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Republic of the miuppineg M- 15713 (ow)
Bepartment of Education 2~y (o)
Region XI

SCHOOLS DIVISION OF PANABO CITY

Office of the Schools Division Sumrintenhent

DIVISION MEMORANDUM
OSDS-2024-\0%

To : Assistant Schools Division Superintendent
JOHN OSLEC F. BAWI IN, Administrative Assistant III/AAO
JENECES GRACE L. BUCAN, Administrative Officer II/ ERF Handler
All Concerned

Subject: =~ WORKSHOP ON THE RECONCILIATION PROCESSES AND
REPORTS OF GSIS PREMIUM DEFICIENCIES AND OTHER
MATTERS - CLUSTERS 1-8 (24 Leg)

Date : September 24, 2024

Attached is the Office of the Undersecretary for Finance Memorandum No.
2024-0548 dated July 17, 2024, re: Workshop on the Reconciliation Processes and
Reports of GSIS Premium Deficiencies and other Matters — Clusters 1-8 (2nd Leg) on
October 8-11, 2024, at the GSIS Head Office, Pasay City.

In line with this, the following personnel are directed to attend the workshop:
1. JOHN OSLEC F. BAWI IN, Administrative Assistant III/AAO
2. JENECES GRACE L. BUCAN, Administrative Officer II/ ERF Handler

Travel, meals, and incidental ez‘jcpenses related to the attendance of the above
meeting shall be charged to the Division MOOE/Local Funds, subject to the usual
accounting and auditing rules and re%'ulations.

For information, guidance, and attendance.

9 FIRMAN PhD, CESO VIg,_

RcHools Division Superintendent
Officer-In-Charge

O@ce of the Schools Division Superintendent

“ JI
Assistant
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City Hall Drive, Brgy. JP Laurel, Km 31, Panabo City
Tel. Nos. (084)823 1469, (084) 628 4066
Email: panabocity.division@deped.gov.ph
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ADVISORY TO ALL DEPED WORKSHOP CLUSTER 7 PARTICIPANTS

Attached is the proposed Programme for the three-day DepEd Cluster Workshop (Cluster 7 -
Regions X & XI) to be held on 8-11:October.2024; for information of the participants.

Kindly take note of the following information and reminders:
a) Venue

e The venue for the workshop is atiLeve 8, Core D, GSIS H ,Fiﬂaﬂmafﬂentér

- Complex, Pasay City.

e On Days 1 to 3, 9-11 October 2024 (program proper), all participants are requested
to proceed directly to the workshop venue.

b) Accommodation

e OnDay0 (zero), 8 October 2024, all participants who availed of accommodation
in the GSIS Hostel are requested to proceed directly to Level 4 Hostel, Core G,
GSIS Home Office, for the room assignments.

e Upon registration, kindly present a valid government-issued ID. GSIS
identification cards will be given by the designated personnel of the Hostel. In
addition, room assignments will be handled by the Hostel personnel.

IMPORTANT: All participants are required to wear the GSIS identification card
from time/day of arrival at and until departure from the GSIS.

Note: For participants who are not staying in the GSIS Hostel and will be arriving
on Day 1 (9 October 2024), the GSIS identification card will be issued at the
attendance-registration desk at the workshop venue.

e No toiletries will be provided during the event. Only beddings will be
supplied. Please ensure to bring your own bath towels, toiletries and extension
cords.

e Smoking inside the GSIS Hostel is strictly prohibited.

e Cooking, eating, and bringing food inside the rooms are not allowed. A dining area
in the Hostel is available for the use of the participants.

e Doing laundry in the comfort or shower rooms is not allowed.




c¢) Meals

will be provided on Day 0 (zero), 8 October2024. Participants may buy
food and dine at the canteen located at the second floor of the GSIS building
during office hours.

Breakfast, AM snack, lunch, and PM snack from Days 1 to 3, 9-11 October 2024,
will be served at the workshop venue (Level 8, Core D). Breakfast will be served
at 7:.00 AM.

d) Transportation

e Transportation from GSIS to SM Mall of Asia and vice versa will be provided to all
DepEd participants on days 1 and 2 of the workshop (9-10 October 2024) only. Please

se

e schedule of departure and pick-up below:

Schedule of Departure | Schedule of Pick-up from
GSIS Vehicle Plate No. | from GSIS Pasay to SM | SM Mall of Asia to GSIS
Mall of Asia @ Main Drop- | Pasay @ SM MOA By-

off Area the-Bay Overpass
Plate No. to Dbe
announced 5:30 PM 8:30 PM
Note: Vehicle (coaster) | 6:00 PM 9:00 PM
has full capacity of 29
persons per trip
e) Attire

rticipantsare requested.to.be.in.smart.casual for the duration of the event.

f) Certificate of Attendance

g) Other

The Certificate of Attendance (CA) will be released on day 3 (11 October 2024).

In case the registered participant was not able to attend the workshop and an
alternate attended in his/her behalf, the alternate must inform the Secretariat so
that the certificate will be prepared and be ready on day 3.

The CA will be released only to the participant upon surrender of the GSIS ID issued
for the workshop at the registration desk (level 8).

S

Participants with laptops are encouraged to bring their own power extension
cord.

All participants are encouraged to bring jackets/blazers.

If the participant is experiencing symptoms related to COVID-19, please
immediately inform the DepEd point person or take antigen test for precautionary
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