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Schods Division ®f Panabo City

Office Of the Schools Division Supeiintendent

DIVISION RERAORANDUM
SGOD-2024-0556

To :                Assistant schools Division superintendent
Chief Education Supervisor (SGOD)
Chief Education Supervisor (CID)
AIL Elementary and Secondary School Heads
All Concerned School and Division Personnel

Subject:       CoHDUCT OF SCHOOLRASBD msBRVICE TRAINING |ursRT|
DaLte:             October 29, 2024

Attached is Memorandum DM-OUHROD-2024-1576 dated August  14,  2024
re: auldennce on the Conduct of Eiegl®nal Omoe, Scho®Le DtwlEi&®n Office, a]rd
School-Dewhped hofelrioml Dcoelopmeut hograme for FT 2024, contents Of
which are self-explanatory.

There will be a 2-day District Wide lnservice Thaining (INSEP on Ncwtmber 25-
26, 2024 at their respective venues per district. Fhograln matrix and resource persri§ts
will be issued on a separate memorandum. While on November 27-29, 2024,. Schcots
are expected to conduct School-Based lnservioe Training (INSET) in their respeg#ryiig
schools.

Topics  for  School-Based INSET shall be  aligned with any of the  fourfug
priority programs :

a.   MATATAG Curriculum for RIndengarten and Grades 1, 4, arid 7;
b.  National lieaming Camp;
c.   National Reading mogram;
d.  National Mathematics Program;
e.   Inclusive Education (Are, IPED, Madrassah Education Program, Specials

Needs Eiducation, etc) ;
f.    Comprehensive Sexuality education (DepEd order No. 031, s. 2018);
9.   Gender and Development;
h.  Induction Program for Beginning Teachers;
i.   Higher order Thinldng sldlls;
j.   Instructional leadership Thaining (ELT), and
k.  Subject Content-based FTofessional Development Hograms.
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All  School-Based  PD   Programs  must  be  submitted  to  Mr.   Kermeth  S.
Deligencia, SEPS HRD on November 7, 2024 with comtlete enclosures.

Travel and other expenses (suppnes, meals and snacks) shall be charged to
school MOOR/local funds, subject to the usual accounting, and auditing rule,a and
regulations.

For information and compriance.
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Regun Director
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DEJECT       :  GrmmmEs  oH  €  €ormtrycp  oF
5cHoaus   rmrRIDH  tREEm,   ]Lrm
REflREsuonAL BB]REflqrfurm RE!®G[tARE RE:

BATRE                 :    16 August 2ae4

I.  The Daparfu€rit, thaouth the National Educators Acalrmy ®f the rtyRE:prines[
quEAF! , is condtted to strengthen the pr8f€Sgfonal dedxpment Oflcachess and
schoct leaders in public schools and beaming centers, punsunnt to BapEd Order
No. Oil, a. 2019 titled tryfemgnhaffiDn a/the REAP Zha:giSmflffiDn and fiepr"Ie\
Act No. 11713 or the EaBceillemae in fbiEzcfagr REeecaffom Act

2,  h ensoiring chiective and dicient development and inplenrmtatiEm Of school-
based profbsrional dentlopmend prt*grans, REfip hereby issa]es these Gftyffiifefroes
an the ®mth.at Of Etegtonat Qffik±efo, 5ELhdets ELston Qfflrae*, cend 8§iiidealch
®e\REapedPrQifee:s€onalDenctppmeutProigramsforFTant.Thaese=€prn33deELn3as
have the folhawhg objectives:

aL.  frovide guidance to the field Offices en the proper utiH=a:tion Of FY
2024 Human Resource Dewh®pment (HRE}/Maintermnee and CTher
Qperafrg    Expenses    (MOOD/local    furmds    fee    schotl-based
profieesienal development programs;

b.  Sat Standard process in identigivng profesrienal denedopment needs,
plannin& dealgring, dev€1apment, quiality assurance, Fbefessirmal
E€guhtion Commi88ion qREq Continuing Frferioned Derctixpmemt
{CPD}  Acer€ditafion,  delivery,  and mGritering  Sad  e`rahaatinth of
school-based professional developr-eat progran9;
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c.  Einsure equitable access Of all teachers and School leaders to HEAP
qrality-assured   and  FRC-aceredfted  school-based  prfesdi`oml
devdoprent programs; alLd

d.  I+onote a coaching culture, integrating co]la:bagrative expertise to
school-based professional devehapment programs.

3.  Thcae guidelines chall Cover the follndng professional devchopmcnt programs:

a.  Regicaal Office-devdoped;
b.  Schools Diviedm offi¢erdevedqped;
c.   3-day Schoch-Based ln-Service Training QNSRI] scheduled on 25-29

Novem,bea 2024 (in accordance with DapEd Order No. 009, a. 2024
tithed givplementing QrideThras on the School Cchendar and Activities
]dr the School Year 2024&OZ5h abed

d.  Learrfug Action Cieu quc}.

4.  Based  on  identified  professional  dedopment needs,  Regional  Offices  qro8),
Schods  Dinrichan  Ofices  (SDOs),  and  Schods  shall  decemine  app]ro=iriate
pr®grazns  for  dedopment  and  ddivery/implementation  according  to  the
foltowhg uLatris:
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School INSET / + /
LAG

5.  Ftofeseional development prograln8 at RO and SDO levels slrdl be designed,
devchped, qualfty.assured, detivrd, and mQnitomed and emanrated according to/
the standards and processes set ty DcpEd Memorandur]EL Pnq No. 044, a. 2023
E±Pf_xptryap CtwideThes f ro a+dity Assumune and Mbwhowhg and EhiatwE;Ifi!aait ofNErm Cdre PfogrGtus.

6.  Whife  DM  No.  044  governs  the  quality  assurance  a[nd  delivery  process  of
profesrional  development  programs  at  RO  and  SD0  lcwds,  the  schock-lewd
devctquentandinplenentationOfschoot-basedprogransshanbegovunedtry
the  endesed  guidelines  givczDseune  J;     ct.Zdezfroes  ca  the  Schcolfroz
apapanmt _ and    lxpp:temBtunan    Of    S5o:toaihBasled    nriqfieastana:1~&gprmen* Progreniso.

7.  Topics for School-Based INSET shall be al±gred with any of the f®uowing priority
pr08r-:

a.  unf:ArAG Qindculum for REndengartegi and Grades 1, 4, ut 7;
b.  National I+coming camp;
c.   National Rending Fhogrrm;
d.  National Mathenafics frogran;
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e.   hctu.give   Echicafion   {AItermafi`re   I+earning   @rstem,   Indigrous
Peoples  Education,  Madrasah  Ethicafron  Program,  Special Needs
ELcation, etc.);

f.   Comprcheusive sc"iality Educalon q)epBd chder No. 031* 2018);
9.  Gender and Devctopment;
h.  Induction nqgram for BeSnning teaches;
i.   H8her  Order  Thinlchg  Sld]Is  -  Professional  leaning  Pactrages

quoTSLHJ) for Mathematics, Science, and m8Eich;
j.   hstructional  leadership "aining  OIJT}:    Strengthening  Leaning

Conditions for Early ldieraey, and
k.  S`ltiect Content-Based rmofesdional De`felppment Ehograms.

8,  Schcol-Based INSET tr SY 2024-2025 may be designed based on €risting Central
Cffice-, RO-, and SDO-developed programs that arie qralityLassured by NEAP.

9.  SchochBaeed INSRT and IAC plans shall be prepared, ddivered, quality-assured,
Fee armedited, and monitored and evdnated, in edherenee to the standards and
prooesees outlined in these guidelines.

10.Use  Of funds  for  the  design,  devctppment,  quality  assurance,  dcti`reqr,  and
mthitoring  and  evaluafron  Of  professional  development  programs  shall  be
a_ouc"Ed_;try  ±___93prctines  cm the  tREiz5afion Of FY 20Q4 IRE Flm& €faoued
throuch DMroulmoD2024-0427 dated 11 March 2024).

11. Should you have questions and coneems, please Coordinate with REAP Qffiee Of
the bector, througiv emall neae,odiaidcoed.s5esr.bh or landline {02) 8638€638.

12. For inmediate dissemination and appropriate action.
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