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DIVISION HEHORANDUM
No. gem s. 2o24

September 18, 2024

ALLOcATION OF clAssROOM pen SCHOOL ron LIBRARy FAcluny

Assistant Schools Division Superintendent
Chiefs of Curriculum lmplementation Division (CID) and

School Govemanoe and Operations Division (SGOD)
Education Hogram Supervisors`Pubfic Schools District Supervisors

Pubuc Elementary and Secondary Schools

1.         Fursuant  to  the  herein  Memorandum  issued  by  Ep{.mace  V.  I)errszng  JIT,
Undersecretary  for  School  Infrastructure  and  Facilities,  and  Gna  a.  Gorong,
Undersecretary for Curriculum and Teaching; and RetionaJ Memorandum CLMD-
2024-557 issued by A#tzn G. FCHnaeo, Regional Director, this office advises the field
of its wide adherence to allocating at least one (1) clasefcom ae a llbmry. Th8 can
be accompliched either by converting an eristing excess classroom or ty allocating a
new classroom in the case of new construction projects.

2.        in addition, all schools are enj'oined to adopt and be guidedwith theprovisions
stated in DepEd Order No. 56, a. 2011 or the Standards for Philippine Libraries, and
DECS  Order  No.  6,  s.   1998  or  the  PoEdes  and  Ehogralns  for  School  Ifbrary
Development.

4.        The Qirriculum lmplementation Division (CID) is hereby instructed to monitor
and provide technical assistance to schools to ensure effective implementation.

3.        For guidance and compuance.

Enclosed: As stated.
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Republic Of the Philippines

®apartme"t ®f ®Dutatto"
DepEdcomplex.!£e=!eeA:¢e±!±e,PaeigCfty

juL 1 9 an
DapEki  0 R D 8 R
No.    58   s.   2011

sTAMDARD8 ron p]unrmHB IAEmAR]rs

To :       Undersecretaries
A88istant Secretaries
Bueau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/ City Superintendents
Chiefs of Divisions
All Others Concerned

I.        For the infor"tion  and guidance of all concerned,  enclosed i8 a copy of the
fhandarde fo. Thlllppln® Llbmri®e to be adopted ty all libraries nationwide. These
Standards  have  been  formula;ted  by  the  Pbofes8ional  Regulation  Commission  (PRO)
through the Ffrofessional Regulatory Board for Lfibrarians (PRBEL) as mandated by the
Government under Article 11,  Section 8  Of Republic Act qIA) No. 9246  known as the
Phlllpplbe Hbmriamhlp Act ®f 20®4  "fo ac!opt pofiedes and stonc!ards/or dr! qpes a/
tibraries,  tforariaus  and the prachoe  Of ttbrariauship  and to  corns ap with whninum
standa;rds  thai  define  the  basis  resou:roes  required for  a fundional  tiferary  in  the
punippine setting:

2.        The is8uance of these standards for mlllpplnc Lmrnde8 ains to improve the
access, usage, administration, management and collections of libraries.  This will also
serve  as  a  reference  tool  or  guidelines  to  attain  quality  servioe  and  to  make  the
libraries in the country functional.

3.         All Rerional Directors (RDs) and schools Division/City superintendents (SDSs)
are enjoined to encourage their school librarians to adopt these standards in order to
to render quality service to the pupils/ students.

"EFA ael5: Karapatan ng Lahat Panan®gutan ng Laliatl"
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Ench:
As stated

To to be indicated in the Perpetual Index
under the following sut}jects:

ne-
POLICY
SCHcOLS

JOVIE: D0 Standards for Phnit)Dine hibrarie@
Jrty 15, 2011



(Encl®eune t® DepEd order N®. 56, a. 2011|

STANDARDS
FOR PHILIPPINE

LIBRARIES.

BOARD FOR LIBRARIANS

CHAIR:            CORAZON M.  NERA
MEMBERs:  ELizABETH fa. pERALEjo

ELNORA L. CONTt

pROFEssioNAL REOuLATroe\L counssloN {pRc}
P. Paredes St. cor.  N. Reyes, Sampaloc, Manila

RECORDS   MANAGEthENT  DIVISION
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PREFACE

By  definition,   standards  are  a  measure  of  quality  or  value  set  up  by
authority, custom, or by general consent to be followed as model or example. As
the  lone  agency  mandated  by  the  government to  "adopt  policies  and  set the
standards  for  all  types  Of libraries,  librarians,  and  the  practice  of  librarianship"
(.Republic Act  9246,  Article  11,  Section  8.),  the  Professional  Regulatory  Board  for
Librarians (PRBFL) Of the Professional Regulation Coinmission (PRC) comes up
with  minimum standards that define the basic resources required for a functional
library in the Philippine.setting.  It can serve as a  reference tool or guidelines for
developing library programs that will eventually attain quality service for all types
of libraries jn the country.

There  have  been  earnest  attempts  in  the  past from  tlie  Department  of
Education,  Culture and  Sports  (DECS),  now Department of Education  (DepEd).
the Philipp.ine Universities Audio-Visual Centers (PUAVC),  Philippine Association
Of School Lforarians  q]ASL),  and the  F'rmppTne Assoctation  Of Academic  and
F3esearch  Libraries  (PAAF3L)  to  set  up  some  kind  Of  criteria  or  guidelines  for
evaluating schoovacademic libraries or audiovisual/media centers in the country.
It js inevitable that the said efforts have loot(ed to foreign  standards,  particularly
those from the united States, and other developed countries for the manner and
undertying  principles  in  setting  up their own criteria  or guidelines.  Likewise,  the
Commission  on  Higher  Education  (CHED)  standards  for  the  different  program
requfrermaswereatsocoTTsurmatTefePerfu.

In  coming  up with  the present standards,  the  PRBFL initially created  ad-
hoe   cominittees   composed   of   distinguished   librarians   belonging   to   more
established  libraries/media centers  in the public and private sectors to come up
aT]d formulate art achievable sat Of standards. These corTrmifees consulted the'
above   mentioned.guidelines   in   order  to  come  up  with  .a  more  viable  and
a#ainable measures for our libraFie§. They also found actual s#uations among
existing  libraries to deterrriine the most realistic criteria that can be adopted for
the attainment of the desjied adequate service.

We,  in the Board are aware of the possible anxieties,  misunderstandings,
art misgivings  that these standards may create.  tn the eyes Of many libqary
managers or administrators, minimum standards can become maximum ones.  It
is possible that a minimum standard in one library may be fatty adequate for
another. And jt could also be that these minirmum standards are very much below
what some libraries already have,  so there is a tendeney to be complacent and
not to  upgrade anymore.  That is why there is a  need for these standards to be
adapted to local conditions.  It is our fervent desire that all libraries will be able to
eernpJy  with  these minjmurn standards soofiest in the hope Of iipgradjng the
status of libraries and. of the library profession in the Philippines.
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INTRODUCTloN

Republic  Acts   Numbers.   6966  and  9246   paved  the  way  towards  the
professionalization    of    librarians    and    the    practice    of    librarianship    in    the
Phifippines.     tt took soffle- rrme to ®onsdidate all the- regulation requirements Of
the  law to formulate these  Philippine standards for all the types of libraries.   It is
`±er¥ +mpchant and fieces§ary to haire si±oB set Of standards to serve as gt±ides
towards the realization of ideals for librarians and  information professionals,  and
specifically,  libraries  in  the  country in the complex technological  world we are in
today.

Jl is with great pride that the Board has finally fommfafed a standerd fen all
types of libraries:   school  library and  media centers,  academic  libraries,  special
libraries and  pubLie tiblaries.    The  ]¢ears Of hard  wadi  committee meetingsT
consultations,   fora   and   research   made  this  up.     This  labor  of  love  for  the
profession manifests the commitment of Filipino library prof.essionals towards the
realization   of   higher  goals,   mission   and   vision   of  their  respective   schools,
organizations and institutions.

We cannot overLemphasize the  ben;fits of continuing education and the
role Of libraries in educating the Filipino youth.   Libraries are integral parts of the
educational  system  of the 'Philippines  jri  providing  access  fo  various  types  Of
i`nformation  materials  in  libraries  in different formats  available in  library media or
leaming resource centers in schools, colleges and universities, organizations and
institutions.

Setting quantitative and qualitative standards set forth in these Standards
for Philippine Libraries is aimed to improve the access, usage, administration,
management and collections of libraries.   This wifl also serve as a reference tooT
or guidelines  towards  ahaining  quality  Service  and  to  make  the  libraries  in  the
Philippines  functional.    Likewise,  this  will  serve  as  a  yardstick  to  measure  the
efficiency of libraries,  the  improvement of library quarfers;  the  qualfty and  cost-
effectiveness   Of   office   equipment  and   furniture,   and   the  development  and
enhancement of cottections, and services.



STANDARDSFO~RPHILIPPINELIBRARIES:

SCHOOL LIBRARY WIEDIA CENTERS

INTRODUCTION

An effective schcol library media center must reflect the needs of its
school papulation.   It mList be properly and adequately eqi.ipped to meat the
needs of the curriculum and the users.   In order.for it to be a real partner in the
attainment of educational goals, a set of standards must be followed.  The said
standards will apply to elementary and secondary schools in order to assure
continuity and quality instruction at all gradefyear levels in both the public and
private school sectors in the Philippines.

Standard I.  Mission, Goals and Objectives

A.    Clearly defined mission, goals and objectives for the school library
media center shall be established in terms Of the philosophy, goals and
objectives of the school .

8.    A set Of policies, procedures, rules, and regdlatio.ns sh'all be
formulated by the ">rary head and staff to ensure corisTsteney Tn the
operation of services.

C.  A written Manual of Operation as well as Student/Faou[ty Guides shall
be maintained and continuously updated to serve as guide to the staff
i-n the fmpfementati-on of tasks and. to the users i-n the uffi-zation Of
resources and services.

Standard 11.  Administration

A. A unified program integrating library and'audiovisual programs under
the leadership of a quelifed and competent professional is
recommended.

a.  Where there are two or more professional librarians, one is appointed
as the head to oversee the smooth implementation of services as
well as the supervision of personnel.

D,  The sehooJ library in.edja center shalt be regularly .evaJuet!ed in ferns of
its services] personnel and resources, not only by the students but also
J]y the fatty-



Standard Ill.    Human Resources

A.    The. school library media center shall be appropriately staffed by full
time licensed librarians and trained cl6rical support, the number of which
is proportionate to student population.

1.      Size

For an enrollment of 500 or less - 1 full time professional librarian + 1
support staff

For an enrollment of l"            ,jtb::i::!n7:epdr?afessps::ra:i';:,eiaiuiltime

librarian media specialist  + 2 support
staff

Foranenrolimen{of2,000--1fuITtimeprofessfonaTheadfrorarTanJmedia
` specialist, 2 full tim'e librarian'/media

specialist, + 4 support staff

Note : There shall be an additional librarian .and two additional support
staff for every additional one thousand enrollment.

2. -catioFTis

2.1  Professional Librarian -BLS/BLIS  graduate  or BSE/ BSEEd
mai.or or minor in  Library Science, or -  certified by Board for
Librarians  (or licensed)

Note : The head librarian/media specialist must have graduate units in
Library and }nfoFmation Science {Lti5} or felafed fold fe.g. MA,
major in Educational Technology), and 5 years experience in the
library.

2.2    Library Assistant/Clerk   -College/ secretarial graduate

2.3   Audiovisual Technician -2 year course in Electronics

The professional/lidensed librarian shall be given a faculty status,  with
corresponding privileges and other benefits comparable to those of the
teaching faoulty.

Participation in seminar-workshops, conferences and other continuing
professional education activities,shall be encouraged and subsidized,



Standard lv.   Collection Management

A.   Collection Development

1,   The school library media center shall acquire print, nan-print and
electronic materials as well as equipment that will support and
feinforoe the currioufum and Tmaet the. needs, abititjes and interests
of the users.

2.   These materials shall be current and in good condition and must
reflect an appropriate balance among all types of resources (see
Recommended Annual Growth Rate in Appendix A, p.12).

3.   The school library media center sllall maintain a local history
collection composed of materials about the school communfty, its
history, programs, people. etc.

4.  . The librarian/media specialist, in coordination with the faculty, shall
be responsible for the selection and acquisition of all materials
based on a written Collection Development Plan.

5.   The recommended-si'ze of the vari-ous col-1-ectl-ons f-or an enroffment
of less than 1000 students are as follows :

•      A basic collection of 3,000 bcok titles for the elementary level and 5,000
titles for the secondary level is necessary to support the curricular offerings Of
the school;

I     Twerity percent (-20%} Of the fotaf cdiectiori shaft be  publistied wiffiifi ffie fast
ten (10) years;

•.     A basic subscription to 15 titles of general interest magazines and 10 titles of
professionaljournals;

•     A basic subscription to 3 titles of newspapers on national coverage and 1 title
viffi toeat news CoverageT,

•     An apdated cdecfty of pamphlets, cfippings, gren7'emrmeffl dcedments,
vocational information and other materials appropriate to the  curriculum and
interest Of students shall be provided;

•     A starting collection of non-print inaterials on various fomats as follous :

- 1  map for each geographic region and 1 special map (i.e.
eooProrfe, vveathef , pottticat, tiistoricat, ctc. } for each type



bet-ng studied. The number of d-upfi'cates wllf be determined
by the number of sections that will be using the map at the
same-time.

- 2 globes
-100 titles of video recordings on'different subject areas
- 200 titles of sound recordings on different types of music
- 15 titles of slide sets   -
- 25 {fttes Of transpeTeney sets
-   50 titles of electronic resources (e.g. CD-ROMs, audio

becks, eta,}
- an aoquisition of 1000 pieces representing pictures, charts,

study. prints, photographs and other types of graphic
.     materials

-      A variety of atrdfovisuel egivpment avalt@ble in amounts quantfty
adequate to serve the instructional program of the school.

8. Selection and Organization

I.   Book selection shall be a shared responsibilfty among the
librarians, teachers and administrators;

2.   Basic policies for the selection of printed and non-printed
• materials shall be formally and clearly fomulated;

3.   All print and non-print materials and equipment shall be properly
organized, stored, and displayed following standard rules and
procedures Of cataloging and classification for easy retrieval and
dissemination;

4.   An inventory and weeding Of the collection shall be conducted
reguftyl,

C.  Preservation and Security

The school library media center shall have a. program for the care
and pre§ervatien 9f all its ee.Lleeeo.n., .It a.hop.q! aisg .bays afi adegrate
safeguard against loss, mutilation, and theft.

Standard V.  Services and Utilizaition

A.  The school library media center shall be open before, during and after
classes to meet the needs of the clientele and maximize the use of
tide-any-f-esotl-fees,taeifitiesafidsetw-cos.
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a.  Announcements of acquisition and other promotional activities shall be
made periodically.

C.   Coordination with the faculty shall be done to promote effective use of
the school library media center.

D.    Instruction on the effective use of the library media center and on
various information sources shall be given to.the students as well as to
the faculty.

E.   The school library medi; center shall be available for use by individual
students and by class groups throughout the school day.   Flexible
scheduling enables the teacher to bring his class to the library at the
time best suited for the purpose of class supervised research.

Standard VI. Physical Facilities

A. The school library media center shall be housed in a barrier-free and
flexible facility  that can accommodate a seating capacity Of 10%
of the total student population.

8. The library shall provide a storage space for the print collection, a
reading area, a workroom and a store room, an office for. the head
librarian/media center coordinator, a's well as a  space for formal library
instruction.

C.  In schools where the library is also a media center, space shall be
provided for listening and Viewing, as well as for the storage,
distribution and repair of  audiovisual materials and eqi!ipment.

D. The school library media center shall be appropriately equipped with
attractive and, at the same time, functional furniture to make it inviting
to young users (Appendix B, p.13 -14).

Standard Vll.  Information Technology Facilities and Services

`     The school library and media con.ter shall have facilities for information

technology and communication services.
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Standard VIll. Financial Resources

A. The schcol shall provide adequate funds for staffing and sufficient
funds to acquire resources and supplies in support of the school library
media center programs.

8. To sustain the tibraryJs growih and devetopment, a library/AV fee shaft
be collected, reviewed periodically and updated whenever necessary.

C.   Funds shall.be administered by the librarians and apportioned
according to the needs of the school curriculum.

D.   Funds shall be budgeted for staff development; investment in new and
improved means of information access and delivery shall also be
allocated,

Standard lx,    Linkages and Networking

A. The school library media center shall participate in resource sharing
networks in order to increase the opportunities to intensfty the
collection and services.

8. The school library media center shall establish linkages with other
resource centers in the vicinity/community (e.g. barangay. public and
special lit)raries) where students can be referred to for research and

•          additional sources of information.



Appendix  A

RECOMMENDED GROWTH RATE 0F COLLECTION
For

SCHOOL LIBRARY and MEDIA CENTERS

12

Dewey Decimal classification Percentage of Increase
ExemplaryStandards

000-099 General works 4% 8EY0NDRECa€NIZED

100-199 Philosophy .1%

2cO-299 Relfgif6fi 4%

'  See-See socfat 10%

400499 Languages 1%

500-599 Pure Sciences 10%

.  600-699 Applied Sciences 10%

700-799 Fine Arts & Recreation 6%

800-899   Literature 10%

to-929 Geography/travevBiography 6% aTANDAR

gee-ee Hfty 8%

Fiction 15%

Fi,ipiniana ff
100®/®

DS
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Appendix  E

FURNITURE AND EQulpMENT STANDARD FOR
SCHOOL LIBRARY AND MEDIA CENTERS

tTEus NUwlBER OF t»«TS spEc+FreATiows

Reading tables
Number that can

Elementary: 0.71  in (H) x 0.91  in.

Ow X 0.91  in (L)
accommodate 15-25% of Secondary:   0.75 in (H) x 0.90 in

the enraltment un x 1 .8 in {L}

ArmLees ctds ±asabae 37 cm (W), 43.5 cm (D), height of
back rest 43 on
Total height: 89 cm

Librarian's 1.22 in (W) x 0.66 in (L) x 0.76 in(H)
table

Librarian'schairCharging

Dependjnd on the design

47 em {W), 4.3.5 cm (D), height Of
back rest 43 cm
Tedhegiv89en
Simple and functional in design
with space provided for filling trays
for book cards and shelved for
returned books.   It should also be

desk/e,ireHfaffg.D dgsjgnd wife prgyjsien for
computers for ciroulation.  The
desk may be counter height or
sitting he'Jght

Card catalog Will depend on the With handle label holder and rod
with trays collection with 36 trays

0.90 mow),1.18 in (H), 0.45 in (D)
Periodicalindexcabinet

Same as card catalog cabinet
Shelf list card Same as the card catalog cabinet
cabinet with 12ra4/36 trays
Book shelves:

-

-30 in (D) x 1.3 in (VV) x 0.76 - 1.5
Preferably in(H)
adjustable Height of shelves:
•single faced -Elem-not more than -1.5 in
-double faced • HS -not more than 1.8 in
-wall shelves The bottom shelf should slope

back to facilitate reading call



V-frocebinct Depeding on de nurferctI'- Swhard fling calB8ct

Magazine rack
Depnding on de nunhe \^ffl 8en shelves: a.sO x 0,40 in I
Ofsubseriptionife 1 .52 in (H) in size

Or size and design van/

dftyfack
Depending on de nuha 10 rungs Of O.sO x a.40 in in size
Of            '   '     6qes Or fro ed dgiv yap

-edaifesfa I  '          Of3 Skpetrywh3chches

iL',

Stone cabi"it 0.40 in (D) x 0.sO in arty x 1.83 in
(H)

Fumibe trjdbndnNrm t seffi5edtrmtry
Burmboed JU least 2 er                 ca Cato,

de     `       epee 2,4o (I) x 1 .2o in rm
Sfro stool AAininrum Of 4 Difrorontsiae®/h&iqlne
Bwh Out 2or3 Vvith shebes and b@l castor
dy givfrofry Depoung on the nurfu0'

Laqe picfroGb Depending on de nurfuOf .Size and design vary

'.=J

camp,Jtors 1 for 1000 ®n~ntFor1006onwhrrwh - tor dkid vrork
(aeife fro - for ciroulaton dck
fro i"strminfroConpubr I for OPAC torfunds

Wbf* staeons urfuerie                 end
' - en use

. vedprt- wh,
CqLFtoM and lntomct
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