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Office Of the Schcols Division Superintendent

Dlvls[OH rmMORA)iDUM
OSDS-2024-0124

To     :          I-HY HAY C. CA]D0
Administrative Alde VI-Supply Section

Subject:       AI;TENATE SIGHATORT OF THE DIVISIOH SUPPLY
OFHCEHt- SuPPILY SECTION

Date   :          September 10, 2024

In the exigency of service, you are herety designate as the Altemate Signatory
of the Division Supply Officer due to her official travel on September 25-28, 2024.

As such, you are authorized to sign the fomwing doculnents:

I.  Inspection and Acceptance Report OAR)
2.  Requisition and Issuance SIfp qtls)
3.  Inventory and Custodian SHp qcs)
4.   Property Acknowledgment Receipt (PAR}

You are expected to render a report on the tlansactions undertaken and to
fumjsh the Division Supply Officer copies of different transactions made within
the period of her absence.

Further, this designation does not carry with it any addffional lenuneration
nor any priority in promotion. 'This order shall remain enforced until revoked in
writing try the Head Of Offce.

Strict compliance with this Memorandum is de d.
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CrinGe Of the Schools\ Dhffion Superideendeut
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T®     :       mrlflA-A a.    IA€ Admind8tratbe officerIVLSupa?dy

sutiect:     cGrmi    OrHAn®Rthcommi    Onl]qrm
55iii;I  mcmB

Date  :         August 14, 2024

You ale hrty odvRE to athd the condtict Of Ndtirmal Onnfenemee-Of DepEd
Supply OEcae on Scp€ember 25-28, 2On4 &t Bag]rio Theachf:]B!± canaLp, Hgto Cfty.

Thwh  and  other  intidedal  apemses  ida;fed  to  the  ctee:!±d±!±ee  Of  the
&txnementinned ustivify chan be chaxpd eainst local funds,  autEgivt to edating
bugivg, accounting and andELg rules and pegulatims.

Fur Strict comptiance.
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