible
activity, number Of days and duration of the propceed activity.

b.  'The  Schools  Division  Superintendent  shall  have  the  authority  to
approve requests for the grant of Vacation Service Cndits for eligible

1 CHviL Service Oomrfussion (CSC) Memoranchim Circular {MC) No. 14, a. 2018 or the 2017 0zBnibuna
fa]les on jRpp¢intoents and Other Thman Resoucoe irmns, Rfirised Lluty 8018

TefophonebeNP®¥(+*RE+faF86RE3fty¥+#seae654g
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activities  at  the  school,  district  and  SDO  level  while  the  Regional
Director  shall  have  the  authority  to  approve  reqqcst-s  for  grant  af
Vacation Service Ctredits for eligible activities at the regiorml level. The
granting of such request shall be indicated in the Memorandum eel the
conduct of the activity with the specific number Of Vacathn Service
Credits to be gmnted to teachers- based on the Conversion Cif Vacation
Service Credits per hour (refer to Annex A & 8}.

c.  If the activity subject for Vacation Service Credits is not among those
usted  under  Section  V.A.8  ®`f  this  Order,  the  request  shandd  be
forwarded arid approved ty the Regional Director if the said adivity is
to be conducted region wide.
For  DepBd-wide  activities,   the  proponent  office  Shall  ensure  the
inclusich of specifro provisions on the grant Qf vacation Service Credits,
sutyeet to the approcal Of the Uddefgecoe*ary for EDqunn Bel®iieee
and Ofgrdhath-rial BcodepaBent.

2.     The   followhg   documents/requirements   Shall   be   aceompHshed   and
submitted by the School Head after completion Of activity/ies conducted:
a.  Duty Signed Daily Time Rceord (RTR}/CS F®rm 48;
b.  Accomplishment Report;
c.   Mode Of Verificafron such as certificate of attendance/completion, or

other Official attendance monitoring mechanisms that are recorded and
verifiable; and

d.  Memorandum   or   letter   Of   anthGrity   from   the   Schools   Division
Superintendent and/or the Regional Director.

3.     'Ihe school Head will consolidarfe and submit the dceuments/requirements
to the Schools Division Superinterdgnt for appmwal trmin efEe I l| BorEtb
after the completion of the activity.

4.      Human Resauree Management officers {HRMOs)/in-Chnge shall prepare
the Spedal Order /see preschbed terrphate in Anmaac P/ indicating nst of
eligible teachers and nunbef of earned Vacation Service Credits based on
the actual number Of days teachers have attended, to be approved ty the
SIPS.

5.      Cince  approved,  the  Personnel  Unit  Shall  record  ther  .ca±ned  Vacation
Service Cbedits in the Emplqyee's I+cave Card.

B. rcadhing ~led
1.     The   fo»owing   documents/requirements   shall   be   accompHsbed   and

submitted quqrterty:
a.  Duly signed UIR/CS Form 48;
b.   School Form 7 (SF 7};

c.   Certification on Teaching Overtoaid; and
d.  Certification Qf insuffideney af funds for Teaching Overload,

2.     "re    Division    HRMOs/In-Charge    shaft    receive    the    dooumen±ary
requirements  and  prepare the  Spectal  Order  indicating list  of digible

rtyheRE{"¥esrty##&tasharfefty3+i##es36654,wanco.tt"rdqrtyith



teachers and number Of eared Vacation Service Credits, to be approved
try the sos.

3,     Orice  approved,  the  Bersonnct  Unit  shall  ricoord  the  €amed  Vacation
Service Credits in the Empleyee's Leave Card.

C. Use and Arraflneat ®f Va€atlon Sendee Cafrdlt-
'The fouowing mles and procedures shall apply in the availment of accrued
Vacation Service Credits:

I.     'The accumulated vacafron seririce credits mfty be used for &beenees due
to  illness  or  offset  proporfeonal  deduction  in  vacation  salary  due  to
absences for persorml reasons or fate artyointmth*8. T€5chers are required
to file their leave application using the fatest version of the Civil Service
(CS} Forfu No. 6 or APpfication for leave in duplicate Original copies {twire
copies).

2.     The  School Head shall  recormend the  approval or disapproval  Of the
aEpplicatien,    to    be    approved    by   the    Assistant    Schaolg    Division
Sinperintendent.

3.      'The  HRRIO  shaft Pfioces§  the  legive  request  try  filling  uP  iteth  fie.  7A
Certificatien of Leave Creriits of the Leave Form reflecting the fonowing:
a,  Number of accrued Vacation Service Credits ae to date;
b.  Number of Vacation Service Credits to be used due to inn€&@ or offset

proportional deduction in vacation salary due to absences for personal
rcasone or hate appoinfuents; and

c.   Number  of remaining  Vaca[tion  Service  Credits  less  the  filed  leave
apprcation.

4.      For  teachers  applying  for  leave  due  to  illnea8  that  eaceeds  five  {5)
consecutive  days,  the  appncation  Shall  be  accompanied  ty  a  medical
clegLrance/certificate. In case medieal cousuttation VIas not availed Of, a
notarized affidavit should be submitted by the teacher applying for leaub.

5,     The teachers shall indicate in their cs Form 48 or the DTRs the reridrlEs
for absences incurred as follows:

kea*on for Aha€ace
Hlness VSCA ryacation Service Credits Applied}
Personal Reason VSC to offset FVP deduction

6.     The HRMO shall regularly update the teachers on the number of their
acoued Vacation Service Credits.

7.     To monetize the Vacation Service Credits Of teachers, unused Vacation
Service Credits shall be converted into VAcation-Sick leave credits, subject
to avaflabflfty of funds. After monetfation,  the renaining vacation-Siek
te?ve crgivts Shall be converted ba¢S= tg V?catiQp Service €pectit§+

8.     The formula for the conversion ofvacati®n service credits to vacation and
sick leave credits is as follows:

TrtyhonepE¥(+#3apT*jE##ngi#8esne
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VA,

rm.

Vacation and Sick Lcave* 3E SOY / 69

Where      30        =         Numberofdays in a month
Y         5         Total nunb€r of teacher'8 service credits

69        =          58 days of summer wamation plus
I 1 days of Christmas vacation

*FTo.  of days derived chan ha divided e.qlally into vacation and sick leaEys
credits
The formula in the conversion of vacation and sick leave credits to Vacation
Serviee Credits is as fonows:

VL + SL
Y          =        --tJ-r±--i-~-'J       X      69

30

9.     The vaca¢on service chedits ofa teacher who transferred or reassSgred to
a  nan-teflching  pceition  shall  be  converted  into  Vacation-Sick  Leave
Credits and vice-versa.

10.   Temirml leave benefits shall be gr"ifeed to teachers with un:used Vacation
Service Credits who resigrLed, retired, or separated from the s€rviee and
shall be paid the monctized value Of their unused Vacation Service Credits
converted to Vacation-Sfok Leave Credits.

Grie¢mce Hechardsm
Objection,     disapproval,     and/or     infringement     arising     fyonB     the
inplementation  of  this  DepBd  Order  shall  be  addressed  thresLgh  the
grieveLnce machinery provided under DO No.  35, a.  ac04  givcatisio# af the
ahevance  MdchinBries Of the Dapa:rfuaat Of Bduna:tian) or ®tbes pe:utinan!±
mles on administratbe cases in the civil service.

Hobltoripg and BBf]fuaflen
1.     'The Head of Office shall be responsible for the strict adherence to and

inptementation of this guideline and sham regularly monitor find gvctuate
the  implementation  of this  poHey within  their jl]risdictien.  'Thqy  shall
estabn8h a ay§tematic feedtmck mechanism and rsspomd and repout angr
policy or implenentation issues that may arise.

2.     'The  Bure-au  of  Human  Resource  and  Orgrnizatienal  Development  -
Personnel  Division  {BHROD-PD)   shall  he  respmsible  for  the  ow.erall
Bupervi8ion and moritoring of the implementation of this  poHey in all
grvemance levels, together with the Personnel Sestion in R0 and FersQrmel
Unit in SDO. In addition, the Persormel Section in RQ and Personnel Urit

Tdyhangc#t"¥86soife+t:A;3in#94f,T#86366B4a
Wfoof®i vmrdepedtgour,ri



H.

X,

H.

in SDO may also Submit thdr polity recommendations whenever deemed
necessay.

3.     The BHROD-PD shall consundate the potiey recommendations. and ensure
that issues and concem8 are prxperiy docunented and elevated to the
DepEd Executive Committee in aid of futlxpe polity enhancement.

4.     The  Departme"t  may  issue  subsequent  is8uarroe8  azrd  supptemental
guidelines  to  futher  implement  this  Order in the  event  of additional
requinments set by natirmal lams or pomcies, or as may be necessary.

-nee
These are the following pdiey issuances used as rrference in the development
Of this potty:
1,  Republie Act No. 4670 dated 18 June 1966, Mdgra carla/ar J*4bife Sthooz

Tbaders
2.   Letter of lnstmction No.  1509, a.  1986, DinBcthg a ftyedic]Z Frtyfflm a/Leaue

Cred:it Oorxputafron fior Bchoal Tbaehers an V[tiGrfuon Leaue Chath
3.   CSC Memora]rdum Circular No. 41, S.  1998, Omnfbi4s Rt+Zee ®n le¢ue
.4.  CSC  Btemcrandum  Circular  No.   14,  S.   1999,  AdiREmnz  Ffozrfeous  end

Ame.rdments to CSC Memorandum C#noutw. No. 41, 1998
5.  DO No. 53, a. 2003* U]pdii:deed CandSkes on Gmn± Of Thacdeon Service Cinedits

to T`eader$
6.  DO No. 84, a. 2003, Addendrtm to cO IVo. 53, s. 20ag
i.  D0 No. 05, 8. 20®4, EttgiREitg Of Remedial I"gtrudion caasses for Gfiaat Of

tracqution Service Credtts
8.  tim No. 29\ , a. 20®8, Gwhdelines fortke Hnplemeutafion Of csc Rescktlton N®.

080096 on Wdrk±:ng IEiours for Pu:ELie Schact Teachers
9.  DO No.  t6, a. 20de, AddendunL to DapBd Memoranthun No.  291,  s.  20o8

{t3¢utdalines fior the I:rnpkenneutolfion Of C:SC Reedhlfion No. 080096 on Wathfug
Hours for PuREc 8choal Tedchas}.

10,CSC  Memorandum  Circular  No.  9,  S.   2012,  Ameridineut  fo  Seedon  6
ITeackel.'s lfiaue) Ru:ke XVI Of the Cn"tibus Ffutes on LecaIle

11. DM No. 65, a. 2021, CHiz7i:Serterty Gut.deHmes an the Chrmf a/ Vderfurm Seutae
Ckedits fior Scttoal YeeEr 2020+2021 in the lishi Of CX}llTHr 19 Pandemie

12.nM No. 67, s. 2021, Amendfroeut to D" IVo. 65, s. 2a2]

Eanbe"ty
This  BepEd  Order  shall  take  effect  fifteen  |16|  dapr  from  its  &msowh,
laoumce, and gdellcatlon on its nchslte and sham remain in fores& unless
otherwise repealed, rescinded, or modified aceordin8[y. Certified copies of this
Ordershallbere$8teredwiththeUniversityofthePhiliFpinesl*awCenter-Office
Of the National Adnrfustrative Register (UPLC-ONAR) , UP Diliman, Quezon City.

ke~pGamng Chum
DepEd Order Ho. 53, a. ZOOS and its addendum, DepEd Order No. 84, a. 2003,
other  DepEd  orders,  instructions,  mle§  and  regutatiorm,  and  other rehated
issunrices  or parts  thereof which  are inconsistent with  this  Order and  its
i]sewi8ions are heresy pepealed, reschded, ef inodREed accordingly.

DapBd  Conquhafty REendoo Arpifu nfiB Qqr lam
Ttryhou¢ rsod (+cO2} es33rape, (+63ap esgmco, (rmz} esa6654O
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AHillrm A

co«vERsloH oF VAc]¥Th®tt s=RimcB cR=Drm RER t[otzR

Fun   xpcaEBRE lrmrvITus/clRcunRTAves EqMuegunB ZRTBrty
nBctrIAR WORH HOu=s DtrmG SCHOOL BAyB

H®" Vacafrob bendee-€r€lffit -
«H8ue/all.2§]

I 0.156

2 0.313

3 0.469

4 0.625

5 0.781

6 0.938

7_ 1.094

8 1.250

TrtyhafroHPo¥{#?P#haed(%A#.dffi:g?+£easfty
Webeifes ~.depedpr.ph



A-a
convmsroH or vACAi"oH SBRnncn CREDIT EqBR HOUR

rori Binf=blc ACTnrmins €Oavouncmen OngHm® maBDEN, HOExpiEire.
cmlsrHAs A«D strmEftyLOHG wAc#"Oav

H- VacaLtton Sendce Cretlt
«Hgqf*/all.q

1 0.188

2 0.375

3 0.563

4 0.750

5 0.938

6 1.125

7 1.SIS

8 1.500

D.apEd  Cunapbex, Mcalco lfuntry Pmig GbF tdoo
Tdyhazpe Now {+cony ecaa73tle, (+c3ay eagivetn4, {+caa} esas6s4¢

Webrieca wmrdeped.grv+ph



AREH C

commRs]oH oF "cREa OWERIOAD ro vAca"en
sEfflr[€B CR-s

bt- per
Vac&ti®&Sietfro Per H®Btb(4-hal FSf 8ieidrd ¥era

Cfed&ts ha Ilo H®gth!eck fma par -=41trcal giv per DOuth I
«H®us/S|l.25] 10)

1 0.156 0.625 6.250

2 0.313 1.250 12.500

3 0.469 1.8f5 18.7§0

4 0.62§ 2.500 25.0®0

5 0.781 3.12`5 31.Z50

6 0.93.8 3.750, 37.goo

7 1.094 4.375 43.750

8 1.250 5.000 50.COO

9 I.406 5.625 56.250

10 1.563 6.250 62.500

"qufpftyRERI{+¥fran#+EL=#ffi+L#esasro
w€toico;.~qugov.ch



AFnus D

sp=czAL ORDBR rok VACA:utott aBR:Vlce cmBrms

SRE" OREffi
as H®-              a.

credfis¥¥:££Freprndi:£££:E£'tr+-ifeofof¥#:L%:iEihere#T granted vuntion service

H® Han® r"fi®n ]rdndve Ho. Of H.un tt®. Ofv-a
Dates eerrd serrfe C"faaruted

I.
2.
a.
4.
5'
6.
7.
8.
9.
1®.

Schools DREsion Superintendent

"givngnd¥(dequftyseasH#+REifaeintrygbg%L%8©
w€teices ~deptry.ph


