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Office Of the Schools Division Superintendent

DIVISIOH RERAORANDUH
No. 0225 ' s. 2024

T"ErmEs IN THE HIRIHG pROcEs§ FOR suBHlssloN OF RERTREHT
DocuRENTs POR TIIE OPENIHG op prvE (5i sCHooL, pREclmL I,

THREE {3| SHS ASSIsq"[T SCHOOL PRIHCENi H, AND ONE Ill
ADMINISTRATIVE AIDE VI VACAHT POSIThoHS

TO:      BASELIO p. RIAHA-Ay -R., crso VI
Assistant Schools Division Superintendent
JArvrmo E. Y"OTA, CID Chief Education Supervisor
AnE](E 8. AEOHUEIVO, SGOD Chief Education Supervisor
Edqcatiob nogram Supervisors
Public Schools District Supervis®r3
Adman. Officer V/Human Resource nfanagement Omcer H
School Heads, PubHc Hem®ntary Schools
Schcol Heads, Pthlie Secondary and Sedher Htsh Sch®ots
All Concerned

1.  Encase be informed of the timelines in the hiring process for submission of
pertinent doarments for the opening of five (5)  School Principal I, three (3}
SHS Assistant School Prinofpal 11, and one (1) Administrative Alde VI vacant
positions.

Date JLetivity
November 8 - 19, 2024 Subrfuseion of apprcafron  and uploeding Of all mandatory

requirements to Panabo City E-Recruitment System (PACERS)
through  this  link:  httos: / /tinvurl.com/oacersntol  or  visit
httDs: / /www.deDedeanabocitv.com   and   cnck   IIACERSNTP
under online hiring system.

For all eristing applicants, please create a "New Application"
in FIACERSNTP.

Schools Division Office Of Panabo City
City Hall Drive, Brgy. JP Laurel, Kin 31, Panafro Cfty
Tel. Mos. (084)823 1469, (084) 628 4066
Email : pa nahoc.rty.division @ de ped.gov. ph



To be announced Initial evaluation by HRMO of the apphicant's
mandatory requirements and final updating of
the applicant's lacking documents.

To be announced Final evaluation of documents by the HRMO and
posting Of IER

To be -ounced Open        Assessment,         Interview,        Written
Examination, and Confirmation of Scores
Consolidation of Ratings by the Secretariat
Validation of Rating by the HRMPSB
Submission of Ranking to the Office of the Schools
Division Superintendent

2.  The  hiring  process  will  be  conducted  in  accordance  with  the  guidrfues
outlined in DepEd Order No. 7, s. 2023.

3.  interested and qualified applicants should signify their interest in witing,
Attach  the following documents to the application  letter addressed to  Dr.
Jinky 8. Firman, CES0 VI, Schools Division Superintendent, through Basilio
P.   Mama-ay  Jr.,   CESO  VI,   Assistant   Schools   Division   Superfutendent,
HRMPSB Chairperson, and submit application documents to Panabo City F
Recruitment System PACERS) not later than November 19, 2024.

a.   Duly  accompHshed  Personal  Data  Sheet  (PDS)  (CS  Form  No.  212,
Revised 2017) and Work Expdience Sheet, if applicable;

b.  Thotocopy of valid and updated PRO License/ID, if applicable;
c.   Photocopy of Certificate Of Elisibility /Report of Rating, if applicable;
d.  EThotocony of scholastic/academic record such as but nut linited to

Thanscript of Records (roR) and Diploma, Certified Authenticated and
Verified  (CAV},  including completion  of graduate  and post-graduate
units/degrees, if available;

e.   Thotocopy of Certificate/s of 'Ihaining, if appricable;
f.    Photocopy of Certifroate of Empleyment, Contract of Service, or duly

signed Service Record, whichever is /are applicable;
9.   Thotocopy of latest appointment, if applicable;
h.  Photocopy  of  the  Perfomance  Ratings  in  the  last  rating  period(s)

covering one ( 1) year performance prior to the deadline of submission,
if applicable;

i.   Chec]dist  of Requirements  and  Omnibus  Sworn  Statement  on  the
Certification on the Authenticity and Veracity (CAV} of the documents
submitted and Data Privaey Consent Form fro way cfountoed thejize on this
Zinfe hffl>..//tirurtrLcom/A7mexcxJhecrm, must be notarized;

j.   Other documents as may be required for comparative assessment, such
as but not limited to:

Schools Division Office of Panabo City
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i.   Means     of     Verification      (MOVs)     showing     Outstanding
Accomplishments, Application of Education, and Application of
Leaning  and  Development  reckoned  from  the  date  of  last
issuance of appointment /re/erer.zee.. I)qpEd Chder rvo. 7, s. 202£r,

ii.   Photocopy  of Performance  Rating  obtained  from  the  relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be filled;

Note: D.O. 7, s. 2023, part V. No. 21."huzividuals who famed to submit coTnplete mbmdatory documents peems
20.a to 20.j) on the sat deadline indieated in the offidal memorandum s:hall nat be cnd:uded in the poof Of
of f idal apgivicarfe:

4.  This Office nghly encourages all interested and qualified applicants, including
persons with  disability  q'WD),  members  of indigenous  communities,  and
those with diverse sexual orientation, gender identity and expression (SOGIE) ,
to apply. This is in line with the principle laid down in D.0. No. 29, s. 2002,
Merit Selection man of DepEd, to create equal opportunities for employment
to   all  who   are   qualified  to   enter  government   service   and  for  career
advancement  in  the `DepEd,  regardless  of gender,  civil  status,  disability,
religion, ethnicity or pofitical affiliation.

5.  Attached are the details of vacant positions.

6.  For information and widest dissemination.

For in the absence of the Schools Division Superintendent:

JmENE 8
Chief E

0, PhD

Bed.: crs srfuan
OsDs/bpng/Odr

supervisor Q

RELEASED

NOV  0  7  2n`;4

"gycnI¥ANrocITy
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Ropublie Of the Phlllppines
OEPAFml.ENT OF EDuck;Troil   .

ANNouNCEMErIT oF VACANT ITEM posiTroNs

Ncrmber 7. 2024

NO.
Po8fty Tlto{FunantheucalTire,lfeppllcable)

Plan6lfa fro No.

5erary'JatyPrty.-
NonrtySaltry Quancatlon Standards

PbeOfAesigrinwh
Education Training Experfence E'lglbllfty

Compfty(ITgivde)

1 SCHOOL PRINCIPAL I
08EcOECSB-SP1-7sO430-

10 53,8ae
Bachebr8degnehEhoertyrEducaftyiprBachekifedyre®`ith18 4ohousOfftrmng

HedTca¢hortr1yoerorT¢cotorlTLchapfoi2ireas;orAfadertorfurtr2ioac;ortoatortr5irears
RA loco qoacrto

Divi8ioN oF pAI\iABo cmr
2010 pehasm eduan unfty EbrtyLevei

2 -ENCIPAL' 08ECDECSB.SP1.7sO132-
19 53.879

BacheprsdeovemEbmenm/EdueBtonprBafrotsdegreevth18 40husafrewhqu
HodTeaohortr1iev;oiTegivln.

RA IOcO Oqu DMsol\l oF pANABocmr
2011 prtewheducdoiiunlts

ch.ipetr2ion:a.LlutTeuttw2ireaf§;orTonherfu5)reap EbrtyLed

3 SOHOOL PRINctl]Al I
OSECDECSB-SP1-750422.

19 53,879
Brfubts degne in Efrortyr Educaen,er BZBhctor8 degree IAth 18 40rkneomwh"

Hod Tgivtr 1 y®er; or Teator ln-
RA 1080 ITgiv DIV18loNOFPANABOCITY

Solo put± edurfu uns cl`rtytr2)I.n:a.IlbT.drtr2iroaiB;aiterfuortr5ipac Ebgiv Level

4 SOuOOL PRINCIPAI I
OSEODECSB-SP1-750431-

19 en7S Bachefor6 dooree h Efrorty Edtndoiipr Bachelets eegiee `Ith le cOiusOfrowhtng
HedTecetorfro1yeqorTgivto-

RAIOcOqcacbeo
DivisloNoFpANABocmrEbrtyieed

2010 pmfewh edceafho unts
cbeootor2yeac;oiAAadertogivtr2ipac;ortoaehertw§roac

5 SCHOOL PRINCIPAL. I
0§ECDECSB-SP1-7501«2014

19 53giv3
Bachakde degce ln Elermtry Eduanpr Bachetr9 degree `ith le cOhouf8olmtwant"

HedTedtr1yeacoitogivln-cl`ngtr2im;a.Ild.T.btr2ireac;ortoa¢bertw5)pe
RA 10cO qgiv ou8roi\ioFpArmBocm/

pofesnd educrfu unfe EbmetryLed

6
AssisTANT seHOoiPRINCIPAL'1 OSECDECSBiASP2-7sOOS.20'8 '9 5ap73

BalebdsdegreohEchxatonorteequlwh\Ithamgivrmdmber,orB"lsdegaeinAftsedSdences`ithatRI18nd8hapfdechdachiwhri
8hoiusOfrtwhqu 2peasolfctvalexpefro RA loco qco DM§m OF pANAcO citySentrHgivsO

7
ASSISTANT sOHO0LPRINCIPAL'' OsEci]Ec8BtAsp2.75cooa2016

19 53pe
BacliebrfedeoreelnEdLcatoiierifeeithdert`ithamgivrendmlrior,erfainebdsdegcemArtsulScbncesvthalb8BIleiinblnpfdes8frod:.'1.A-,i,{1

8housofntwautrmlng 2yaeolnwhaxpefro RA 1080 q" DM§loN OF PANABO CITYSodrHgiv8clnd

e
Aesur"T sOHonPRmapAL'1 OSECOECSBASP2-7SOcO7-2On6

19 53,in
BinebrfedeonethEthrdonorft8eqwhdert`whamderalrthor,erB"redepeehaArfuand8denes`Ithdleastleiidefropetsefrodadlxrm

8hoolrekwhng 2yeasolnwhe~ RA ioco one DM9!Chi oF PINAeo CrvanHunsou

9
ADMINisTRATr\re AIDE vi(chaiffftyil) OSECJ)ECSBikDAfu76cO902014 6 18,255 de~anqrde None rqu Nnequ Profeesbna Owhef8 LJc®neepe11,aiee-c&rv)

DMsrm or RAI\iABo cityOfroOfde8chodsDhdslonSaperfu~

Thle ofroe higiv)I encoumpee di wh®reded and qtidied appdede. Inchidng persona \Arfu disabfty (P\^rty, membor8 ol ndigenoue communifes. and those `ith di`oae eeiaral oriewhden. gondef €dentfty and ®tproeden (sO®lE), to apply. Irferoded and qudfied appEcente ehoum 8tgntry theb lrfuere3I in
wling. Adach the fofrowhg dcoumente to the eppDcatlon der eddiceeed to Df. Jinx)I tL Fiman, CESO Vl Schocte DM®lon Superin`enderty throngl` Bawho P. M®rmley Jr. , CES0 Vl, Aeeldent Schode Dldeien Supermei`dent, llRMPSB Chelq>ereon, and eubhi appfedon docilmorfe to Penabo Cfty
E-Pecwhonl Sdym OACER9) whhlri bto`rmber e - Nttember 10, 2o24.

1.Fun)I accompti8hed Pereenel Drfu SI`ect (PBS) duty ncteded wh reeerf peeepodsied pthlni QS F®m No. 212, Feedsed 2017) a \^font Eig)erfenee Sheet Or apgivcdete) whch oBn be downk]aded ct wmr.cecigov.ph;
2`Photocopy Of va8d and updated Fee ucenaofD, if applicable:
3,Plictcop]/OfCedfroOfEftganb/fl3epedolFtding,Bappcable;
4,Phetocop)/ Of sehch80cfacdemis record Such a9 but not dnded to Tfroegiv ol Ftooode (roR) and Dlplema, lncludng oomp!eton Of greduato end poctipedtide uihaflegiee3. if a`dideki:
5.Phctocap)i ol Oedhaefo ol Tthining, tr agivleaife;
e.Photcrop)/ ol 0ediREe Of Equfo]mefty Contact of Service, or arty givned 8enhoe Recod. wltkhever i. fro appllcable;
7.FfaG3eci;p)/ ol utest apporment, if apphable:
e.Photocopy ol Oie Perfbrmanco Rdnge in th. hi qu p®"® ca`ndng one (1) year p.homenco prior to the deadfro® of oubmie8ien, ff appcable;
9.Chqomst ct Reqtfromrfu md Omnlbue Seem Sfalemed on the Oedltaton on tl`e AIAVedlcty awl toracfty QA\fy ol the doctimerfe eLibmifed and Dde Phac)/ Coriseht Fom. Oroti may do`Amlcad the f«® on th!a tink raprArtyul.comIAnrmcoh®cteBO,    rniut be ndrriB.I;
1 a.Oner doourrmte ee ma`/ be maiili®d for compattho aseeesment, eiich co but not Bmlted to

i  kfaane Of VIfficatlon (hrfurty ahowrty O`rfuding Accomgiviwh, AppBcdion of Edifcdon, and AppREan of Leamlng and tryrak>pment retkened from the die of in iseuanco ct appoirfuenl;
EL Phottxap/\of P~erice F`thg ob{rfued from the thud work expedence. if p~ance iThg b Item 0 ia not rofovant to the poeifen to be ffled;

auALdREDAFELK2ANrsaieed`fodfoltandhcteendthrouohcourlefronndthchapppqatlonto:

Pcoalio thr EIR®¢nfroert S]rfu flACEFt8)
Aft aoBllcmle'ldi ddv!eed tQ stibmtt theb dBctrmerfe tl`nl tlto

httce:AVnveirt.cofroeserBTml
er visit ht(rs:/fop.ir  deBeilbailabocfal cow and ¢Ilck RACERsfup

tinderowhnehlinis`froen.

ApPuCArroice wrTll mlcolrmsTE DoculnEiIT8 SNAI.I NOT BE EI`meRTAli\im
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USER'S MANUAL FOR PACERS NTP

1.   In your browser, type www.depedpanabocitv.com and click PACERsl\ITP
under Online Hiring System.

thoex{t€9ee}-camu..     E! Depedlink5-froog„     a VIstiiai€oovo     E i8tefrfewthk-Gcow.     es Joboppoftimities     ® Serdces-CHAhfflro...     ae  Depedpmaboarty.N          »     =    a

aeNiNE idmN} sos"RERE  i

2.  Click on Register New Account and fill out the registration form.

Tel. Nos. (084)823 1469, (084) 628 4066
Ema i I : pa nabocity.d ivision@deped.gov.pli



3.  Automatically, upon Sign up you will be able to create an active account
and ready to login.

How to sign in?

•    Enter you registered Mobile Number or Email address and your

password.

How to request resetting for password?

1.  Contact the lT Admin for resetting Of your password at
tvron.duiali@deped.gov.Dh or Determjiaresir@depedfEov,ch .

Schools Divigfon Office Of Panabo City
City lla« Drive, Biev. JP Laurel, Kin 31, Panabe Cfty
Tel. Mos. {084)823 1469, (C84) 628 ae66
Email: panabecfty.division@deped.gov, ph



APPLICANTS Account

Applicant's Dashboard

Gopirlgivt ib mE! . Oeds® P@^al>o

CreatindrEditing Application

1.  Click on Application, then select Create Application.
Instructions for Old Applicants:
If you are an existing applicant, please create "New Application" in
PACERSNTP.

REe.. Please submit gout appltoation uitthin the sot tinettne.

2.  F.\ll out the 4Talbs (Application Data, Education, CSC Eligibility and
Certificates, Outstanding Accomplishment, IPCRF and Other
Appendices).

3.  Upload Batch Scanned Documents.
4.  After filling out the form, click Apply Change(s) and Save to complete

the application.
5.   If you have some changes, click on Update and edit your application.
6.  Take note that you can only edit your submitted application

documents before the deadline.

Schools Division Office of Panabo City
City Hall Drive, Brgy. JP laurel, Kin 31, Panaho City
Tel. Nos. (084)823 1469, (084) 628 4066
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